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AIMUHUCTPALMA BOJIOTOBCKOI'O MYHULIUITAJIBHOI'O OKPYT A

MMOCTAHOBJUEHME
oT 27.09.2022 Ne 648
. Bosor

OO0 yTBep>KIeHUU aJMUHUCTPATUBHOTO
periamMeHTa 1o  IPEAOCTABIEHUIO
MYHULHANAIBHOM yCIyTH
«lIpenocraBnenue  paspelieHUs  Ha
IIPOBEJICHNUE 3EMIISTHBIX padoT»

Bo wucnonnenne ®enepanbHoro 3akoHa ot 06.10.2003 Ne 131-®3 «O6
o0IlMX TMPUHIMIAX OpPraHU3alMK MECTHOrO0 caMmoynpaBieHuss B Poccuiickoi
Ddeneparuny, enepanpHoro 3akoda ot 27.07.2010 Ne 210-d3 «O6 opranuzamnuu
NPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUILHUNAIBHBIX YCIyT», MOCTAHOBJICHUS
[TpaButensctBa Poccuiickoit @eaepanun ot 16.05.2011 Ne 373 «O pazpaboTke u
YTBEPKICHUU aJMUHUCTPATUBHBIX PETIAMEHTOB HCIIOJIHEHHUS TOCYJAapPCTBEHHBIX
GyHKINN ¥ aIMUHUCTPATUBHBIX PETJIAMEHTOB MPE0CTABICHHSI TOCYAapPCTBEHHBIX
yCIyT», B COOTBETCTBUU C pemieHueM JlymMbl BoJIOTOBCKOTO MYHMIIMIIATBLHOTO
okpyra Ne 4 or 23.09.2020 «O mnpaBonmpeeMCTBE OpPraHoB MECTHOTO
caMoymnpaBjieHuss  BOJIOTOBCKOrO  MyHUUHMIIAJBHOTO  OKpyra»,  YCTaBOM
BosoTOBCKOrO0 MYHMITMTIAILHOTO OKpYyTa, IOCTAHOBJIEHUEM AJMHUHUCTpAIUU
BonoroBckoro mynununansHoro okpyra ot 03.06.2021 Ne 432 «O06 yTBepx)aeHUU
MOPSAJIKOB  pa3pabOTKM W YTBEPXKACHUS aJIMUHUCTPATUBHBIX PErJaMEHTOB
UCIIOJIHEHUSI ~ MYHULUNANBHBIX  (YHKIMH, pa3pabOTKM U YTBEPKIACHUS
aIMUHHUCTPATUBHBIX PETJAMEHTOB MPEAOCTABICHUS MYHUIUIAIbHBIX YCIYT,
NPOBEAEHUA  OAKCHEPTU3bl  NPOEKTOB  aJAMUHUCTPATUBHBIX  PETJIAMEHTOB
NPEAOCTABICHUS MYHHUIIUTIATBHBIX YCIYT»,

IHHOCTAHOBJIAIO:

1. VYrBepaurs mpumaraeMbli  aAMUHHACTPATHBHBIM  pErJIaMEHT 110
NpeAOCTaBICHUI0 MyHUlMNANbHOU ycimyru «llpemocTaBneHue paspenieHus Ha
MPOBEJICHUE 3EMJISTHBIX padOT».

2. IlpuszHaTe yTpaTUBIIMUMU CUJy TOCTAaHOBJICHHE AJIMUHUCTpALUU
Bonorosckoro mynununanbHoro paitona ot 15.06.2020 Ne 337 «O6 yTBepkaeHUN



aIMUHUCTPATUBHOTO PErJIAMEHTA IO MPEIOCTABICHUI0 MYHUUIHMNAIBHONW YCIyTH
«IIpenocraBneHue paspemieHuss Ha MPOBEJACHUE 3eMIISTHBIX pabOT Ha TEPPUTOPUHU
CEJIBCKOT0 nocejieHus: Bomoty.

3. Ony0iauKoBaTh MOCTAHOBJIECHUE B MyHHUITUTIATBHOU Ta3eTe «BomoToBckue
BEIOMOCTH» H Pa3MECTUTh Ha O(UIMAIBHOM caiiTe AIMUHUCTpAIuu
BonotoBckoro MYHHUIUITATBHOTO OKpyra B MH(POpPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHOW ceTn « THTEepHEeT.
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YT1BEpKICH

MMOCTAaHOBJICHHUEM AJMUHUCTPAIIIHI
BonoToBckoro MyHUIIMNIaIBHOTO OKpYyTa
o1 27.09.2022 Neo648

AJIMUHUCTPATUBHBIN PETJIAMEHT IO IPETOCTABJIEHUIO
MYHUIUITAJIBHOU YCJIYI'U «IIPEJOCTABJIEHUE PASPEIIIEHUA
HA IMPOBEJAEHUE 3EMJISIHBIX PABOT»

I. OBIIIHUE ITOJIOKEHU A

1.1. Ilpeamer peryJiupoBaHUs perjamMeHTa

1.1.1. ATMUHUCTPATUBHBIN PETIaMEHT MO MPEAOCTABICHUIO MYHUIIMTIATBHOMN
yCIyTH TPEJOCTaBICHUS pa3pellieHuss Ha MPOBEIECHUE 3eMIISIHBIX paloT (manee —
aIMUHUCTPATUBHBIA  pErJIaMEHT)  YCTAaHABIMBAET  CpPOKH, COCTaB U
N0CJIEJOBATENbHOCTh aAMUHUCTPATUBHBIX MPOLEAYp (AEHCTBUI) AIMUHHCTpALUN
BoJI0TOBCKOr0 MyHUIHMNIAIBHOTO OKpYyTra IPU IMPEIOCTABICHUM Pa3pEIICHUS Ha
MPOBEJICHNE 3EMJISTHBIX pa0oT (J1ajiee — MyHULIUMAIbHAS yCITyTa).

1.1.2. AIMWHUCTpaTUBHBIM PErIAMEHT TAK)KE€ YCTAHABJIMBACT MOPSIIOK
B3aMMOJICHCTBUS MEXIy AIMHHHMCTpanueld BoOJOTOBCKOro MyHHIHIIAIBHOTO
okpyra (mamee — YIOJIHOMOYEHHBIH OpraH), TEPPUTOPUATBHBIMU OTIECIAMU
MYHUIIMIIATIBHOTO OKpyTa (Jjajiee — TEPPUTOPUANIBHBIE OTJIENbI) €€ JOHKHOCTHBIMU
JUIIAMM, B3aUMOJEHCTBHS YIIOJIHOMOYEHHOTO oOpraHa ¢ (U3MYECKUMH U
IOPUINYECKUMU JIMIAMU, C 3asBUTEISIMU IPHU MPEJOCTABICHUM MYHHMIMIAIBHON
YCIIYTH.

1.2. Kpyr 3asiBurteJiei

1.2.1. B xadecTBe 3aABUTENS NPU NMPEIOCTABICHUM MYHULMIAIBHON yCIyTH
MOXKET BBICTYNaThb (PU3NYECKOE WIM IOPHIWYECKOE JHIO, OOpaTUBLIEECS B
YNOTHOMOYEHHBIM OpPraH € 3asBICHHEM O NPEAOCTABICHUM MYHULHNAIBHOU
yCiyru (fanee - 3asBUTEINb).

1.2.2. OT uMeHM 3asBUTENICH B LEIAX IMOJYYECHHS] MYyHULIHUNAIBHOW YCIIyTH
MOTYT BBICTYIIaTh JIMIA, MWMEIOIIME TaKoe€ NpaBO B COOTBETCTBHM C
3akoHomarenbcTBOM Poccuiickoit ®enepaunn 1100 B CUly HaAEICHUS MX
3asBUTEIEM B IIOPSAKE, YCTAHOBIECHHOM 3aKOHOJATEIbCTBOM Poccuiickoin
denepanuu, COOTBETCTBYIOIMME ITOJIHOMOYHUSAMM.

1.3. TpeOoBanuss K mnOpsiAKy HHGOPMHPOBAHHMS O TMPEIOCTABJICHHUHU
MYHULIUNIAJIBHON yCIYyTH

1.3.1. Uadopmanust o mOpsaKe MPETOCTABICHHUS MYyHUITUNATHHOU YCIyTH
IIPEAOCTABIACTCA:

1) mocpenctBoM pasMenieHus HHQOpMaUMKA, B TOM YHCIE O MECTE
HaxoXxaeHus, rpaduke (pexxume) padoThl YMHOJHOMOYEHHOTO OpraHa, €ro
CTPYKTYPHOT'O NIOAPA3ACICHU:

Ha oduIUaTbHOM caiTe YTOJHOMOYEHHOI0 OpraHa B WH(OPMaIMOHHO-
TeJIeKOMMYHUKaUOHHOU cetn «UHTepHeT (Hanee — cetb «IHTEpHETY);

B (enepanbHO rocyaapcTBeHHONW HWHQpOpMaImoHHON cucrteme «EnuHbIi
[OpTaJl FOCYAAPCTBEHHBIX U MYHULIMINIAIBHBIX YCIYT ((PYHKIMM)» (anee - equHbIN



noprai), (QenepanbHOM  TrOCyJapCTBEHHOM  MHGOPMAIIMOHHONW  CHUCTEME
«DenepanbHbI peecTp TOCYAAPCTBEHHBIX U MYHUIIUMATBHBIX YCIYT ((DYHKITHI)»
(manee — benepanbHBINA peecTp);

B PETMOHAIBHOW TOCyAapcTBeHHOUW wuHpopmarmonHon cucteme «llopran
rOCy/IapCTBEHHBIX U MYHUIIMNANBHBIX ycnyT (pynkunii) HoBropoackoit obmactuy
(mamee -  pErMOHANBHBIA  MOPTaNl);  PETHOHAIBHOM  TOCYJIapCTBEHHOMN
uH(pOpMaIMOHHOU cucTteMe «PeecTp rocynapCcTBEHHBIX U MYHHUIMIIAIBHBIX YCIYT
(pyHkuuit)» (Hanee — peruoHabHBINA PeecTp);

Ha UH(GOPMAIIMOHHBIX CTEH/IaX B OMEIICHUIX Y TOJTHOMOYEHHOTO OPTaHa;

B MHOTO(QYHKIMOHAJBHBIX IEHTPAaX MpPEIOCTaBICHUS TOCYNApCTBEHHBIX U
MYHULIMNATBHBIX yeayT (ganee — M®I).

2) mno Homepy TenedoHa IS COPABOK  JOJDKHOCTHBIM  JIMIIOM
VY10JIHOMOYEHHOT'0 OpraHa, ero CTPYKTYPHOTO TOJIpa3/eeHHUS;

1.3.2. Ha wuHdOpManMoHHBIX CTEHJaX YTMOJHOMOYEHHOTO OpraHa, €ro
CTPYKTYpHOTO ToJpa3fefieHusi, Ha OQUIHUAIBHOM caiTe YIOJIHOMOYEHHOIO
oprana B cetu «VHTepHET», B (enepaibHOM peecTpe, B PETMOHAIBHOM peecTpe
pasmMemaercs nHpopmarus:

1) MecTo HaxXOXIEeHUs, MOYTOBBIN ajpec, rpaduK padoThl Y TOTHOMOYEHHOTO
oprasHa, ero CTpyKTypHOIO NMOApa3AeiICHUS;

2) HoMepa TenedOoHOB, MO KOTOPHIM OCYIIECTBIsCTCS UHGOPMUPOBAHUE T10
BOIIPOCAM MPEJOCTABICHUS] MYHHUIMNAIbHOW YCIYTM, B TOM 4YHUCJIE HOMEpP
TenedoHa-aBTonHGOpPMaTOPA;

3) TeKCT aJAMUHHUCTPATUBHOTO pErjiamMeHTa, B TOM YHUCJIE TMOPSAIOK
00XKallOBaHUS PEIICHUH | JeUCTBUN (O€3IeUCTBUSA) JOJDKHOCTHBIX  JIHII,
MIPEIOCTABISIONINX MYHUIIUITAIBHYIO YCIIYTY;

4) mopsAOK MOTYyYEHUS KOHCYJIbTAIUH (CIIPaBOK).

1.3.3. Ha eauHOM nopTasie, peruoHaIbHOM MOPTaJie pa3MeNatoTCs:

1.3.3.1. MUcuepnpiBaromuii mepedeHb JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS MYHUIMITAIILHONW  yCiIyrd, TpeOoBaHus K  o(opMIICHHUIO
yKa3aHHBIX JOKYMEHTOB, a TaK)Xe IEpPEeYeHb JOKYMEHTOB, KOTOPBIE 3asBHUTEIb
BIIPaBE MPEACTABUTH IO COOCTBEHHON MHUIIMATHUBE.

1.3.3.2. Kpyr 3asBurenen.

1.3.3.3. Cpok npenocTaBieHUs MyHULIIMNAIbHON YCIIyTH.

1.3.3.4. CrouMOCTh NPEAOCTABIEHUS MYHULHUNAIBHOW YCIYTM W MOPSAOK
OILJIATHI.

1.3.3.5. Pe3ynbraThl mpeaocTaBieHUs MYHHUIIMNAIbHOW YCIYTd, MOPSAOK U
CIOCOOBI peI0CTaBICHUS JIOKyMEHTa, SBJISIFOIIIETOCS pe3yiabTaToM
PEIOCTaBICHUSI MyHUIIUTIATHLHOM YCIYTH.

1.3.3.6. McuepnbiBaromiuii nepedyeHb OCHOBAHUMN JII IPUOCTAHOBJIECHUS WU
OTKa3a B MPEJOCTABICHUH MYHHUIIUTIAILHON YCIYTH.

1.3.3.7. Undopmarus o mpaBe 3asBUTENS Ha jgocyaecOHOe (BHeCyaeOHOE)
00’KaJIoBaHUE JeUCTBUI (6e3nmeiicTBUN) u pelIeHu, MPUHATBIX
(OCy1IECTBIISIEMBIX) B XO€ MPEAOCTABICHHSI MyHULIMITAIIBHON YCIIYTH.

1.3.3.8. OOpa3upl 3amojJHEHUs DJJIEKTPOHHON (POpPMBI  3asBICHUS O
PEIOCTAaBICHUU MYHUIIMTIAIBHON YCIIyTH.



1.3.4. TIlocpenctBoMm Tene(OHHOM CBSI3M  MOXET  IPEIOCTABISATHCS
uHbopMaIus:

1) o Mecte HaxoxeHUs U rpaduke padoThl YIOJIHOMOYEHHOIO OpraHa, ero
CTPYKTYPHBIX IIOJIpa3/IeJICHUM;

2) 0 HOpsAAKE MPEAOCTABICHNS MyHULIUIIAIBbHON YCIyTH;

3) 0 cpokax NpeaoCTaBICHUS] MyHUIIMIAIIBHON YCIIyTH;

4) 00 agpecax opuIMaTBLHOTO caiiTa Y TOJIHOMOYEHHOIO OpraHa.

1.3.5. IIpu npegocTaBieHM MyHULUMIIAIBLHON YCIYTH B 3JIEKTPOHHON Qopme
3asIBUTENIO HAIIPaBJISAETCS:

1.3.5.1. VYBemomsieHME O TpUEME M PETUCTPALUM  3ASBJICHUS O
PEIOCTAaBICHUN MYHHUIIMIAIBHONW YCIYTH B (OpME JIEKTPOHHOTO JAOKYMEHTa U
UHBIX JJOKYMEHTOB, HEOOXOAUMBIX ISl PEOCTABICHNUS] MYHULIUITAILHON YCITYTH.

1.3.5.2. VYBegomsieHMe 00 OKOHYAHWU MPEIOCTABICHUS MYHUIIMIAIBHON
yclIyrd 100 MOTHUBUPOBAHHOM OTKa3€ B MpPHEME 3asiBICHUS O MPEAOCTaBICHUU
MYHUILIUINIATBHON YCIYTHU B (hOpME IMEKTPOHHOTO IOKYMEHTA U UHBIX IOKyMEHTOB,
HEOOXOIUMBIX JIJIS1 TPENOCTABIECHUS MyHULIMIIAIBHON YCIYTH.

1.3.5.3. VYBemomieHne O MOTHBUPOBAHHOM OTKa3€ B NPEAOCTABICHUU
MYHHIUITAIBHON YCIYTH.

II. CTAHJIAPT MNPEJOCTABJEHUS MYHUIIMIIAJIbHOM
YCIYT'n

2.1. HaumeHoBaHHEe MYHUIIUNIAJIBHOM YCJIYTH

[IpenocraBneHue pa3pelieHus Ha MPOBEAECHUE 3eMIISIHBIX PadoT.

2.2. HauMeHOBaHHE OpraHa, MNpPeJOCTABJIAKINET0 MYHHMUIHMIAJIbHYIO
yeayry

2.2.1. MyHununaibHas yciyra NpeloCTaBISIETCS KOMHUTETOM IO >KHJIMIIHO-
KOMMYHQJIbHOMY  XO3SIMCTBY, CTPOMTENBCTBY M JOPOXKHOW JAESATEIBHOCTU
AJIMUHUCTpalMi MyHULIMTIATBHOTO OKpPYyTa,

M®I] no mecTy KUTEIbCTBA WU MPEOBIBAHUS 3asSBUTENS - B YaCTUIIPUEMA H
(w1KM) BBIIAYU JOKYMEHTOB Ha NPEAOCTABICHUE MYHUIMNAIBHON ycayru (mpu
YCJIOBUU 3aKJIIOUEHHUS COTJallieHnid 0 B3aumoiencteuu ¢ MOILI);

TepputopualbHBIMU OTJI€NIAMH — B YacTU ce0s Kacarouieics (Ha OCHOBaHUU
denepanbHoro 3akoHa N 559-O3 «O0 aaMHUHHUCTPATUBHO-TEPPUTOPUATIEHOM
ycTpoiictBe HoBropoackoit odnactu).

[Ipu npenocraBieHUN MyHULMIIAIIBHON YCIYTU Y IOJTHOMOYEHHBIW OpraH U
TEPPUTOPHUAIIBHBIE OTJIEIIbI OCYIIECTBIIAIOT B3AUMOJIEHCTBUE C:

VYnpasnennem denepanbHOi HaT0roBoM ciyx0b1 o HoBropockoii o6macTu;

BJIA/ICNIbIIAMH aBTOMOOUIILHBIX JIOPOT (B COOTBETCTBUU C IIYHKTOM 7/ CTaThu 3
denepanbpHoro 3akoHa ot 08 Hosiops 2007 roma Ne 257-D3 «O6 aBTOMOOMIBHBIX
JIOpOrax M O JOPOKHOU NesATeNbHOCTH B Poccuiickoit denepann U 0 BHECEHUHU
W3MEHEHHU B OT/C/IbHBIC 3aKOHOAaTeIbHbIEC aKThl Poccuiickoit Denepaumy).

2.2.2. HemocpeICcTBEHHOE NPENOCTaBICHUE MYHHULMIAIBHONM  YCIyrd
OCYLIECTBJISIOT BenylMii crneunanuct Komurera, B 4YacTH MPEeAOCTaBICHUU
MYHUIMOAIBHOW YCIYrM B Npelenax aJIMUHHUCTPATUBHBIX TPaHUL] TEPPUTOPHH,
onpenenéHHol o60sacTHbIM 3akoHOM Ne 559-O3 «OO0 aaMHHHUCTPAaTUBHO-
TeppUTOpHAIbBHOM YycTpoiictBe HoBropoackoit obnactu» (manee - oOnacTHOU



3aKOH), TJIABHBIM CHENUAIMCT BOJOTOBCKOrO TEpPUTOPUATIBHOIO  OTAEIA
AJIMUHUCTpalMid  MYHHUIMIIAJBHOTO  OKpyra, B 4YacTU MPEJOCTaBICHUU
MYHULUNAIBHON YCIIYyTM B Mpelefiax aIMUHHCTPATUBHBIX T'PAaHUI] TEPPUTOPHUU ,
onpenenéHHol OOJacTHBIM 3aKOHOM, TIJaBHbIM crenuanucT CIIaBUTHHCKOTO
TEPPUTOPHAIBHOIO OTJeda AJMUHUCTPAUUMU MYHHULMIIAIBHOIO OKpyra, B 4acTh
OPEIOCTAaBIECHUM MYHUIUNAIBHOM YCIYyrd B TMpeAenax aJMUHUCTPATHUBHBIX
IPaHUL] TEPPUTOPHUH, ONPENETEHHON OOJACTHBIM 3aKOHOM, TJIABHBIM CHEIMAIHUCT
Paruukoro TeppuTopruanbHOro otaena AJIMUHUCTPALIMU MYHHUIIMIAIBHOTO OKpPYTa,
B YaCTU  MPEJOCTABICHUM  MYHUIMNAIBHOM  yclyru B Mpeaenax
aAMUHUCTPATUBHBIX TPAHULL TEPPUTOPHUH , OTIPEIETEHHON 00IACTHBIM 3aKOHOM.

2.2.3. He nomyckaetcsi TpeOOBaTh OT 3asiBUTEINSI OCYILIECTBICHUS IEUCTBUM, B
TOM YHCJI€ COTJIACOBAaHUM, HEOOXOIUMBIX VISl TOJIYYSHHUS] MyHUIIUTIATBHON YCIyTH
U CBS3aHHBIX C OOpalieHueM B HWHBIE OpraHbl W OpraHu3aluu, He
PEAYCMOTPEHHBIX HACTOSAIIUM aIMUHUCTPATUBHBIM PETIAMEHTOM.

2.3. Onncanme pe3y/jbTaTa NPeA0CTABJIECHNSI MYHUIUNIAJIbHON YCIYyTH

2.3.1. Pe3ynprarom nperocTaBiIeHUs] MyHUIIMIAIBHON YCIIYTH SIBISIOTCS:

NPEIOCTAaBICHUE 3asABUTEIIO pa3pellieHus] Ha MPOBEIEHUE 3EMISTHBIX paboT
(anee — BbIa4a pa3penieHus);

OTKa3 B MPEAOCTABICHUN 3asIBUTEIIO Pa3pelICHHs] Ha MPOBEACHUE 3EMIISTHBIX
paboT (Z1anmee — 0TKa3 B BbIJa4e pa3peliieHusl).

2.3.2. Pe3ynbTar npeaoCTaBICHHUS MYHHUIMNAIbHOW YCIYTM MOXET ObITh
npenocTaBieH B (opMme BJIEKTPOHHOrO  JOKYMEHTa €QUHOro  IopTana,
PErMOHAIBLHOTO TIopTaia.

2.4. Cpok npeaocTaBjeHUs MYHUIIMTIAJIbHON YCJIYTH

2.4.1. B cnyyae npefocTaBlieHUs 3asiBUTENIEM TOJHOTO IMaKeTa JOKYMEHTOB,
HEOOXOMUMBIX JJIi TPEAOCTaBICHUS MYHUIMIAIBLHON YCIyrd (JOKYMEHTHI,
yKa3aHHbIE B MYHKTaX 2.6 ¥ 2.7 HACTOSIIEr0 aJMUHUCTPATUBHOIO PETJIAMEHTA)
pellIeHre O BblJaue pa3pelieHusi IPUHUMAETCs B TeUeHHe 2 pabouux JHEH co AHS
perucrpauvd B YIOJHOMOYEHHOM OpraHe WM TEPPUTOPUAIBHOM OTIENE
JOKYMEHTOB, YKa3aHHbIX B MNOJNyHKTe 2.6.1 HacTosAmero aJiMHUHHCTPATUBHOIO
periiaMeHra.

2.42. B cnywyae ecnud 3asBUTENEM 1O COOCTBEHHOM WHMIIMATUBE HE
IOpPEACTAaBICHbl  JTOKYMEHTBhI, yKa3aHHble B TMyHKTe 2.7. HAacTOSAUIETO
aAMUHUCTPATUBHOTO PErJaMEHTa, PEIICHHE O BbIJaye pa3pelieHus] MPUHUMAETCS
B TeueHue 7 pabouyux AHEH co JIHA perucTpanuu B YOJIHOMOYEHHOM OpraHe WId
TEPPUTOPUAIIBHOM ~ OTJAEJIe JIOKYMEHTOB, YKa3aHHbIX B mNoAmyHkre 2.6.1
HACTOSIIIIETO a/IMUHUCTPATUBHOIO PETJIaMEHTA.

2.4.3. Pemenune 00 oTKasze B BbIAa4e pa3pelieHUs] IPUHUMACTCS B TCUCHUE 2
(IByx) pabouux JHEW CO JHS TOCTYIUICHHS B YTIOJHOMOYEHHBIM OpraH WU
TEPPUTOPUANIBHBIM ~ OTAENI JOKYMEHTOB, YKa3aHHbIX B noAnyHkTe 2.6.1.
HACTOSIILIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

2.4.4. Pe3ynpTaT MNpPENOCTABICHHUS MYHULHUIAJIBHON YCIYrd BbIJAETCSA
(HampaBisieTCs) 3asABUTENIO CIIOCOOOM, YKa3aHHBIM B 3asBJICHUU HE IMO3JHEE JHS,
CJIEYIOLIEro 3a JIHEM MPUHSTHS PEIICHHs O BblAaue WM 00 OTKa3e B BbIJAye
pa3peuieHus:



B (opme »3JIEKTPOHHOIO JOKYMEHTa, MOANUCAHHOTO YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM  JIMIIOM C HCIOJIb30BAaHUEM YCWUJIICHHOW KBATM(PHUITUPOBAHHON
AJIEKTPOHHOM TOIIHCH;

B ¢opMe JOKyMeHTa Ha OyMa)XHOM HOCUTENE, MOATBEPKIAIOIIETO
COIEpP/KAaHUE DIIEKTPOHHOIO JOKYMEHTa, ITOANMCAHHOIO Y TOJIHOMOYEHHBIM
OpraHoM, IIOCPEICTBOM BBbIAAYM 3ASIBUTENIO JIMYHO TIIOJ PACIUCKY JHOO0
HaIlpaBJICHUsS] JOKYMEHTA MOCPEICTBOM ITOYTOBOTO OTIIPABJIICHHUS IO YKa3aHHOMY B
3asBJICHUH MIOYTOBOMY aJpeECYy.

[Ipy HanuuuuM B 3asIBJEHUH YKA3aHUS O BBIJAYE pE3ysIbTaTa MPEIOCTABICHUS
MYHUIMIIAJIBHON yciyru udepe3 MOL[ mo mecty mnpeacraBiieHus 3asBIICHUSA
Y1onHOMOYEeHHBIH OpraH 00ecleurMBaeT B CPOK HE Mo3aHee 2 (IByX) padoumx
JTHEN CO JTHS MPUHATHUS YTIOJHOMOYEHHBIM OPraHOM pEIIeHUs O Bblaaue Jubo o0
OTKa3e B BbIJAYC pa3pelieHusi nepemady gokymeHnta B MOI[ nmms Beigauum
3as1BUTEIIIO.

[Ipy HaNMYMK TEXHUYECKOM BO3MOYKHOCTH 3JIEKTPOHHOTO B3aMMOJIEUCTBUS
IpU BblJaye pe3ylibTara yciyru ¢ ucnosib3oBannemM AMC MOIL, nomkHOCTHOE
JUIO0  YTOJHOMOYEHHOTO OpraHa HalpaBiIeT pe3yJbTaT IPENOCTaBICHUS
MYHULANIAIBHON YCIYTH B 31€KTpoHHOM BHje. Cnenmanuct M®IL] coctaBiser Ha
OyMa)KHOM HOCHTEJIe TOKYMEHT, OATBEPKAAIOUIUN COAEpKAHUE HAIMIPABICHHOTO
YOITHOMOYEHHBIM OPTraHOM 3JIEKTPOHHOTO JOKYMEHTA, 3aBEPSAET €r0 MOIMNUCHIO U
neyatbio MOI] 1 BbIIaCT 3aIBUTENIO.

2.4.5. B cityyae ecnu B 3asIBJIEHUH, NIPEICTABICHHOM HEIOCPEICTBEHHO WM B
ANEKTPOHHOM (dopme, OTCYTCTBYeT uUHMopMmamuss O crnocodbe MoayyeHus
JOKYMEHTA, SBIBIIOLIETOCS PEe3yJIbTaTOM IMPEAOCTABICHUS MYHULMIIAIBHOU
YCIIYyTH, YKa3aHHBIMA JOKYMEHT HAIPABIIIETCS 3aABUTEII0 IIOCPEICTBOM ITIOYTOBOIO
OTIIPABJICHUS 110 YKA3aHHOMY B 3asIBJICHUHU ITIOYTOBOMY aJIpecy.

2.5. HopMmaTuBHbIe NPaBOBbIe AKThl, PeryJupymloline MpeaocTaBIeHne
MYHHMIUIAJIBHON YCJIYI'H

[IepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOMIKNX MPEAOCTABICHUE
MYHHIUITATBHON YCIYTH, pasmenaercs Ha opuManTsHOM caure
YnonHOMO4YEHHOro opraHa B cetu «V/HTepHeT», permoHanbHOM pEECTpe, Ha
€AMHOM NOPTAJIE U PETMOHAIIBHOM MOPTAJIE.

2.6. HcuepnbiBaomuii mnepe4eHb [IOKYMEHTOB, He00XOAUMBIX B
COOTBETCTBHM C HOPMATHBHBIMHM NPABOBBIMH AKTAMM Uil NPEXOCTABJICHHUS
MYHULIMIAJIBHOH YCJIYIH M YCJIYI, KOTOpPbIe SIBJASIIOTCH HEOOXOAMMBIMHM H
00s13aTeIbHBIMM VIS NPEJOCTABJICEHHWS] ~ MYHMUHMIAJIBbHON  YCJIYIH,
NMOMJICKAINMX TMPEICTABJCHUI0 3asiBUTEJIEeM, CHOCOObBI HX IOJyYeHHs
3asiBUTeJIeM, B TOM 4YHCJIe B JJIEKTPOHHOH ¢opme, MNOPAXOK HX
NpeaoCcTaBJIeHUs

2.6.1. C uenpio Moay4eHUs] MyHUIUMIIATIBHOW YCIIYTH 3asBUTENb HAMPABISET
(npencraBiser):

1) 3asBnenme mo ¢opme coriacHo mnpuiiokeHnro Ne 1 Kk HacTosmeMmy
aJIMAHHACTPATUBHOMY PETJIaMEHTY;



2) JIOKyMEHT, yJOCTOBEpSIONMA TmpaBa (MMOJHOMOYHS) TIPEICTABUTENS
¢u3nyeckoro WiIM IOPUAWYECKOro JIMIA, €CIu C 3asBJICHHEM oOpaliaercs
NpEeACTAaBUTEIb 3asBUTEIIS;

3) rpaduK TPOU3BOACTBA 3EMJISIHBIX Pa0OT M MOJHOTO BOCCTAHOBJICHUS
pa3phITON TEPPUTOPHUH U HAPYIIAEMBIX OOBEKTOB 0JIar0yCTPONUCTBA;

4) mpOEKT Ha BBHIMIOJHEHUE PabOT, B KOTOPOM MPEAYyCMOTPEHBI PabOThI MO
BBIOOPKE IPYHTA C MOCIEAYIOIIMM €ro BBIBO30M M OOpPATHOM 3aCHINKE MECUAHBIM
TPYHTOM, U CUTYaIIMOHHBIN IJ1aH TPOU3BOACTBA 3€MJISIHBIX padOT, COTIACOBAHHBIN
C COOTBETCTBYIOIIUMHU OpraHu3alusIMH (MH)XKEHEPHBIMU ciryk06amu,
YIPaBJISIONIMMU KOMITAHUSIMU, TOBAPHUIIIECTBAMU COOCTBEHHUKOB JKHWJIbS U T.1.), B
BEJICHUM KOTOPBIX HAXOAATCS WHKEHEPHbIE KOMMYHHUKALUM W COOPYKEHUS,
JIOPOTH, TPOTYaphl, TOCYIAPCTBEHHBIMU OpraHaMH OXPaHbl MAMSATHUKOB HUCTOPUH
U KyJIbTypbl (Ha 3€MIISIX HCTOPUKO-KYJbTYPHOTO HA3HAYE€HUs), OpraHU3alUeH,
OCYLIECTBJISIOIIEN T€0€3UUECKYIO IEATEIBHOCTD;

5) cxeMa orpakJIeHusl 1 OpPraHU3alMK JABUKEHUS TPAHCIOPTA U MEIIEXOJ0B,
COTJIaCOBaHHAsl C OPraHOM, OCYIICCTBIISIIONTUM (eaepaibHbIi TOCYAapCTBEHHBIN
HA/J30p U CHELUMaJbHBbIE pa3peluTeNnbHble (YHKIMH B o0nacTu Oe30MacHOCTU
JOPO>KHOTO JIBUKEHUS,;

6) CBelIeHHs O HAJMYMH 3aKJIIFOUEHHOIO JI0roBOpa (HOMEp U JaTa 3aKIF0YEHUS
JOTOBOpA  YKa3bIBAlOTCSI B  3asBJICHMM) Ha MPOKIAAKY, TMEPEHOC WU
NepPEeyCTPOMCTBO MHKEHEPHBIX KOMMYHUKALIMA U UX HKCILTyaTalMIO C BIAJIETIbLEM
aBTOMOOUJIBHBIX JOpOr (MpU NpPOBEIEHHWU PpadOT B TPaHMIAX TMOJOCHl OTBOJA
ABTOMOOMJIBHBIX JIOPOT).

2.6.2. Ilo cBoeMy JKEJIaHMIO 3asBUTEIb MOXKET MPEICTABUTh HWHBIC
JOKYMEHTBI, KOTOPBIE, IO €0 MHEHHUIO, UMEIOT 3HAYECHHUE MpPHU MPENOCTaBICHUU
MYHULHUNAIBHON YCITyTH.

2.7. HcuepnbiBamoumuii mnepedYeHb [IOKYMEHTOB, He00XOAUMBIX B
COOTBETCTBUM ¢ HOPMATHBHBIMH NMPABOBBIMH AKTAMM ISl NPEIOCTABJICHUS
MYHUIMOAJIbHOH  YCJIYIHW, KOTOPble HAXOAATCH B  PacCHOpPsSiKEHUH
roCyJapCTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYNPABJIEHHS] MU HMHBIX
OPraHoOB M KOTOPbIe 3asiBUTEJIb BIPaBe NMPeI0CTABUTDH, 4 TAK:Ke CIMOCOObI UX
NOJIyYeHUsl 3aIBUTEJIIMH, B TOM 4YHCJIe B 3JEKTPOHHOH (popme, MOPAAOK HX
npeacTaBJIeHus

2.7.1. JIOKyMEHTBI, KOTOpPBIE 3alpallUBAIOTCA YIIOJHOMOYEHHBIM OpPraHOM
MOCPEJICTBOM ~ MH(OPMAIMOHHOTO  MEXBEAOMCTBEHHOTO  B3aUMOJICUCTBUS B
cilyyae, €CJIM 3asBHUTENIb HE MPEJICTAaBUI YKa3aHHBIE JTOKYMEHTBHI IO COOCTBEHHOM
VHULINATUBE:

1) BBIITUCKA U3 €IMHOTO TOCYJAPCTBEHHOTO peecTpa IOPUANUECKUX JIUIL;

2) BBINUCKA W3 EIUHOTO TOCYJapCTBEHHOTO peecTpa HHAMBUAYaJIbHBIX
IPEAIPUHUMATEIIEH;

3) Kxomus JAOroBOpa Ha CTPOHUTEIBCTBO U PEMOHT HWHXKEHEPHBIX
KOMMYHMKAIIMI U UX SKCIUTyaTallMio C BIIAJIETbLIEM aBTOMOOUIIBHBIX TOpor (Mpu
IpoBeJCHUH paboT B IPaHUIAX MOJIOCHI OTBOAA aBTOMOOMIIBHBIX JOPOT MECTHOTO
3HAYCHMS) (3aMpalIuBaeTCs: P HEOOXOIUMOCTH);



4) xomus A0roBopa 00 OHKCIUTyaTalMM HWH)KEHEPHBIX KOMMYHMKAIMM C
BJIa/IeIbIIEM aBTOMOOMIIBHBIX JOPOT (IIPH MPOBEIECHUU padOT B IPAHULIAX MOJIOCHI
O0TBOJIa AaBTOMOOWJIBHBIX JOPOT MECTHOTO 3HaueHus) (3ampammBaeTcs Npu
HEOOXOAUMOCTH).

2.7.2. HenpencraBineHue 3asBUTENEM JOKYMEHTOB, HaxOJIIMXCS B
pPacnopsKEHUH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYNPAaBIICHUS U
UHBIX OpPraHOB HE SBJISIETCSI OCHOBAaHUEM [JIsi OTKa3a B MPEAOCTaBICHUU
MYHULMIIAIIBHON YCIIYTH.

2.8. Ykazanue Ha 3anpeT TPeOOBATH OT 3asiBUTEJIS

2.8.1. 3anpeinieHo TpeOOBaTh OT 3asIBUTEIISA:

IpPEICTaBICHUs JOKYMEHTOB U MH(OpPMallMU WIN OCYIIECTBICHUS EHCTBUM,
IIPEICTABIICHUE WM OCYIIECTBICHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMAaTUBHBIMU
IIPAaBOBBIMM AKTaMH, PETYJIHMPYIOLIMMU OTHOLUEHUS, BO3HHMKAIOIIME B CBSI3U C
IIPEIOCTABICHUEM MYHUIIMNIAIBHON YCIIyTH;

OpEICTaBICHUS JOKYMEHTOB W HH(OpMalMH, KOTOpble HaxOIATCA B
paclopsKEHUH OPraHoB, MPEAOCTaBISIOIIMX MYHULUIIAIBHYI YCIYTY, HWHBIX
roCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYIIPAaBJIEHHUS U OpraHU3alLNi,
B COOTBETCTBHM C HOPMATUBHBIMH IIPaBOBBIMH akTamu Poccuiickoit ®Penepannu,
HOPMATHBHBIMH TIPAaBOBBIMU aKTaMH CcyObeKkTOB Poccuiickoii @Pepepauuu u
MYHHUIMTAIbHBIMU [IPABOBBIMU aKTaMU;

NpEACTaBlIeHUs JOKYMEHTOB M uH(pOpMaluu, OTCYTCTBUE U (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh IPU IEPBOHAYAIBHOM OTKa3ze B
IpUeMe JIOKyMEHTOB, HEOOXOAMMBIX JJsi MpPEeAOCTaBICHUS MYHHUIIUINAIbHON
yclyryd, U0 B NPEJOCTAaBICHUM MYHUIMNAIBHON YCIYTH, 3a HUCKIOYEHHEM
CIIy4yaeB, IPELyCMOTPEHHBIX MYHKTOM 4 yactu 1 craten 7 denepasbHOro 3aKkoHa
ot 27.07.2010 Ne 210-®3 «O06 opraHuzaiii IpeIoCcTaBICHUs TOCYJapCTBEHHBIX U
MYHULUIAIBHBIX YCIyD»:

- U3MEHEeHHe TpeOOBaHUM HOPMATHUBHBIX IPABOBBIX AKTOB, KaCaIOLIUXCS
OPEIOCTABICHUSI MYHULMIAIBHON YCIyrd, I@OCJIE ME€PBOHAYAIBHON MOAAYU
3as1BJIEHUS O MPEAOCTABIEHUH MYHULIUIIAJILHON YCITYTH;

- HaJIM4Ke OIMMOOK B 3asBJICHUU O MPEIOCTaBICHUN MYHULUIAIBLHON YCIyru
U JIOKYMEHTaX, MOJIAaHHBIX 3asBUTEJIEM MOCIE NEPBOHAYAIBLHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOUMBIX JIJISl IPEAOCTABIECHUS MYHULIUIIAILHON YCIIyTH, MO0
B MIPE0CTABJICHUN MYHUIIMIIAIBLHON YCIYTY U HE BKIIOYEHHBIX B MPEACTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

- UCTEUEHHUE CpoKa JEMCTBUS JOKYMEHTOB WM H3MEHEHHE HH(OpMaIuu
1ocje IMEpBOHAYAJIBHOIO OTKa3a B IPUEME JOKYMEHTOB, HEOOXOIMMBIX MJis
OPEJOCTAaBICHUS ~ MYHUIUNAIbHOM  yciyru, JuO0 B  MpPeIOCTaBIECHUU
MYHHULUIIATBHOW YCIIyTH;

- BBIABJIEHHE JOKYMEHTAJIbHO MOJATBEPXKJIEHHOro ¢akra (IpU3HAKOB)
OIMOOYHOTO WJIM MPOTUBOIPABHOTO ACHCTBHS (0€34eHCTBUS) JOJKHOCTHOIO
JUIa OpraHa, MPeJOoCTaBISIOIIET0 MYHULHUIAJIBHYIO YCIyTy, MYHHIMIAIBHOIO
cimyxamiero, pabotauka MO®I[ npu mnepBoHAYAIBHOM OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOMMBIX ISl MIPEAOCTABIECHUS MYHULIUIIAILHON YCIIyTH, MO0
B MpPEAOCTAaBICHUH MYHULMNAIBHON YCIyIH, O 4YeéM B MHUCbMEHHOM BHJE 3a
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HNOJINKCHI0 PYKOBOAMUTEIS OpraHa, IMPEJOCTABIIAIOIIET0 MYHHULIMIIAIBHYIO YCIIYTY,
pykoBoautenss MOPI[ npu nepBoHayadbHOM OTKa3e B IpUEME JIOKYMEHTOB,
HEOOXOJUMBIX [JISl TPETOCTABICHHUS MYHHUIIMIAIBLHON YCIYTH, YBEAOMIISIETCS
3asiBUTENb, a TAK)KE IPUHOCSTCS U3BUHEHUS 32 JIOCTaBJICHHbIE HEY100CTBa;

-TIpeIOCTaBICHUs HAa OyMa)kKHOM HOCHUTEJIE JOKYMEHTOB WM HH(OpMAIHH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUH C ITYHKTOM
7.2 wactu 1 cratbu 16 Hactosimero ®denepalibHOTO 3aKOHA, 32 UCKIIOYECHUEM
CIy4yaeB, €CJIM HAaHECEHHWE OTMETOK Ha TaKue JTOKYMEHThl JIMOO UX H3bATHE
ABJISIETCSI HEOOXOAMMBIM YCIOBHEM MPEAOCTABICHUS TOCYAApPCTBEHHOW WM
MYHUIIMNAIBHOW YCIYTM, W HHBIX CIIy4aeB, YCTAHOBJIEHHBIX (eJepabHbIMU
3aKOHaMH.

2.9. TpeOoBanussi K B3aUMOJACHCTBMIO C  3asiBUTeJeM NP
NPeA0CTABJICHUH IOCYAAPCTBEHHBbIX H MYHHIIUNAJIBHBIX YCJIYT.

2.9.1. B nensx npeaocTaBieHUsl TOCYJaPCTBEHHBIX U MYHHUIIMIAIbHBIX YCIYT
YCTaHOBJICHHE JMYHOCTU 3asABUTENSI MOXKET OCYILIECTBIATHCS B XOJA€ JUYHOIO
IpueMa IIOCPEICTBOM IMPEIbIBICHHUS Iacnopra TpaxkaaHuHa Poccuiickon
@enepauun OO HWHOTO  JIOKYMEHTa, YIOCTOBEPSIOIIETO JUYHOCTh, B
COOTBETCTBHMM C 3aKOHOJATENbCTBOM Poccuiickoin denepanny Wi MOCPEACTBOM
UACHTUPUKALMK W ayTeHTU(HUKAUMM B  OpraHax, MpeAOCTaBIIAIOMINX
roCyJapCTBEHHBIE YCIIYTH, OpraHax, MPeAOCTaBISIOMINX MYyHUIIUIAIbHBIE YCIIyTH,
MHOTO(YHKIIMOHAJIBHBIX ~ IIEHTPAaX C  HMCHOJb30BaHUEM  HMH(POPMALMOHHBIX
TE€XHOJIOTUH, MPETyCMOTPEHHBIX YacThio 18 ctaTen 14.1 @engepanbHOro 3aKkoHa OT
27 wuwona 2006 roma N 149-®3 "OO6 wundopmanuu, HWHOOPMAIIMOHHBIX
TEXHOJIOTUSX U O 3aluTe nHPopMauuu".

2.9.2. 1lpu npenocTaBlIeHUH TOCYJAPCTBEHHBIX U MYHUIHUIAIBHBIX YCIYyT B
AIIEKTPOHHOUN QopMe UACHTHU(PUKALMS U ayTCHTU(PUKAIMS MOTYT OCYIIECTBISATHCS
IIOCPEICTBOM:

1) emuHOW cuCTeMbl WICHTUDHUKAIMA ¥ AyTCHTH(PUKAIMA WIH WHBIX
rOCy/IapCTBEHHBIX HWH(MOPMAIMOHHBIX CHCTEM, €CIM TaKHhe TOCydapCTBEHHBIC
UH(OPMAIMOHHBIE CHUCTEMBI B YycTaHOBIEHHOM IIpaBurensctBom Poccuiickoi
@depeparuu  MopsAKe O00ECMeUrnBalOT B3aUMOJIEUCTBUE C €IUHOM CUCTEMOM
UACHTU(PUKALMK W ayTeHTU(UKAIMU, TPU YCIOBUMU COBHAJCHHUS CBEIECHUN O
($u3HYECKOM JULE B YKAa3aHHBIX UH(OPMAIIMOHHBIX CHCTEMAX;

2) eauHOM CcHUCTEMbl HACHTUPUKAUUA W ayTeHTUPUKAUUA U €AUHOU
UH(OPMAIIMOHHOW  CUCTEMbl  MEPCOHANBHBIX  JaHHBIX, OOecredYrBaroen
00paboTKy, BKJIIOYasi cOOp U XpaHEeHHEe, OMOMETPUUECKHUX MEPCOHANbHBIX JaHHBIX,
UX TIPpOBEpPKYy U mepenady UHGOpPMAIMM O CTENEHH WX COOTBETCTBUS
PEIOCTaBICHHBIM OMOMETPUUYECKIUM NIEPCOHATIBHBIM JIaHHBIM (PU3UUECKOTO JIUIIA.

2.10. Opranuszauus NPeA0CTaABJICHUS rocyAapCTBeHHbIX U
MYHUIMIAJbHBIX YCJIYT B yIpexaawieM (IPOAKTHBHOM) pexKUMe.

2.10.1. Tlpm HaCTyIUICHUH COOBITHH, SBJSIOIMIMXCS OCHOBaHUEM IS
IPEIOCTAaBICHUSI TOCYJAPCTBEHHBIX WM MYHHULIMIOAIBHBIX  YCIYyI, OpraH,
NPEAOCTABIAIOINM  TOCYJapCTBEHHYIO  YCIYry, OpraH, IpeIOoCTaBIIIONIN
MYHHUIUNAIBHYIO YCIYTY, BIPABE:



1) mpoBOAWTH MEPONPHUATHSA, HAMPABICHHbIE HAa TOJTOTOBKY Ppe3yJbTaTOB
NPEAOCTABIEHUS TOCYJIAPCTBEHHBIX M MYHMIMIAJIBHBIX YCIyr, B TOM YHCIE
HaIPaBIIATh MEXBEJIOMCTBEHHBIE 3aMPOCHI, MOJy4YaTh HA HUX OTBETHI, MOCIE YETO
YBEIOMJISITh 3asIBUTENIE O BO3MOXHOCTH MOJIaTh 3alpoc O MPEaOoCTaBICHUU
COOTBETCTBYIOIIEH  YCIyrd JJii HEMEMJICHHOTO TOJIydeHUsl  pe3yjbTara
IIPEAOCTABIEHUS TAKON YCIIYTH;

2) mnpu YCIOBMM HalW4us 3ampoca 3asBUTENsE O MPEAOCTaBICHUU
rOCYJIapCTBEHHBIX WJIM MYHUIUNAIBHBIX YCIAYTr, B OTHOIICHUU KOTOPBIX Y
3asBUTEJISI MOT'YT TIOSIBUTHCSI OCHOBAHUS JJISI UX MPEIOCTABICHUS eMy B OyyIleM,
NPOBOJUTh MEPOIPUSATHUS, HallpaBJIiCHHbIe Ha (OPMHUpPOBAHHE pe3yJbTara
NPEAOCTABIEHUS COOTBETCTBYIOLIEH yCIYrM, B TOM 4YHUCJIE HalpaBisATh
MEXBEJJOMCTBEHHBIE 3aMPOCHI, MOTy4YaTh Ha HUX OTBETHI, (HOPMHUPOBATH PE3yJIbTAT
NPEAOCTABIEHUS COOTBETCTBYIOUIEH YCIyIM, a TakXKe MPEeHoCTaBIsATh €ro
3asBUTENII0 C HCMOJBb30BAHUEM IOpTaja TrOCyAapCTBEHHBIX M MYHHIIMIAIbHBIX
YCIYT ¥ YBEIOMJISITh 3asIBUTEIISI O MPOBEICHHBIX MEPOIPUSITHUSX.

2.10.2. Cayyan ¥ TOpSAOK TMPENOCTaBIEHUS TOCYJAapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT B YIPEKIat0mieM (TPOAKTUBHOM) PEKUME B COOTBETCTBUU
C yacTthto 1 HacTosimied CTaThM YCTAHABIWBAIOTCA AJMUHHCTPATHUBHBIM
pErjlaMEeHTOM.

2.11. HcyepnbIiBAaOIIMH IEepeYeHb OCHOBAHMM I OTKa3a B IpueMe
AOKYMEHTOB, HEO0OXOAMMBIX JIJIfl TPeI0CTABJIEHUS MYHUIIMTIAJIbHOU YCJIYTH

OcHoBaHus 11 OTKa3a B IpUeMe JOKYMEHTOB OTCYTCTBYIOT.

2.12. HcyepnbiBaOIIMid TNepeYeHb OCHOBAHMM ISl NMPHOCTAHOBJICHUS
WIH 0TKA32a B NIPeI0CTABJICHUN MYHUIMIIAJIbHOH yCIYTH

2.12.1. OcHoBaHus AJis1 TPUOCTAHOBJICHUS MPEAOCTABICHUS MYHUIIUTIAIBHON
YCIIYTH OTCYTCTBYIOT.

2.12.2. B mpenocTaBieHUH MYHHUITUNAIBHONW YCIYTH MOXET OBITh OTKA3aHO
1O CJIEAYIOIINM OCHOBAHUSIM:

HEIPECTABIICHUE 3asIBUTENIEM JOKYMEHTOB, YKAa3aHHbIX B MOAMYyHKTE 2.6.1
HACTOSIIEr0 aJIMUHUCTPATUBHOTO PETIAMEHTA;

MpeACTaBICHUE IOKYMEHTOB HEHA JICKAIIUM JTUI[OM.

2.12.3. MotuBuUpoBaHHOE pelIeHue 00 OTKa3e B MPEAOCTABICHUU
MYHULIUNAIBHOW YCIYTU BBIJAETCS WM HANpaBIseTCs 3asBUTEIIO0 B TeueHUE 2
(IByX) pabouux JHEW CO JAHS MPUHATHS TAKOTO PEIICHUS.

2.12.4. 3agBuTenu UMEIOT NMPABO MOBTOPHO OOPATUTHCA B Y TOJIHOMOYEHHBIN
OpraH 3a IOJYYEHHMEM  MYHHUIUIIAJBHOM  YCIyrM TMOCI€  YCTPAaHEHUS
NPEAYCMOTPEHHBIX  HACTOSIIMM  IYHKTOM  OCHOBaHMM I OTKa3za B
MPEAOCTABIEHUN MYHULIUIIATBHON YCIIyTH.

2.13. IlepeyeHb YyCJIYI, KOTOpPble SIBJIAKTCA HEOOXOAUMBIMH W
00513aTeILHBIMH VIS IPEIOCTABJICHUSI MYHHMIMIIAJIbHOM YCJIYIH, B TOM YHCJIE
CBEICHUSI O [JIOKYMEHTe (IOKyYMEHTax), BbIAaBaeMOM (BbIJaBaeMbIX)
OPraHM3alusMHi, YYACTBYOIIUMHM B MNPeJOCTABJICHUM MYHUIIUNAJILHOM
yCIyrd

VYenyru, KOTOpBIE SBJISIIOTCST HEOOXOJAMMBIMU M 00SI3aTENIbHBIMHM TSI
NpeAOCTaBICHUS MYHUIIUTIATLHON YCIIYTH, OTCYTCTBYIOT.



2.14. Tlopsinok, pa3Mep M OCHOBAHHMSI B3MMaHUA TOCYJAPCTBEHHOI
NMOULIMHBI U MHOH IVIATHI, B3MMAaeMOM 32 NMPeI0CTABJICHUE MYHULIMNAIBLHOU
ycJIyru

MynununanpHas yciryra npeocTaBiIsieTcsi 0eCIiaTHO.

2.15. Ilopsiaok, pa3Mep H OCHOBAaHMS B3UMAaHU#A IUIAThl 34
npeaocTaBjieHHe  YCJIYI, KOTOpble  SIBJAIOTCH  HEOOXOAMMBIMHM W
00s13aTeJIbHBIMM VIS IPEeJ0CTABJICHUSI MyHUIMIIAIBHON yCIyTIH

[Inata 3a mpegocTaBlEHHE YCIYr, KOTOpPbIE SBJISIOTCS HEOOXOAUMBIMH U
00s3aTeNbHBIMU JIJISI TIPEIOCTABICHUS MYHULMIIATBHOM YCIyTH, HE B3MMAaeTcs B
CBS3U C OTCYTCTBUEM TaKHUX YCIIYT.

2.16. MakcuMaJIbHbBII CPOK OKUIAHUA B OUepeaH NMPH MoJgaye 3anpoca o
NPeAOCTABJICHMA MYHMUHMNAJIBbHON YCJIYrH, YCJIYrH, MpeaoCTaBJIsIeMOl
OpraHu3aluen, y4acTByluie B NpeIoCTABJICHUN MYHUIUNIAJIBHOU YCJIYIH, H
NPHU NOJYYEHHUH Pe3yJbTaTa MPeJ0CTABIECHUS TAKHX YCJIYT

Bpems oxujganus B odepenyd NpU MMOJaye 3asBJICHUS O IPEAOCTABICHUU
MYHULANIAIBHOW  YCIIyTH, yCIyTH, IIPEAOCTABIAEMON OpraHu3alueH,
YYacTBYIOIIEH B MPEJOCTABICHUM MYHUIMMAIBHOW YCIyTH, U TPU MOJTYYECHUH
pe3yapTara NpeaOoCTaBICHNs TAKOM YCIYTH HE JOJKHO MPEBBIIATH 15 MUHYT.

217. Cpoxk W MNOPAJOK PerucTpaluM 3ampoca 3asiBUTeJNs O
NpeJ0CTABJIEHUM MYHMUIMIAJILHOH YCIYIrH M YCJIYrH, NpeaocTaBJsieMoil
OpraHu3anmei, y4acTBymueil B MpeocTaBJleHud MYHHIMIAJbHON YCJIyIr, B
TOM YHCJIe B JJIEKTPOHHOU (popme

3asBlIEHHE O NPEAOCTABICHWHA MYHHULMNAIBHOM YCIyrM, B TOM 4YHCIIE
MOCTYIMBILIEE B AJIEKTPOHHON (OpME C UCIHOJIb30BAaHUEM EAMHOrO IMOpTaa,
peruoHanpHOTO nopraina oo uepe3 ML, peructpupyercs B Teuenue 1 (ogHOTO)
pabouero NHA CO JIHA TMOCTYIUICHHS 3asiBICHHUS B CTPYKTYPHOM IOJPa3CICHUN
VYIIOJIHOMOYEHHOI'0 OpraHa, OTBETCTBEHHOM 3a BEJICHUE JEJIOIPOU3BOCTBA.

2.18. TpeOoBaHusA K NOMeELIEHUSIM, B KOTOPbIX MNPeIOCTABJISETCS
MYHULIMOAJbHAS YCJIYra, K MeCTy OXHUIAHUSL W TMpHeMa 3asBUTeJIeN,
pasMelIeHUI0 U 0(pOPMJICHHI0 BU3YAJbHOW, TEKCTOBOM U MYJIbTHMEAUHHOU
uHGoOpMaLNHU O MOPSAKE MPEeIOCTABICHUSI MYHUIIUNIAJIBLHOM YCJIYTH

Mecrta,  npenHa3HaueHHbIE IS  O3HAKOMJICHUs  3asBUTENEH  C
UH(OPMAIIMOHHBIMA MaTepHallaMd M 3all0JIHEHUS JOKYMEHTOB, 00OpYIyHOTCS
UH(OPMAIIMOHHBIMA ~ CTE€HJIAMH,  CTYJbsIMH,  CTojlaMuU  (CToilkamMH) U
o0OecrieynBalOTCs  oOpa3uaMu  3amojHEHUsT  JIOKYMEHTOB, Oymaroil u

KaHLEMAPCKUMHU  TPUHAJICKHOCTIMU i1 o0ecreyeHus:  BO3MOXKHOCTHU
oopMIIEHUS JOKYMEHTOB.

B Mecrax nns 3amosiHeHHs] TOKYMEHTOB JIOJDKEH 00eCreurBaThCsl TOCTYI K
HOPMAaTUBHBIM IIPaBOBBIM aKTaMm, pEryIUPYIOLINM IIPENOCTaBIICHUE
MYHHIUIIAIIBHON YCIIyTH.

MecTta 1t O)KuaHUST 00OPYAYIOTCS CTYJIBSIMH, KPECEIbHBIMU CEKITUSIMU TN
ckaMbsiMu (OaHkeTkaMu). KonuecTBo MecT Juisl 0KUAAHMS ONPEAEIAeTC UCXOIs
u3 (PaKTUYECKOM HArpy3KH U BOZMOKHOCTEH JIJIs1 X Pa3MEIEHHUs B 3/IaHUH.



[ToMereHust 1uisi HETOCPEACTBEHHOTO B3aUMOJIEHCTBUS € 3aABUTEISIMUA MOTYT
OBITh OPraHM30BaHBI B BHUJE OTNEIbHBIX KAOMHETOB JMOO B BHJIE OTICIBHBIX
pabouux MecT.

KabOuHeTsl, mpenHa3sHAaYeHHBIC I TpUEMa 3asiBUTENCH, JOHKHBI OBITh
o0opynoBaHbl HMH(POPMAIMOHHBIMU TaOMWYKaMu (BBIBECKAMHU) C YKa3aHUEM
HOMEpa KaOuHeTa, (amMwink, UMEHHU, OTYecTBa (MPU HAIUYMH) U JOJKHOCTHU
MYHULIUNIAIBHOTO CIIYy’Kalllero, rpaduka mpueMa 3asBUTENCH sl JIMYHOTO
npeACTaBICHUs TOKYMEHTOB U KOHCYJIbTUPOBAHMUS.

Kaxngoe pabodee MecTo [OMKHO OBITh OOOpPYAOBAHO MEPCOHAIBHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JIOCTyHa K HEO0OXOIUMBIM HHGOPMAIMOHHBIM
0a3aM, Me4aTaluM U CKAHUPYIOIIUM YCTPOUCTBAM.

Bxox B 3manue YNOJIHOMOYEHHOTO OpraHa ¥ TEpPUTOPUATIBHOTO OTeIa
JOJKEH  ObITh  000pyIOBaH  HMH(POPMALMOHHOW  TAOIUYKOW  (BBIBECKON),
coJieprKaliel ciaeayouyo HHpopMaImo:

HaMEHOBAHUE;

MECTO HaXO0XJICHUS;

PEXHUM padOTBHI;

aapec opuImaIbLHOro caiTa;

TeneOHHBIA HOMEP U aJIpeC MIEKTPOHHOU MOUTHI.

B nensx opranuzanuu 0ecnpensiTCTBEHHOTO JOCTyNa WHBAIUIOB (BKIHOYAs
WHBAJIWJIOB, MCHOJIB3YIOIMIUX KPECla-KOJMSACKH W COOAK-MPOBOJHUKOB) K MECTY
MPEeAOCTABICHUS MYHUIIMTIATBLHON YCIIYTH UM 00ECIIEYNBAIOTCS:

yCIIOBUSI OECIIPENsITCTBEHHOTO OCTYyNa K 00bEKTY (3[1aH1I0, TOMEIIEHHIO), B
KOTOpPOM  TPEJOCTABIISIETCS] ~ MyHULUMIIAJdbHAs  yciyra, a  Takke s
OECTpEnATCTBEHHOTO0  IOJb30BaHUS  TPAHCIOPTOM, CPEIACTBAMU CBSI3U U
uHbopMaIny;

BO3MOXKHOCTh CaMOCTOSITEJIbBHOTO TEPEABMKEHHSI [0 TEPPUTOPHH, Ha
KOTOpOW  pacrmoyiokeHbl OOBEKTHl  (3MaHMS, TOMEIICHHS), B  KOTOPBIX
MIPEIOCTABISCTCS MYHUIIMIIATbHAS yCIIyTa, a TakKe BXOJa Ha Takue OOBEKTHI U
BBIXOJIa W3 HUX, MOCAJKU B TPAHCIIOPTHOE CPEICTBO U BBICAJIKU U3 HErO, B TOM
YHUCJIE C UCTIOJIB30BAHUEM KPECa-KOJSICKY;

HaJuIe)Kallee pa3MelleHue O0O0OpylOBaHHMS M HOCHUTENed HH(POpMALINH,
HEOOXOJUMBIX Il OOecreueHusl OEeCHpensaTCTBEHHOIo0 J0CTyma K OOBbeKTaM
(3maHusAM, TTIOMEIIEHUSIM), B KOTOPBIX MPEIOCTABISACTCS MyHUIIUNIAIbHAS yCIIyra, ¢
Y4€TOM OTpaHUYEHUN KU3HEEATECIbHOCTH;

nyOnupoBaHre HEOOXOIMMOM 3BYKOBOM M 3pUTENBHON MH(POPMALIUU, a TAKXKE
HaJMKUCe, 3HAKOB M WHOM TEKCTOBOM W rpaduueckoil mHbOpMaIMy 3HAKAMHU,
BBITIOJIHEHHBIMU pelibe(PHO-ToUueUHBIM mipudToM bpaiins;

COTPOBOXK/ICHUE WHBAIHUIOB, HWMEIOIIMX CTONMKHE pacCTpoicTBa (GYHKIIUU
3pEHUS U CAMOCTOSITEILHOIO MEPE/IBUKEHUS;

JIOMTYCK CYpAOIIEPEBOAUMKA B TU(PIIOCYPIOTIEPEBOTINKA;

JIOMYCK COOAaKU-TIPOBOAHNKA Ha OOBEKTHI (3/1aHUS, TIOMEIIEHHUS), B KOTOPHIX
NPEeAOCTABISAETCA MyHUIIMNIATbHAS YCIYTa;

OKa3aHHE NIOMOIIM B MPEOJOJICHUH OapbepoB, MEMIAIOIUX MOJIYYECHHUIO
MYHULUNAIBHOW YCITyTH HapaBHE C APYTUMHU JIUIIAMHU.



B cioyyae HEBO3MOXXHOCTH TMOJHOCTBIO MPHUCIOCOOUTH  IOMEIIEHUE
YOJTHOMOYEHHOTO OpraHa M TeppUTOPHAIBHOTO OT/AEa C YYeTOM MOTpPeOHOCTH
MHBAJINJIA eMy 00eCTIeYuBaeTCs JOCTYI K MECTY IIPEIOCTAaBICHUS MyHUIIUIIAIbHON
YCIYTH.

2.19. IToka3areJu JOCTYNNHOCTH M KAa4eCTBA MYHHUIUNAJILHON yCJIyrd, B
TOM 4YHCJE KOJHYECTBO B3aUMOACHCTBMU 3asiBUTENs € JAOJKHOCTHBIMHU
JUUAMH TPH  NPeAOCTABJICHMH  MYHMUIMIAJIBHOM  YCIYIM M HX
NPOJO0JIKUTEJIbHOCTb, BO3MOKHOCTh IOJIy4YeHHS] MYHMUMIIAJIbHON YCJIYIH B
M®II, BO3MOKHOCTH NOJYy4YeHUd HHpopMaAUM O XoJe MNpPeIoCTABJICHUA
MYHUIMIAJIBHOH YCJIYIH, B TOM YHCJIe ¢ HCNO0Jb30BaHUEM HH(pOPMaIMOHHO-
KOMMYHHMKAIMOHHBIX TEXHOJOTHI

2.19.1. IlokazarensiMu KayecTBa M JOCTYMTHOCTH MYHHUIIUMIIAJIBHON YCIIyrd
ABJISIETCS. COBOKYIHOCTh KOJIMYECTBEHHBIX W KAYECTBEHHBIX I1apaMETPOB,
NO3BOJISIIOIIUX M3MEPATh M OLEHUBATH IPOLIECC M PE3YNbTAT IPENOCTABICHUS
MYHULUNAITBHON YCITyTH.

2.19.2. TlokazarenssMu JAOCTYNHOCTH MPEJOCTABICHUS MYHHUIUIIAIbHON
YCIIYTH SIBJISIOTCSL:

TPAHCIIOPTHAsA AOCTYIMHOCTb K MECTaM MPEIOCTABICHUS MYHULIMIIAJIbHON
YCIIyTH, B TOM YHUCJIE JUIsl JIUL C OTPAHUYEHHBIMH (PU3NYECKUMH BO3MOKHOCTSIMU;

BO3MOXHOCTb MOJIYYEHUS MMOJHOM, aKTyalbHOW M JOCTOBEPHON MH(pOpManuu
0 TIOPSIIKE MPETOCTABICHNUS] MyHULIMIIAIBHON YCIIYTH, B TOM YHCIIE B DJIEKTPOHHOU
dopme;

BO3MOXHOCTh  BbIOOpa crmocoba  oOpaileHuss 3a  IpeloCTaBICHUEM
MYHUIIUNAIBHOW  ychnyrd  (JUYHO,  4Yepe3  MPEJACTaBUTENS,  MOYTOBBIM
otnpasieHueM, yepe3 MOII, mocpeacTBOM €IWHOrO MOpTana, PErMOHAJIBHOIO
noprasa);

BO3MOKHOCTb IMOJIy4eHHUs MHPOpPMALMKU O TOPSAKE U XOJie MPEeAOCTaBICHUS
MYHUITUTIATHHOW YCIYTHM, B TOM YHCJIE€ C HCIOJb30BaHHUEM HWH(OPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

2.19.3. Tloka3arensiMu KadecTBa IPENOCTABICHUS MYHULIMIIAJBHOW YCIYTH
SIBJISIFOTCS:

CTEIIEHb YJOBJIETBOPEHHOCTU 3asBUTEJIEM KAa4eCTBOM M JOCTYIHOCTBIO
MYHUIIUNIATBHOU YCIYTH;

COOTBETCTBHE TMPEAOCTABIAEMON MYHHUIMIAIBHON YCIYyrd TpeOOBaHUSM
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETIAMEHTA;

coOJII0/IeHHE CPOKOB MPETOCTABICHHS] MyHUIIMITAIbHON YCIIYTH;

KOJIMYECTBO 0OOCHOBAHHBIX Kajo0.

2.19.4. Ilpu moyly4eHUH MYHMIUINAIBHON YCIYTH 3asBUTENb OCYILIECTBIISET
He OoJiee NIByX B3aMMOJICUCTBHM C JOJKHOCTHBIMU JIMLIAMHU Y TIOTHOMOYEHHOTO
oprasa.

[IpoAOMAKUTENLHOCTh KaXKJI0T0 B3aHMMOJCHCTBUSI HE JIOJHKHA MpPEBbIIATh 15
(msITHAUATHA) MUHYT.

2.20. Uuble TpeOOBaHHAA, B TOM YHCJE YYHUTHIBAKOIIHE OCOOEHHOCTH
NMPeA0CTABJIEHUS] MYHUIMNAJABHOM Yycayru B M®PI u ocodeHHocTH
NPeAOCTABJICHUS MYHHUIMIIAJIBHOH YCJIYIHd B JJIEKTPOHHOM (popme



2.20.1. 3asgBuTensiM o0ecreynBaeTCss BO3MOKHOCTh MOMyUYeHUs UHPOpMaIuu
O TOpsSAKE MPEJOCTABICHUS MYHUUUIAIBHOM YCIYyrH, B TOM YHCIE C
UCIIOJIb30BAaHUEM E€IMHOI0 TOpTaja, pPErHOHAJIBHOIO IMOpTajla, a TakKkKe
BO3MOKHOCTbH KOMHPOBaHUS (HOPM 3asiBICHUN U UHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUTSI IOJTyYEHUS MyHULIMIIAJbHON YCITYTH.

2.20.2. Tlpuem AOKYMEHTOB M BblJadya pe3yJbTaTa MYHMIUMIIAJBHOW YCIYTH
MOXET ocylecTBiIATEC: B M®DI[ 1mo npuHOUIY 3KCTEPPUTOPUAIBHOCTU IIPU
HAJIMYMM ~ 3aKJIIOYEHHOrO0  COTJIAlleHWss O  B3aUMOJCHCTBUU  MEXIY
Y10JHOMOYEHHBIM oprasoM u MOLI.

2.20.3. Tlpu HanpaBi€HUU 3asBICHUS O MPEIOCTABICHUM MYHHUIUIIAJIbHON
yCIyrd B JJEKTpOHHOM (¢opMe 3asBUTENb (DOPMHUpPYET 3asBICHUE HA
IPEJOCTAaBIEHUE MYHUIMIAIBHON YCIYrd B (pOpME DJIEKTPOHHOTO JOKYMEHTa U
HOJUCBHIBAET €ro 3JIEKTPOHHOM MOJIUCHI0 B COOTBETCTBUU C TPEOOBaHUSAMU
®epnepanbHoro 3akoHa oT 06.04.2011 Ne 63-d3, ®denepanbHOrO 3aKOHa OT
27.07.2010 Ne 210-®3 wu IlpaBun omnpeneneHus BUAOB 3JIEKTPOHHOW MOJIIHUCH,
UCIIOJb30BaHUE KOTOPBIX JOMyCKaeTcsi MpH OOpalleHMH 3a MOJIy4eHHUEM
rOCyJapCTBEHHBIX M MYHMIIMIAIBbHBIX YCIYT, YTBEP)KIECHHBIX OCTAHOBJIECHUEM
[IpaBurenscTBa Poccuiickon @enepannn ot 25.06.2012 Ne 634.

I11. COCTAB, HOCJIEJOBATEJIBHOCTbD n CPOKM
BBINIOJTHEHUSI AJIMUHUCTPATUBHBIX MPOLEAYP (JIEUCTBUIN),
TPEBOBAHUSA K MHNOPAIAKY HUX BBIIIOJHEHUSA, B TOM YHUCIJIE

OCOBEHHOCTH BBITTIOJTHEHUSI AJIMUHUCTPATHUBHBIX
MPOLEAYP (IEMCTBHUHN) B DJEKTPOHHOM ®OPME, A TAKXE
OCOBEHHOCTH BBITTIOJTHEHUSI AJIMUHUCTPATHUBHBIX
MMPOIIEYP B M®I]

3.1. HcuepnbiBamuii mnepedyeHb aJAMHUHHUCTPATHBHBIX MPOLEAYP
(neiicTBH)

1) npuem u perucrpanus 3asBICHUS O MNPEIOCTABICHUU MYHUIIUIATbHOMN
YCIIYTH U UHBIX IOKYMEHTOB;

2) HampaBJIE€HUE MEKBEJIOMCTBEHHBIX 3aMPOCOB (IIPU HEOOXOUMOCTH);

3) paccMOTpeHUE TOKYMEHTOB U MPUHSITUE PEIICHUSI O IPEAOCTABICHUHN JTN00
OTKa3e B MPEJOCTaBICHUN MYHUITUTIATLHON YCIIYTH;

4) odopmieHue U BblJaua (HaAIpaBJCHUE) 3asABUTEII0 JOKYMEHTOB,
SIBJISTFOIIMXCSI PE3YJIbTATOM MPEIOCTABICHUSI MyHUIIUTIATBHON YCIIyTH.

3.2. Ilpuem w perucrpanusi 3asiBJeHUS O TPeIOCTABICHUU
MYHHUIHMIAJIbHOH YCJIYTH M HHBIX JOKYMEHTOB

3.2.1. OcHoBaHMEeM JIs Hayaja aJMUHHUCTPATUBHON MPOLEAYPHI SBISETCS
MOCTYIUICHUE OT 3asBUTENSI 3asBJICHUS O TMPEIOCTABICHUH MYHHUIUIIAIbHON
YCIIYTY U UHBIX TOKYMEHTOB:

Ha OyMa)XHOM HOCUTENIE HETMOCPEJCTBEHHO B YTOJHOMOYEHHBIN OpTraH,
MOILJ;

Ha OYMa)KHOM HOCHUTEJIC B Y TIOJTHOMOUYEHHBIN OpraH MOCPECTBOM MTOYTOBOTO
OTHPABJICHUS;

B (hopMe 3IEKTPOHHOIO JOKYMEHTAa C HCMOJb30BAaHHWEM EIMHOTO MOopTana,
pPErHOHATBHOTO MOpTaa.
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[Tpu nuyHOM popme mogaun TOKyMEHTOB B YTIOJHOMOYEHHBIN oprad, M®I]|
nmojiaya 3asBJICHUS W HHBIX JIOKYMEHTOB OCYIIECTBIISICTCS B MOPSAKE 0OmIen
oduepeau B IIPUEMHBIE 4Yachbl WIM MO MNpeABapuTeNbHOM 3amucu. [lpu muuHOM
dbopMe Tomaun JOKYMEHTOB 3asiBUTENh IMOJAET 3asBIICHUEC M WHBIC JOKYMEHTHI,
yKa3aHHbIE B MyHKTax 2.6, 2.7 HACTOSIIEro aJMUHUCTPATUBHOIO periamMeHTta (B
ClIydae €CIIA 3asfBUTENb NPEACTABIACT JOKYMEHTBI, yKAa3aHHbICE B IyHKTe 2.7
HACTOSIIEr0 aIMUHUCTPATUBHOIO PErJIaMeHTa, MO0 COOCTBEHHON MHUIIMATHUBE) HA
OyMa)XHOM HOCHUTENE, a TakkKe JIOKYMEHT YJOCTOBEPSAIONUNA JUYHOCTh U
MIOJTHOMOYHS 3asIBUTEIIS.

[Ipu nuyHOM (opMe Moaauu JTOKYMEHTOB 3asiBJICHHUE O INPEJIOCTABICHUU
MYHUIIUNATBHOW YCITyTU MOXKET ObITh 0(hOPMIICHO 3asiBUTENIEM B XOJie MpUeMa B
YnoaaomouenHom oprane, M®II nub6o opopmiieHo 3apaHee.

[To mpocbbe oOpaTHBIIErocs JMIla 3asBICHUE MOXKET ObITh O(OPMIIEHO
JIOJDKHOCTHBIM ~ JIUIIOM ~ YTIOJJHOMOYEHHOTO OpraHa, crnenuaimcrom MO,
OTBETCTBEHHBIMHU 3a MPUEM JOKYMEHTOB, C MCIIOJb30BAHUEM IPOrPAMMHBIX
cpenctB. B aToM cimydae 3asBUTENb COOCTBEHHOPYYHO BIHCHIBAECT B 3asBIICHUE
CBOIO (DaMIITHIO, UMSI i OTYECTBO, CTABHT JIATy W MOIHCH.

Jo/xHOCTHOE JIMIO YNOJHOMOYEHHOI0 OpPraHa, OTBETCTBEHHOE 3a
npueM JAOKYMEHTOB, OCYWIECTBJISIeT CJeAYIOIIue JAelCTBUA B XO0Je INpueMa
3asiBUTEJIA:

YCTaHAaBJIMBAET MPEAMET OOpaIllCHHUS;

YCTAHABIIMBACT JIMYHOCTH 3asIBUTENS, B TOM YHCIJIE MPOBEPSAET HAITUYUE
JNOKYMEHTA, YAOCTOBEPSIOIIETO TUYHOCTD;

IIPOBEPSIET MTOJTHOMOYHS 3aIBUTEIIS;

MPOBEPSAET HAIMYMUE BCEX JIOKYMEHTOB, HEOOXOIUMBIX I MPEIOCTaBICHUS
MYHUIIUNAIBHOM  YCIyTH, KOTOpBIE  3asBUTENb  O00si3aH  MPEIOCTaBUTH
CaMOCTOSITEIIbHO B COOTBETCTBHUH C MMyHKTOM 2.6 HAaCTOAIIETO aAMUHUCTPATUBHOTO
pEerJIaMeHTa;

B Ccllydae YCTaHOBJEHUS (akTa HECOOTBETCTBUSA MPEICTABICHHBIX
JIOKYMEHTOB JINOO OTCYTCTBUSI HEOOXOAUMBIX JTOKYMEHTOB JJIsl MPEAOCTABICHUS
MYHULUNAIBHOW  ycayru  HUHPOpMHUPYEeT B  yCTHOM dopme  3asBUTENS
(mpenctaBuTENs 3asBUTEINS) O BBISBICHHBIX (DaKTax W MpejyiaraeT NpUHSATh MEPbI
10 UX YCTPAHEHMUIO;

MIPUHUMAET PEUICHUE O IPUEME Y 3aABUTEIIS PEICTABICHHBIX JOKYMEHTOB U
PETUCTPUPYET 3aABJICHUE U MPEACTABICHHBIE JOKYMEHTHI MOJ WUHAWBUAYAIbHBIM
NOPSIAKOBBIM HOMEPOM B JIEHb UX MOCTYIUJICHNUS,

BBIJAET 3aABUTEII0 PACHUCKY C OIHUCHIO NPEACTABICHHBIX JOKYMEHTOB U
YKa3aHHUEM JIaThl UX MPUHATHS, IOITBEPKIAIOIIYI0 TPUHATHE IOKYMEHTOB.

Cneunanuct M®PLI, oTBeTCTBeHHBbIH 32 NpUEeM JTOKYMEHTOB,
OCYLIECTBJIfIET CJIeAYIoUIUe IeHCTBUA B X0/1e IIpUueMa 3asiBUTeJIA:

yCTaHaBJIMBAET IPEIMET OOpaIleHus;

YCTAHABIUBACT JIMYHOCTh 3asBUTENS, B TOM YHCIE NPOBEPSAECT HAITUYUE
JOKYMEHTA, YAOCTOBEPSIOLIETO JTUYHOCTD;

MIPOBEPSIET MTOTHOMOYMS 3asIBUTEIIS;
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MPOBEPSAET HAIMYMUE BCEX JTIOKYMEHTOB, HEOOXOIUMBIX IJI MPEIOCTABICHUS
MYHUIIUNIATBHOM  YCIyTH, KOTOpPBhIE  3asBUTENb  O00si3aH  MPEIOCTABUTH
CaMOCTOSITEIIbHO B COOTBETCTBHUH C MMyHKTOM 2.6 HACTOAIIETO aAMUHUCTPATUBHOTO
pErJIaMeHTa;

B Cclly4ae YCTaHOBJEHUS (akTa HECOOTBETCTBUS MPEICTABICHHBIX
JIOKYMEHTOB JINOO OTCYTCTBUSI HEOOXOAUMBIX JOKYMEHTOB JJIsl MPEIOCTaBICHUS
MYHULIUNAIBHOW  ycnyr HWHGOPMUPYET B YCTHOM (Qopme 3asBUTENS O
BBISIBJICHHBIX (DaKTax U MpejjiaraeT MPUHIThL MEPhI M0 UX YCTPAHEHUIO;

MIPUHUMAET PEUICHHE O MPUEME Yy 3asBUTENS MPEICTABICHHBIX JTOKYMEHTOB,
dbopmupyet 3asiBJICHUE 0 MPEI0CTABICHUN YCIyTH MOCPEICTBOM
uHpopmarmonHon cucreMbl MOL, peructpupyer 3asBJICHUE U AKET JIOKYMEHTOB
B uHbpopmaimonHo cucreme MODII, Bwimaer 3asgBuTen0 (MPEICTABUTEIIO
3asBUTENSI) PACHUCKy O TMOJYyYEeHUU JOKYMEHTOB C HHQoOpManuend o Ccpokax
paccMOTPEHUS 3asIBJICHUSL.

[lepenaua B YNOJIHOMOYEHHBIA OpraH MakeTa JOKYMEHTOB, HPUHATHIX
cnermanuctamu MO®LI, ocymiecTBisieTcst mocpeCTBOM HHGOPMAIIMOHHON CUCTEME
M®OII He no3aHee cieayiouiero padodero MHSA CO AHS MpUeMa JOKYMEHTOB OT
3asButenst B MOII.

[Ipy HEoOXOAMMOCTM [OJDKHOCTHOE JIMLIO YIOJHOMOYEHHOI'O OpraHa,
cnenquanuct MOPI] HM3roTaBaMBaKOT KOIUM  IPEACTABICHHBIX  3asABUTEIIEM
JIOKYMEHTOB, BBINOJHSAIOT Ha HUX HAJMUCh 00 MX COOTBETCTBUU TMOJJIUHHBIM
AK3EMILISIPaM, 3aBEPSIOT CBOCH MOJIMUCHIO ¢ YKa3aHUeM (haMUJIUU U UHUITUATIOB.

JIMUTENbHOCTh OCYLIECTBICHUS BCEX HEOOXOAMMBIX JCUCTBUH HE MOXET
npeBbIIaTh 15 MUHYT.

JIOKyMeHTBI JI TPEAOCTaBICHUS MYHUIUMNAIBHOM YCIYTM MOTYT OBITh
IIPEJCTABJIEHBl B YIOJHOMOUYEHHBIN Oprad MOCPEACTBOM HANPABJICHUS 3asBJICHUSA
O IMPEIOCTABICHUM MYHHLMIIAIBHON YCIYIM U HMHBIX JOKYMEHTOB ITOYTOBBIM
OTMPABIICHUEM, Yepe3 €IWHBIN TOopTaj, PerHOHANBHBIA MmopTan (3aouHas (opma
NnoJa4M JIOKYMEHTOB):

- B BUJIC OPUTHHAJIA 3asBJICHUS U KOMUU JOKYyMEHTOB Ha OyMaXHOM HOCHUTETIE
MOCPEJICTBOM TIOYTOBOTO OTHpaBJICHUsA. B JaHHOM ciydae yIOCTOBEPEHHE
BEPHOCTH KONHUH JOKYMEHTOB OCYILIECTBISIETCS B TMOPAJIKE, YCTAaHOBJIEHHOM
dbenepaibHbIM 3aKOHOIATEIHCTBOM.

JlHem peructpanuu 3asBJIECHUS SBJISIETCS JEHb €ro MNOCTYIUIEHUS B
YII0JIHOMOYEHHBIN OPraH;

- B DJICKTPOHHOM BHJIE MOCPEJACTBOM 3arlOJHEHUS WHTEPAKTUBHON (POPMBI
3asBJICHUS], TOJMUCAHHOTO NPOCTOM AIEKTPOHHON MOMANKCHIO, YEPE3 JIUUHBIM
KaOWHET eIUMHOr0 TMOopTajia, PErHOHAIBHOTO TMopTana, 0e3 HeoOXOAUMOCTH
JOTIOJIHUTEJIPHOM 101auy 3asBJICHHUS B HHOU (hopmMme.

®opmaTHO-TIOTUYECKAs IIPOBEPKa c(hOpMHUPOBAHHOTO 3as1BJICHUSA
OCYIIECTBIISIETCSI aBTOMATHYECKH IIOCJIC 3alOJIHEHUS 3asBUTEIIEM KaXJI0Tro U3
moJiel DNeKTPOHHOW (opmbl  3asBieHUS. [Ipu BBISBICHHM HEKOPPEKTHO
3al0JIHEHHOTO TOJIsSl SJIEKTPOHHON (POPMBI 3asBJIICHUS 3asBUTENb YBEIOMIISIETCS O
XapakTepe BBISBICHHOW OIIMOKM W TMOPSAJIKE €€ YCTPAHEHHUS MOCPECTBOM
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WH(POPMAIIMOHHOTO  COOOIICHUST HEMOCPEJACTBEHHO B  JJIGKTPOHHOM (dopme
3asIBJICHUS.

[Tpu popmupoBanuy 3asiBICHUS 00ECIICUNBACTCS:

BO3MOKHOCTh KOIHMPOBAHUSI U COXPAHEHHUS 3asIBIICHUS] U UHBIX JTOKYMEHTOB,
YKa3aHHBIX B IyHKTax 2.6, 2.7 HaCTOAIIEro aJIMHUHHMCTPATUBHOIO PETJIAMEHTA,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUSI MyHULIMIIATBHOM YCIYTH;

BO3MOXHOCTb M€YaTH Ha OyMa)KHOM HOCHUTENE KOIMUU 3JIEKTPOHHOU (HOpMBI
3asIBJICHUS;

B JIFOOOM MOMEHT M0 >KEJIAHUIO MOJIb30BaTENs COXPAHEHHE paHEee BBEIECHHBIX
B DJIEKTPOHHYIO (OpMY 3asBJICHUS 3HAUYEHUU, B TOM 4YHCII€ TP BO3ZHHUKHOBEHUU
omMOOK BBOJIa W BO3BpATe JJIsi MOBTOPHOTIO BBOJIa 3HAYEHUH B JIIEKTPOHHYIO
dbopMy 3asiBICHHUS;

3aMoJHEHUE TMO0JeH AJIEKTPOHHON (OpMBI 3asBieHHMs 10 Hadajla BBOJA
CBEJICHUI 3asBUTEJIEM C UCIOJIb30BAaHUEM CBEJCHUN, pa3MELICHHBIX B
dbenepanbHOil rocyaapcTBeHHONM uHMOpManmoHHOM cucreme «EmuHas cucrema
uAeHTUGUKANNK W ayTeHTU(UKaimu B UHPpACTPyKType, oOecrednBaromen
UH(POPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBUE MH(POPMAIMOHHBIX CHCTEM,
UCIIOIb3YEMBIX JJISI MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUIIUNIATBHBIX YCIYT
B 2ekTpoHHOU (opme» (manee - ECHUA), u cBeneHuid, omyOJMKOBaHHBIX Ha
€AMHOM NIOPTAJIE, B YaCTH, KaCaroILIENCcs CBeIeHUH, oTcyTcTBYronuX B ECUA;

BO3MOXHOCTb BEpPHYTHCSI Ha JIOOOM M3 3TanoB 3alOJHEHUS SJIEKTPOHHOU
dbopmbl 3asgBieHMs 0e3 NOTepU paHee BBEACHHOW HHPOpMaLUK;

BO3MOXKHOCTh JIOCTyIla 3asBUTENII HAa E€IWHOM IIOpTajle, PETrHOHAJIbHOM
NopTaJIe K paHee MOJAHHBIM UM 3asIBJICHUSAM B TEUEHUE HE MEHEE OJHOIO roja, a
TaK)K€ YaCTUYHO C(HOPMUPOBAHHBIM 3asIBJICHUSIM - B TEUCHHE HE MEHEE 3 MECSIIEB.

ChopmupoBaHHOE ¥ TOANMKMCAHHOE 3asBIICHUE U WHBIE JOKYMEHTHI,
yKa3aHHbIE B MyHKTax 2.6, 2.7 HACTOSWIEro aJMUHHUCTPATHUBHOIO pETJIaMEHTa,
HEOOXOMUMBbIE JIS TPEAOCTABICHUS MYHUIIMIMAIBLHON YCIYTH, HANpPaBISIOTCS B
YHOTHOMOYEHHBIM OpraH MOCPEICTBOM €IUHOrO [OpTajga, PErHuOHAIBLHOIO
nopra’na.

3asBUTENSAM MPEAOCTABIACTCS BO3MOXKHOCTb MPEIBAPUTEIBHON 3allMCH Ha
IPEICTAaBIICHUE 3asBJIEHUA O TMPEJOCTABICHUH MYHHUIMNAIBHOW YCIYTH U
HEO0OXOUMBIX JIOKYMEHTOB.

[IpenBaputenbHas 3aMuch MOXKET OCYIIECTBISATHCS CIAEAYIOIKUMH CrIOCO0aMu
10 BBIOOPY 3asBUTEIA:

U JIMYHOM OOpAIlleHUU 3asiBUTENS B Y TOJIHOMOUYECHHBIN OpraH;

1o tenedoHy YNoIHOMOYEHHOTO OPraHa;

yepe3 opuiranbHbIi cCalT YOJTHOMOYEHHOTO OpraHa;

MOCPEACTBOM €IUHOTO MOpTaia, PETMOHAIBHOTO MopTana

[Tpu ocyuiecTBI€HNH 3alIUCH 3aBUTEIL COOOIIAET CAEAYIOUINE TaHHbIE:

dbamMuuio, UM, 0T4ECTBO (TIOCTIETHEE - PY HATTUYHH);

HOMEP KOHTAKTHOTO TenedoHa;

aZpec IEKTPOHHOMU MOYTHI (10 KEIaHUIO);

Kelaemble JaTy W BpeMsl MpEACTaBICHHUS 3asBJICHUS W HEOOXOJIMMBIX
JOKYMEHTOB.



B cnydae HecoOTBETCTBUSI CBEJEHUM, KOTOPBhIE COOOIIWI 3asBUTENb MPH
3aIlUCH, JOKYMEHTAaM, MNPEACTABICHHBIM 3asBUTEIEM I[PU JUYHOM IIPUEME,
IIpeBapUTEIbHAS 3aIIMCh AHHYJIUPYETCS.

[Ipn ocymiecTBIEHHMHU 3alKUCH 3asBUTEIb B 00S3aTEIbHOM  MOPSIKE
uH(popMUpYETCA O TOM, UTO MPEBAPUTEIIbHAS 3aIIUCh AHHYJIUPYETCS B CIy4ae ero
HESIBKU I10 UCTEYEHUH 5 MUHYT C HA3HAYCHHOTO BPEMEHU IIpUEMa.

YHoIHOMOYEHHBIN Opran obecrieurBaeT MPUEM JIOKYMEHTOB, HEOOXOIUMBIX
IJI.  TIPEIOCTABJICHHUS MYHHIUMIAIBHON YCIYyTH, B DJJIEKTPOHHOM BHJAE, U
perucTpanuio 3asBieHus 0e3 HeoOXOJWMOCTH TOBTOPHOTO MPEACTaBIICHUS
3asBUTEJIEM TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIC.

[Ipn mnoCTyIsIeHUHM JOKYMEHTOB B (OpMe DIIEKTPOHHBIX JIOKYMEHTOB
C HCIOJb30BaHWEM HWH(GOPMAIIMOHHO-TEIIEKOMMYHHUKAITMOHHBIX CETEeH OOIIEro
M0JIb30BaHUS, PACIUCKAa B TOJYYEHUHM JOKYMEHTOB B Te€U€HHUE pabodero Hs,
CIENYIONIEr0 3a JHEM TOCTYIUICHUS JIOKYMEHTOB, HampaBisieTcss B (QopMme
ANEKTPOHHOTO JOKYMEHTa II0 aApecy DSJIEKTPOHHOW IIOYTHI, YKa3aHHOMY
3asIBUTEIIEM.

[Ipn nocTymieHnn 3asiBICHUS O MPEIOCTABICHUH MYHHUIIMITAIIBHON yCIYTH B
ANIEKTPOHHOW (opMe dYepe3 eOWHBIM MMOpTall, PETHOHAIBHBIA TOpTal B
YTNOJHOMOUEHHBI OpraH, 3asBJICHUIO NPUCBAMBACTCA CTATYC «OTIPABICHO B
BeIoOMCTBO». HMHQopMupoBaHue 3asiBUTENs OCYIIECTBISETCS uepe3 JIMYHBIN
KaOMHET yKa3aHHBIX MOPTAJIOB.

Nnentudukarus 3asIBUTEIIS obecrieunBaeTcs AIIEKTPOHHBIM
UACHTU(UKAIIMOHHBIM TPWIOKEHUEM C HCIOJIb30BAHUEM COOTBETCTBYIOUIETO
cepuca ECHA.

[lpy HampaBiICHHH ITOKyMEHTOB 4Yepe3 EIAMHBIH TOpTal, PErHOHATbHBIN
MopTaj JHEM MOJYUYCHUS 3asBJICHUS O MPEJOCTABICHUH MYHHUIIUNAIBHOW YCIyTH
SIBJISIETCS 1aTa MIPUCBOCHUS 3asIBJICHHUIO CTaTyca «OTIPABICHO B BEIOMCTBOY.

Ecnu 3asBuTens oOpatuiics 3a04HO, JOKHOCTHOE JUIO Y TIOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPUEM JJOKyMEHTOB:

- perucTpupyer 3asBICHUC MOl WHAUBUAYAIbHBIM MOPSAKOBBIM HOMEPOM B
JI€Hb TIOCTYIIJICHUS JOKYMEHTOB;

- TIpOBEpsIeT MPaBUILHOCTH OMOPMIICHHS 3asBJICHUS U TPABHIBHOCTH
0(OpMIICHUS UHBIX JOKYMEHTOB, IIOCTYTUBIITUX OT 3asIBUTEIIS,

- POBEPSIET MPECTABICHHBIC TOKYMEHTHI Ha MPEAMET KOMIUICKTHOCTH;

- OTIPABJISET 3aABUTEIIO YBEIOMJICHHE C OMUCHIO MPHHSITHIX JOKYMEHTOB U
yKa3aHWEM JaThl UX TPUHATHS, TIOATBEPKIAIOIICE TPHHITHE JOKYMEHTOB.

YBenomieHHe O mprueMe JOKYMEHTOB HAIpPaBIISCTCS 3asiBUTEIIO HE MMO3IHEE
pabodero gHS, CIEAYIONIETO 3a JHEM IIOCTYIUICHHS 3ampoca W JOKYMEHTOB,
CIoco0OM, KOTOPBIN UCTIONBH30Bal (yKa3an) 3asBUTEIb IIPH 3204HOM OOpaIieHUH.

[Io wroram WUCMOJHEHHS] aJIMHHUCTPATUBHOW TMPOIEAYPHl IO TPHEMY
JIOKyMEHTOB B YTIOITHOMOYEHHOM OpTaHe, JOHKHOCTHOE JIUI0 Y TOJITHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, (HOPMHUPYET JOKYMEHTHI (Z1€70) U
nepesaeT ero JOHKHOCTHOMY JIMIY YTIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY
3a MPUHATHEC PEIICHMUSI.



[Io wuroram WCHOTHEHUS AAMUHUCTPATUBHON MpPOLEAYpPHl IO MpPUEMY
nokymeHToB B MO®I] crienmanuct M®LI, oTBETCTBEHHBIN 3a NMPUEM JTOKYMEHTOB,
dbopMupyeT TOKyMEHTHI (Jen0) W mepemaeT ero  crenuamucty MO,
OTBETCTBEHHOMY 3a MEKBEJOMCTBEHHOE B3aUMOJCHCTBHE, KOTOPBIM B CBOIO
odepellb B CPOKH, YCTAHOBJICHHBIC COIVIAIIEHHUEM O B3aUMOJECHCTBHUH, IMEpeaeT
JOKYMEHTHI B Y TOJTHOMOYEHHBI OPTaH.

3.2.2. Kpurepuem NpUHATHS pELIEHHUs O IPUEME JOKYMEHTOB SBIISETCS
HaJU4ue 3asiBJICHUS U MPUJIaraéMbIX JTJOKYMEHTOB.

3.2.3. MakcUMaJIbHBI CPOK HCIIOJHEHUsS aJIMHHUCTPATUBHOW MPOLEAYPHI
coctaBiisier 1 pabouuii JIeHb CO JIHS TIOCTYIUICHHS 3asiBJICHUS OT 3asBUTENSI O
NIPEAOCTABIEHUN MYHULIUIIATBHON YCIIyTH.

3.2.4. Pe3ynbpTaToM agMUHHUCTPATUBHOMN MPOLEAYPHI SIBISETCS PETUCTPALIUS B
YHNOTHOMOYEHHOM OpraHe 3asBI€HUS U  JIOKYMEHTOB, HPEICTABICHHBIX
3asBUTEJIEM, WX Iepefadya JOJDKHOCTHOMY JUIy YIIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOMY 3a MPUHITUE PEIICHUI O MNpPEeIOCTaBICHUU MYHUIUIAIbHON
YCIIYTH.

Pesynbrar agMUHUCTpPATHBHOW MpONEAyphl (DUKCUPYETCI B CHCTEME
3JIEKTPOHHOI'0 JOKYMEHTOO0OpOTa Y IOJTHOMOYEHHOT'O OpraHa.

Pe3ynpTaT agMUHUCTPATUBHOM MPOLIEAYPhl B OTHOIICHUHU 3asiBICHUA,
MOCTYMNUBIIET0 B DJEKTPOHHOW (OpMe C UCIOIb30BAaHUEM E€IMHOTO TOpTala,
pPErHOHANIBHOTO MOpTaja, MOATBEPKAACTCS MPUCBOCHUEM CTaTyca 3asBKe
«TIpUHATO B paboTy BeaoMCTBOM». JleHiCTBME HM3MEHEHHSI CTaTyca 3asBICHUS,
MOCTYIMBILIETO B 3JIEKTPOHHON (opMe C HCIOIb30BAHUEM €IWHOIO IOpTaa,
PETrMOHANBHOTO MOpTaja, MPOU3BOJIUT JOJKHOCTHOE JMIO YIOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a NPHUHATHE pEUIEHUHd O  MPEJOCTaBICHUU
MYHULHUNAIBHON YCITyTH.

3.2.5. Pe3ynbTaT aJIMHUHUCTPATUBHOW MPOLIEAYPHl — MPUEM U PETUCTPALIMS
3asIBJICHUS U IOKYMEHTOB OT 3asiBUTEIIS.

3.2.6. BpeMmsi BBINIOJTHEHUS AaAMUHUCTPATUBHON MPOUEAYpPbl HE JOJAKHO
npeBbIaTh 15 (MaTHaAIIATH) MUHYT.

3.3. HanpasJjieHHe MeKBeIOMCTBEHHBIX 3aIIPOCOB

3.3.1. OcHoBaHMeM JUIsl Hayana aJMUHUCTPATHUBHOM NIPOLIEAYPHI SBISETCS
HETPEJICTABIICHUE 3asBUTEJIEM JJOKYMEHTOB, YKa3aHHBIX B MMyHKTE 2.7 HACTOSIIETrO
aIMAHUCTPATUBHOTO PErJIaMEHTA.

3.3.2. JIOJ>KHOCTHOE JUI0 YTOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
NPEAOCTABIECHUE MYHULUNAIBHON YCIYTH B JE€Hb PETUCTPALMU 3asBJICHUS
dbopMUpyeT U HaAIpaBISIET MEKBEIOMCTBEHHBIE 3alPOCHl B COOTBETCTBYIOIIUI
opra (OpraHu3alifio), B PacHOPSHKEHUH KOTOPOro HAXOIATCS HE0OXO0IUMbIe
CBEJICHHSI.

3.3.3. Kputepuem NpuHSATUS PEIICHUS O HAIIPaBJICHUH MEXBEJIOMCTBEHHOIO
3ampoca SIBJISETCS OTCYTCTBUE JOKYMEHTOB, HEOOXOAMMBIX IS MPEIOCTABICHUS
MyHULANAIBHOM  yCIYTHM,  YKa3aHHbIX IIyHKTe B  2.7.  HACTOSLIETO
aIMUHUCTPATUBHOI'O PErJIAMEHTA.



3.3.4. MakcuMalIbHbIi CpPOK HCIIOJIHEHHUS aJIMHHUCTPATUBHOW MPOLEAYPHI
coctaBisieT | pabouuii JeHb, ABISIONINICS THEM PETUCTPAIMH Y TOJITHOMOYEHHBIM
OpraHOM 3asIBJICHUS O NPEIOCTaBICHUN MYHUIIMIAIBHON YCIIyTH.

3.3.5. Pe3ynbTaToM HMCHOJHEHUS aJMUHUCTPATUBHON MPOUETYpPHI SBISECTCS
NOJIy4YEeHHE  JOKYMEHTOB, HEOOXOIMMBIX JUIsl  HPUHATUS  pEUlIeHUs O
PEIOCTaBICHUU MYHUIIUTIAIBHON YCIIyTH.

CnocoOoM ¢ukcauuu pe3ynbrara aAMUHUCTPATUBHOW MPOLEIYPHI SIBISETCS
perucTpanus noxy4YeHHbIX OTBETOB HA MEXBEAOMCTBEHHbBIE 3aPOCHI.

3.4. PaccmorpeHne JOKYMEHTOB M  MNPHHATHE  pelICHUHA O
NpeaocTaBJIeHUN JU00 0TKa3e B MPeJ0CTABJIeHUM MYHHIMIIAJBHON yCIyru

3.4.1. OcHoBaHMEM JIsI Hayaja aJMUHHUCTPATUBHON MPOLEAYPHI SBISETCS
HAJIMYMUE TMOJHOTO TAaKeTa JIOKYMEHTOB, HEOOXOAMMBIX JUIsl TPEIOCTaBICHUS
MYHUIUIAIBHON YCIYTH, WU MTOJIyYEHHUE MTOCIEIHEr0 OTBETA HA HAIIPABJICHHBIN B
COOTBETCTBUM C IYHKTOM 3.3 HaCTOSIIET0 aJMUHUCTPATHBHOIO pErJaMeHTa
MEKBEJOMCTBEHHBIN 3a1poc.

3.4.2. B cayyae OTCYTCTBUSI OCHOBAaHUM JUIsl OTKA3a, YKa3aHHBIX B IMOJIYHKTE
2.10.2 HacTOAIIEro aAMUHUCTPATUBHOIO PETJIAMEHTA, ITOCIE MPOBEPKHU 3asBICHUS
U NpPUTIAraeéMbIX K HEMY JOKYMEHTOB JOJDKHOCTHOE JIMLO YTOJHOMOYEHHOTO
opraHa WiIM TEppPUTOPUATIBHOTO OT/AENa TOTOBUT IPOEKT PEHIEHUS O BbIJaye
pa3penieHus ¥ CoriacoBbIBAET €r0 B YCTAHOBJIEHHOM MOPSIKE.

3.4.3. B cinyyae Hanuuusi OCHOBAHMM IJIs OTKA3a, YKa3aHHBIX B MOJIYHKTE
2.10.2 HacTOALIEr0 aAMUHUCTPATUBHOTO PETJIAMEHTA, MTOCIE MPOBEPKHU 3asBJICHUS
U TIPUIAraeMbIX K HEMY JOKYMEHTOB JOJDKHOCTHOE JHMLO YTOJHOMOYEHHOIO
opraHa WM TEPPUTOPHUAIILHOTO OTAEIArOTOBUT MPOEKT pelieHUus 00 OTKaze B
BbIJJaY€ PA3PEIICHUS U COTJIACOBBIBAET €0 B YCTAHOBIEHHOM MOPSIIKE.

3.4.4. [locne coriacoBaHus MPOEKTa PEIICHUS O pa3perieHnu Judo 00 oTkaze
B pa3peuIeHuy, peleHre nognuceiBaercs I[lepBbiM 3amecTuTeneM aIMUHUCTPALUN
AM00 JIMIIOM €ro 3aMeIlAIoIIMM M PETHCTPUPYETCS B CHCTEME 3JIEKTPOHHOIO
JOKYMEHTO00O0pOoTa Y IOJTHOMOYEHHOT'O OpraHa.

3.4.5. KputepueM NpuHSATHS pEUICHUS O MPEAOCTAaBICHUU WIM 00 OTKase B
IPEIOCTABICHUN MYHHMIMNAIBHOW YCIYyTH SBJISAETCS HaJW4YUE€ WU OTCYTCTBHUE
OCHOBAHM ISl OTKa3a B MPEJOCTABICHUH MYHULMIIAIBLHON YCIYTH, YKa3aHHBIX B
nyHkTe 2.10.2. HacToAmEero aAMMHUCTPATUBHOTO PETIAMEHTA.

3.4.6. Pe3ympraT agIMUHHCTPATHBHOM MNPOUEAYypbl — MOANKMCAHHOE
pyKoBoaMUTENEM YTMOJHOMOYEHHOTO OpraHa WIH TEeppUTOPUATIBLHOTO OT/AelNa
pelieHre O MpeaocTaBiIeHUU JHOO OTKa3ze B MPEAOCTABICHUM MYHUIUINAIBHOU
YCIYTH.

3.4.7. MakcuMaJIbHBI CPOK MCIIOJHEHHUS a[IMUHUCTPATUBHOU MPOUEAYPHI HE
MOJKET MpeBbIIaTh 2 padouux JHEH co AHS NOJydyeHUs YIOJIHOMOYEHHBIM
OpraHOM IIOJIHOTO TMAaKeTa JIOKyMEHTOB, HEOOXOJUMBIX I MpPeIOoCTaBIICHUS
MYHULUNAIBHON ycayrd (B COOTBETCTBUM C TYHKTOM 2.4 HACTOSIIETrO
aAMUHUCTPATUBHOI'O PEIVIAMEHTA).

3.5. OdgopmiieHne M BbIAaya (HanpaBJieHHE) 3asiBUTEJI0 10KYMEHTOB,
SIBJISAIOIIUXCS Pe3yJIbTATOM NMPeJ0CTABJIEHUSI MyYHULIMIIAJIBHON yCIyTrH

3.5.1. OcHoBaHMeM UIsl Hayana aJMUHHACTPATHUBHOM NIPOLIEAYPHI SBISECTCS
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HOJNUCAaHUE pEIIEHUs O MPEeAOCTaBICHUM JHOO0 OTKa3e B MPEAOCTaBICHUU
MYHULMNAIBHOW YyCIIyru (Aajiee — pe3yJsbTaT NPEJOCTaBICHUS MYHHMIMIAIBHON
YCIYTH.

3.5.2. JIoJKHOCTHOE JULO Yo1HOMOYEHHOTO opraHa WiIn
TEPPUTOPUAIIBHOIO  OTAENaBpydaeT  (HampaBisIeT)  3asBUTEII0  PE3yJIbTaT
IPEIOCTaBICHUS MyHULIMIIATBHOM yCayru B TedeHue 1 (ogHoro) pabovero AHeu co
JTHSI IPUHSATHUS PEIICHUS O BblIaue WK 00 OTKa3e B BblJJaue pa3peuieHusl.

3.5.3. Kpurepuem npuHATHS PEUIEHUS O BbIIaU€ PE3ybTaTa MPEI0CTABICHUS
MYHULHANAIBHON YCIYyTH WM HAIPaBICHUM PE3yJibTaTa MYHULUIIAIBHOW YCIYTH
MIOYTOBBIM OTIIPABIICHUEM SIBJISIETCS] BEIOOD 3aBUTENIEM CIIOCO0A €ro YBEIOMIICHUS
O TMPUHITOM PEIICHWH, BBIIAYM PE3yJbTaTa MPEAOCTABICHUS MYHHUIUIIAIbHON
YCIYTH.

3.5.4. Pe3ynbTatoM BBINOJIHEHUSI aIMUHUCTPATUBHOW MIPOLIEAYPHI SIBISAETCS
HanpasJieHUE (BpyUYeHHE) 3asIBUTEINIO PEIIEHUS O Bblaye Wik 00 OTKa3e B BblAaue
paszpeleHust cnocoooM, yKa3aHHOM B 3asIBJICHUU.

Pe3ynbTar npenocTaBiieHns MyHUIMITAIbHOW YCIIyTH B SJIEKTPOHHOM (opMe C
VCIIOJIb30BAHUEM €IMHOTO ITOPTAJIA, PETMOHAIBHOIO MOPTaja B CIy4dae IPUHITHUSA
pemieHuss O IPEAOCTaBICHWH MYHULMIIAJBHOW  YCIYTH, IOATBEPKAACTCA
IIPUCBOCHHUEM CTaTyca 3asBKE «UCIIOIHEHO». J[lelicTBME H3MEHEHHus craryca
3asBJE€HUS, MOCTYNUBUIETO B 3JEKTPOHHOU (hOPME C UCIOJIb30BAHUEM €IMHOIO
NOpTAJIa,  PETHOHAIBHOTO  IOPTAJNd,  IMPOU3BOAUT  JOJDKHOCTHOE  JIMIIO
YII0JIHOMOYEHHOT'O OpraHa.

B cnydae npunsTUs peuieHus 00 OTKa3ze MPeaoCTaBICHUS MYHUIUIATbLHOU
YCIIYTH M0 3asiBJIEHUI0, TOCTYNIUBLIIEMY B Y TIOJJHOMOYEHHBII OPraH B 3JIEKTPOHHOU
dbopMe ¢ HCTOIB30BAHUEM E€IMHOTO IMOpPTajia, PErHMOHAIBHOTO MOpTaia, 3asiBKe
IIPUCBAUBACTCS CTATYC «OTKA3aHO».

JlelicTBHEe W3MEHEHHUsI CTaTryca 3asBJICHUs], MOCTYIMBIIETO B AJIEKTPOHHOU
dopMe C HCNONB30BAaHHEM E€IUHOTO IOpTaja, PErHOHAIBHOIO IopTala,
IIPOU3BOJUT JOJKHOCTHOE JIMLO Y ITOJTHOMOYEHHOTO OpraHa.

3.5.5. MakcumanbHOE BpeMms, 3aTPa4€HHOE HA aIMUHUACTPATUBHOE JIEMCTBUE,
HE JIOJDKHO TpeBbIaTh 1 (0auH) pabouuii 1eHb.

3.6. Ilopsigok BHINOJIHEHUS] A/AMUHUCTPATUBHBIX npoueayp M®I]

[IpenocraBnenne MyHuIunaapHoM ycayru B MOIL[ ocymecTBusercs B
NOPSIAKE, YCTAHOBJIEHHOM HACTOAIIMM aJMUHUCTPATUBHBIM PETJAMEHTOM C
Y4E€TOM OCOOEHHOCTEW, ONMPEEICHHBIX COIJIAIEHUEM O B3aUMOJECUCTBUH MEXKIY
YNOTHOMOYEHHBIM OpPraHoOM, MNPEIOCTaBISIIOIIMM MYHHUIMNAIBHYIO YCIYry, H
MO®II.

MOII He ocyiiecTBIsET:

(¢opMupoBaHHE M HaIpaBJIIEHUE MEKBEIOMCTBEHHOI'O 3allpoca B OpraHbl,
IIPEAOCTABIIAIOIINE YCIYyTH, B OPraHbl I'OCYJAapCTBEHHOW BJIACTH, WHBIE OPraHbI
MECTHOI'O CaMOYIIPaBJIEHHs W OpraHu3aluy, y4acCTBYIOIIME B IIPEAOCTABICHUU
MYHHUIUOAIbHBIX YCIIYT;

UHBbIE JIEUCTBHS, HEOOXOAMMBIE [UISl TNPEIOCTABICHUS MYHHUIMIAIbHON
YCIYTH, B TOM YHUCJE CBS3aHHBIE C IPOBEPKOW JEUCTBUTEIBHOCTH YCHJICHHOU



KBUTU(PHUITUPOBAHHON JJIEKTPOHHOM MOAMKUCH 3asBUTENS, WUCIOIB30BAaHHOW MpHU
oOparieHnu 3a MoJIy4YeHHEM MYHHUIIUTIAIIBHON YCITYTH.

[IpenBapurenbHas 3anuch Ha npueM B MODI[ gna nmomaum  3asiBICHHS
OCYIIECTBIISIETCS TIOCPEACTBOM caMmo3anucu Ha oduruanpbHoMm caite ['OAY
«M®IIy (https://mfc53.nov.ru/), mo Tenedony call-ientpa:88162608806, a Taxxke
IpU JIMYHOM OOpallleHUU B CTPYKTypHOE nojpazaenenue 'OAY «MOL».

3.7. TlopsiaoKk HCHPABJEHUS [JONMYUICHHBIX OINEYATOK M OIHUOOK B
BBIIAHHBIX B pe3y/jbTaTe MPeI0CTABJEHUS MYHUIUNAJIBHOU YCJIYIH
AOKYMEHTAaX

B cityuae BbIsSIBIICHUS 3aBUTENIEM B JOKYMEHTaX, SIBJISIOIIMXCS PE3YJIbTATOM
IPEIOCTaBICHUS MYHUIIMITAIbHON YCIYTH, ONEYaTOK U (MJIM) OLIMOOK 3asBUTEIh
NpeACTaBlsAeT (HAMpaBisieT) HA UM PYKOBOAMUTENS YTMOJTHOMOYEHHOTO OpraHa
WIN TEPPUTOPUATILHOTO OT/IeNa3asiBiIeHUe 00 HMCIpPaBICHUU TAaKUX OINEYATOK U
(15r) OMMOOK TOCPEICTBOM JIMYHOTO OOpAIICHHS HIJIM TIOYTOBBIM OTIPABICHUEM.

K 3asBiieHMIO TIpuiaraeTcsi OpUrMHal JOKYMEHTa, B KOTOPOM JIOMYyIIEHa
omevatka u (win) omuOKa. Taxke 3asBUTENh BIPaBE MPUOOIIUTH JOKYMEHTHI,
000CHOBBIBAIOIIIUE JIOBOJIbI, U3JI05KEHHBIC B 3asIBJICHUU.

Peructpanus 3asiBIeHUs] OCYIIECTBISIETCA B JI€Hb €0 MOCTYIUIEHUS JIMOO Ha
ciaeAyronmi pabounii JeHb B cllydae MOCTYIUICHUS 3asBJICHUS MO OKOHYAHUU
pabouero BpeMeHH. B ciyyae TOCTYIUIEHUSI 3asiBJICHHUS] B BBIXOJHBIC WIH
Hepabouue Mpa3gHUYHBIE JHU €ro pPEerucTpaius OCYIIECTBISETCS B TEPBbIN
pabouwii 1eHb, CICAYIOMIMI 32 BBIXOAHBIM WJIM HEPAOOUUM MPa3THUYHBIM JTHEM.

JIOJDKHOCTHOE JIMIO YTOJHOMOYEHHOI'O OpraHa WIH TEPPUTOPUATIBHOIO
OTJIeJ1a MPOBOJAUT IIPOBEPKY YKA3aHHBIX B 3asIBJICHUN CBEICHUM.

B ciiyuae BbIsIBJI€HUS JOMYIICHHBIX OMEYAaTOK U (MJIM) OMIMOOK B BBIJJAHHBIX B
pe3yJibTare MPEAOCTABICHUS MYHUIUMIIAIBHOW YCIYTM JOKYMEHTAX JOJKHOCTHOE
YO YTIOJIHOMOYEHHOTO OpraHa Wi TEPPUTOPUAIBHOIO OTAENAa MOATOTABIMBAET
JIOKYMEHT, SIBJISIFOIIUICS pe3yJIbTaTOM MPEAOCTABICHUS MYHUIUIAIBHOU YCIYTH,
C yYE€TOM HWCTpABICHUS JOMYIICHHBIX OMEYaTOK W (WIh) OMMOOK B CPOK, HE
MPEBBIMAIMNNA 5 (TSITh) padOYNX THEW CO JHS PETHUCTPAIMA COOTBETCTBYIOIIETO
3asBJICHUSL.

B ciyuae orcyTcTBUS oneyaTok  (WiM) omnOOK B IOKYMEHTaX, BhIJAHHBIX B
pe3ynbTaTe MPEIOCTABICHUS MYHULIHMNAIBHOW YCIYTH, JTOJHKHOCTHOE JIUIIO
YNOJHOMOUYEHHOTO OpraHa WA TEPPUTOPUATIBHOTO OTJEeNa MOATOTABIUBAET
yBeJIOMJIEHHE 00 OTCYTCTBHMU TAaKWUX OMNEYATOK U (MJIM) OIIMOOK 3a MOJMHUCHIO
YIOJHOMOYEHHOIO Ha MOAMUCAHHWE TaKOro JTOKYMEHTa OJ>KHOCTHOTO JIMLA B
CpPOK, HE TpeBblIaronmii 5 (msatu) paboyumx AHEH co AHS perucrpanuu
COOTBETCTBYIOIIETO 3asIBJICHUS.

Boimjaua  (HampaBiieHue) —pe3ysibTaTa  pacCMOTpPEHHs  3asiBIieHUs 00
UCIIPABJICHUM OIEYaTOK W (WIM) OMMOOK OCYIIECTBIAECTCS B COOTBETCTBHHM CO
CIocoO0M, YKa3aHHBIM B 3asIBJICHUMU.

IVv. O®OPMbI KOHTPOJIA 3A NCHOJIHEHUEM
AIMHUHUCTPATUBHOI'O PET'JIAMEHTA

4.1. Ilopsaaok ocyuiecTBJCHHUSI TEKYILIero KOHTPOJIA 3a COOJII0IeHHeM M
HCIOJIHEHHEM  JO0/UKHOCTHBIMM  JIMAMHA  YNOJHOMOYEHHOr0  Oprasa,
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TEePPUTOPHAIBHBIX OT/€JI0B MOJIOKEHHH pPerjiaMeHTa U MHbBIX HOPMATHBHBIX
NMPaBOBbIX AaKTOB, YCTAHABJIMBAIOIIMX TPeOOBaHUS K NPeIOCTABJICHUIO
MYHUIMNAJIbHOH YCJIYTH, 2 TAKKE IPUHATHEM UMHU peleHui

4.1.1. Texkymmii KOHTPOJb OCYIIECTBIAECTCS MOCTOSHHO JTOJKHOCTHBIMH
JIMIAMH 110 KaKJI0OM aIMMHUCTPATUBHON MPOLEAYPE B COOTBETCTBUH C HACTOSAILNM
aIMUHHACTPATUBHBIM DPETIIAMEHTOM, a TAKXE IyTEM NPOBEACHUS PYKOBOIUTEIEM
YNOTHOMOYEHHOTO OpraHa, TEPPUTOPUAIBHBIX OTAENOB WA JHULOM, HX
3aMENIAlINX, MPOBEPOK HCIIOJHEHUS JOJDKHOCTHBIMHM JIMUAMH IOJIOKEHHAN
HACTOSIIEr0 AIMUHUCTPATUBHOIO PETIAMEHTA.

4.2. Ilopaaok ¥ NEPHOAUYHOCTH OCYLIECTBJICHHUS IUIAHOBBIX M
BHEIUIAHOBBIX  NPOBEPOK MOJHOTBI M  Ka4decTBa  MNPedOCTABJICHUS
MYHUIMIAJBHOH YCJIYId, B TOM 4YHCJIe NOPAAOK U (GOpMbI KOHTPOJSA 3a
MOJIHOTO U KAa4eCTBOM NPeI0CTABJICHU MYHUIIUNIAJIBLHON YCJIYTH

4.2.1. KonHTponp 3a NOJTHOTOM W  KA4eCTBOM  MPEJOCTABICHUS
MYHUIIUIIAIBHON YCIIYTH BKJIIOYAET B c€0s1 MPOBEICHUE TVIAHOBBIX U BHEIUIAHOBBIX
IIPOBEPOK, BBISBJICHUE U YCTPAHEHWE HAPYLICHUU MpPaB 3asIBUTENEH, MOJ0KEHUN
HACTOSILIEr0 aIMUHUCTPATUBHOTO PETIaMEHTa U APYTMX HOPMATUBHBIX IPABOBBIX
aKTOB, PACCMOTPEHUE, IPUHATHE PELIEHUI U MOArOTOBKY OTBETOB HAa OOpalleHue
3asBUTEJICH, COJepKalIuX >KaJIoObl Ha penieHus, JeuctBus (Oe3aeiicTBue)
JNOJKHOCTHBIX JIMII.

4.2.2. IlpoBepKy MOTYT OBITh IJIAHOBBIMHU U BHETIJIAHOBBIMHU.

[InaHOBBIE MPOBEPKU MOJHOTHI U KAYECTBA MPEIOCTABICHUS MYHHUIUITAJIBbHON
YCIIYTH MPOBOAATCS HE PE’KE OAHOTO pa3a B rojl HA OCHOBAHUH IJIAHOB.

BrennaHoBble TPOBEPKH MPOBOJATCS MO TOPYYEHUIO PYKOBOJIUTEISA
YHNOJTHOMOYEHHOTO OpraHa, TEpPPUTOPUANIBHBIX OTAEJIIOB WM  JHUL, MX
3aMeIaoNINX, 10 KOHKPETHOMY OOpaleHUIO 3aUHTEPECOBAaHHBIX JIULI.

[IpoBepKH TMOTHOTHI U KayecTBa MPEAOCTABIIIEMON MYHUIUMIIAIIBHON YCIIyTH
IIPOBOJATCA HA OCHOBAaHHM PACHOPSKEHUSA YIOJHOMOYEHHOIO OpraHa Wiu
TEPPUTOPUAIBHBIX OTAENOB. /{11 mpoBeaeHUs POBEPKH (HOPMUPYETCS KOMHUCCHS,
B COCTaB KOTOPOM BKIIKOYAIOTCS MYHULMIIAJIBHBIC CIy)KAIIWE Y IOJHOMOYEHHOIO
opraHa Wjiu TeppPUTOPUAIBHBIX OTIENOB. Pe3ynbTaTel mMpoBepku O(GOpMIISIIOTCS B
BHJIE AKTa, B KOTOPOM OTMEYAIOTCS BBIABICHHBIE HEJOCTATKH U MPEIIOKEHUS 110
UX YCTPAHEHMIO, aKT IMOJIMCHIBAECTCS WICHAMU KOMHCCUH. C aKTOM 3HAaKOMSTCS
JNOJKHOCTHBIE JTUIA Y TOJTHOMOYEHHOTO OpraHa Wi TEPPUTOPHAIBHBIX OTAEIIOB.

4.3. OTBEeTCTBEHHOCTh [I0JIKHOCTHBIX JIMI[ YNOJHOMO4YEHHOr0 OpPraHa,
TEePPUTOPHAIBHBIX OT/I€JI0B NMPEAOCTABIAIONIEr0 MyHHIMIIAJIBHYIO YCJIYTY, 32
peuienusi u aeicTBus (0e3aeiicTBUE), NPUHUMAaeMble (OCylIeCTBIsIEMbIe) HMH
B X0/I¢ MPeAOCTABJICHNSI MyHMIUNAJIBHON yCIYyIH

JIOJDKHOCTHOE JIMIIO HECET IIEPCOHAIbHYIO0 OTBETCTBEHHOCTD 34!

- coOI0IcHHE YCTAHOBJICHHOTO OPsIKa IpUeMa JOKYMEHTOB;

- IPUHATHE HAISKAIUX MEp IO IIOJHOM M BCECTOPOHHEN IIPOBEPKE
IIPEACTABIECHHBIX JOKYMEHTOB;

- co0yoiIeHne CPOKOB PAacCMOTPEHHUS JOKYMEHTOB, COOJNIIOICHUE MOPSAIKA
BBIJJaYM JTOKYMEHTOB;

- YYET BBIAAHHBIX JTOKYMEHTOB;



- CBOeBpeMeHHOe (OpMUpOBAHUE, BEACHHE U HaJJIekKaIee XpaHEHUE
JIOKYMEHTOB.

[lo pe3ynbraTam MpOBEACHHBIX MPOBEPOK B CIIy4yae BBISBICHUS HApPyIICHUN
npaB 3asBUTENIEM M MHBIX HAPYIICHUN K BUHOBHBIM JIMI[AM MPUMEHSIIOTCS MEPbI
OTBETCTBEHHOCTH, YCTAHOBJIEHHBIE 3aKOHOAATENBCTBOM Poccniickon Penepanun.

4.4. Ilo0:xkeHUs, XapaKTepu3yllue TpeOOBaHUA K NMOPAAKY U (popmam
KOHTPOJISL 32 NpPeIoCTABJCHUEM MYHHMIUNAJIBLHOW YCJIYIH, B TOM YHCJE CO
CTOPOHBI IPAK/IAH, UX 00beIUHEHU U OPraHu3alu i

['paxxnane, ux OObEAMHEHUS W OpraHU3allMUd HMMEIOT TPaBO Ha JOObIE,
NPEAYCMOTPEHHBIC JCHCTBYIOIIMM 3aKOHOJATEIbCTBOM, (OPMBI KOHTPOJIS 3a
NEATENIbHOCThI0 Y TIOJIHOMOYEHHOIO OpraHa, TEPPUTOPUAIBHBIX OTIEJIOB MpPH
NPEAOCTABIEHUN MYHULIUIIATBHON YCIIyTH.

4.5. llopsiaok mnpuBJIeYeHHS K OTBETCTBEHHOCTH padoTHukoB MOPIIL,
NPEeIOCTABIAKIINX MYHUIMNAJBHYK YCJIYry, 3a pelleHusl W JAeHCTBUS
(0e3neiicTBHE), NpUHUMaeMble (ocymecTBisieMbie) UM B xoje
NMPeI0CTABJIEHUS FOCYIapPCTBEHHOM YCJIYIH

4.5.1. M®LI, padotHukn M®PI[ HeCcyT OTBETCTBEHHOCTb, YCTAHOBJICHHYIO
3aKOHOaTeNnbCTBOM Poccuiickont Penepanuu:

324 TOJHOTY MNEpPeJaBacMbIX B YTNOJHOMOYEHHBIM  OpraH  Wju
TEPPUTOPUAIIBHBIE OTJEIbI 3aIIPOCOB O MPEIOCTABICHUH MYHHUIUIIAIIBHBIX YCIYT U
MX COOTBETCTBHUE MNPEACTABICHHbIM 3asButeieM B MODIL[ cBeneHusAM, HHBIX
JIOKYMEHTOB, IPUHSTHIX OT 3asIBUTEJIS;

32  CBOEBPEMEHHYIO Mepeaadyy B YIIOJHOMOYEHHBIM  OpraH Jiu
TEPPUTOPUAIIBHBIE OTJEJIBI 3alIPOCOB O MPEJOCTABICHUH MYHULIMNAIbHBIX YCIIYT,
3asBJICHUIN, WHBIX CBEJECHUU, TOKYMEHTOB W (W) MHGOpMAIUHU, MPUHATHIX OT
3asBUTEINIS, @ TAaKXK€ 3a CBOEBPEMEHHYIO Bblady 3asBUTENIO JOKYMEHTOB,
nepegaHHbix B AThX Henax MOl YhnosHoMO4YeHHBIM — OpraHom  Jiu
TEPPUTOPUAIBHBIM OTJIETIOM;

3a COONIIOZICHUE TPaB CYOBEKTOB NMEPCOHATLHBIX ITAHHBIX, 32 COOJIOJICHHE
3akoHonarenbcTBa Poccuiickoir denepanuu, yCTaHABIMBAIOLIETO OCOOCHHOCTH
oOpaieHust ¢ uHpOpMalmen, TOCTyn K KOTOpou orpaHuyeH DenepaabHbIM
3aKOHOM.

4.5.2. Paboruuku M®PIl npu HeucnonHeHun IHOO TNPU HEHAIJIEKAIIEM
UCIIOJIHEHUH CBOMX CIIy>)KEOHBIX OOS3aHHOCTEM B paMKax peajau3aluuud (pyHKUUN
MOII, npuBIeKarOTCS K OTBETCTBEHHOCTH, B TOM YHCIE€ YCTAHOBJICHHOU
YronoBubiM kojekcoM Poccuiickoit ®@enepanmn u  Koaexkcom Poccuiickoit
®denepanuu 00 aIMUHUCTPATUBHBIX MTPABOHAPYIICHUSX JIJIs1 JOKHOCTHBIX JIHUII.

V. JTOCYJIEBHBIN (BHECYJIEBHbBIN) MOPSJIOK
OBXAJIOBAHUSI PEINIEHWMMA W JEVWCTBUHM (BE3JENCTBUS)
OPTAHA, IMMNPEJOCTABJIAIOULIEI'O MYHULUITAJIBHYIO YCJVYIY,
ET'O JOJI’KHOCTHBIX JINL, M®L, PABOTHUKOB M®I]

5.1. Uundopmanus aas1i 3aUHTEPECOBAHHBIX JIMIl 00 HX NpaBe Ha
nocyneOHoe (BHecyaeOHOoe) oOxkajioBaHUe JeiicTBUil (0e3neiicTBUsA) U (MJIM)
pelieHHd, TPHHATHIX (OCYIIECTBJIEHHBIX) B Xo04e MpPeI0CTABJICHUSA
MYHHIMIAJIBHOH YCJIYIH (Jasee - 5aj100a)
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3asBUTENb, TMpaBa W 3aKOHHBIE HHTEPECHl KOTOPOTrO  HapYIICHbI
JOJDKHOCTHBIMH  JIMLIAaMH Y TIOJJTHOMOYEHHOTO OpraHa WJd TEPPUTOPUATIBLHOIO
ornena (B TOM YHUCJE B Cllydae HEHAJIEKAIIETO MCIIOJHCHHUS MU O0sS3aHHOCTEH
P TIPEAOCTABICHNN MYHHIIMIAIBHON yciayru) nubo pabotHukom MO®II, umeer
mpaBo Ha jgocyaeOHoe (BHecyneOHOe) oOkajJoBaHWE peIIeHUH u JCHCTBUN
(Oe3neiicTBUs), MPUHATBIX  (OCYIIECTBISEMBIX) B  XOA€ MPEAOCTABICHUS
MYHHIUIAIBHON YCITYTH.

5.2. Opransl 4 J0JKHOCTHBIE JIMIA, KOTOPBIM MOKeT ObITh HANPAaBJIEHA
’Kay100a 3asiBUTEJISA B 10CY1e0HOM (BHeCYyA1eOHOM) MOpPSAIKe

3asBUTENIM MOTYT OOXKaJloBaTh pelieHus W jaeucTBus (Oe3neicTrue),
IPUHSATHIE (OCYLIECTBISIEMbIE) B XO/I€ MPEJOCTABICHNUS] MYHUIIUITAIbHON YCITyTH.

Kanoba Ha pemenus u paercTBus (Oe3neNCTBHE) JOHKHOCTHBIX JIMII
YHNOJTHOMOYEHHOTO  OpraHa WM  TEPPUTOPUAIBHOIO  OTAENAa  IOJAETCA
PYKOBOJUTENO CTPYKTYPHOI'O MOJpa3JeieHus YTOJHOMOYEHHOIO OpraHa WIH
TEPPUTOPUATIBHBIX OT/IEIIOB.

Kanoba wHa pemernss u  geiicTBus  (0e3ACMCTBUE)  PYKOBOIUTEINS
CTPYKTYPHOT'O HOJIpa3/iesieHus] Y TOJIHOMOYEHHOI'O0 OpraHa WIH TePPUTOPHATBHBIX
OTAENOB nojaercs [ 1aBe MyHUIIMIAIBHOTO OKpyTa.

Kanoba na pemenust u aeiictsus (0e3aeiicteue) padbotHuka M®I] nmoxaercs
pykoBoauTeito 3toro MOLI.

XKanoba Ha pemenuss u jaeictBusa (OesneiictBue) pykoBoautenss MOI]
nojaeTcss B OpraH MCHOJHUTENbHOM Biaacth HoBropojackoit  oGnactu,
OCYIIECTRIISIOMUN PYHKIMH U TToJTHOMOYHs yupenutens MOII.

5.3. Cnoco0bl uMHPOPMUPOBAHUS 3asiBUTEJIEl O NOPSAKe MOAAYM H
pPaccMOTpeHus *KaJ00bl, B TOM 4YHCJIe C HCNOJb30BAHMEM €IMHOI0 MOpPTAaJIa U
PErHoHAJIBHOIO MOPTAJIA

YT0JTHOMOYEHHBIN OpraH, TEPPUTOPUATIEHBIE OTIEBI 00€CTIEUNBAIOT:

1) mabOpMHUpOBaHME 3asBUTEICH O TOPAIKE OOKAIOBAHUS PEIICHUA U
neicTBuii (6e3AeCTBUS) YTIOJTHOMOUYEHHOTO OpraHa, TePPUTOPHUATBHBIX OTIEIOB,
€ro JIOJDKHOCTHBIX JIMIT TTOCPEJICTBOM pa3MeEIIeHUsT WHPOpMallud Ha CTEHIAX B
NOMELIEHNAX YIIOJHOMOYEHHOTO OpraHa, TEPPUTOPHUAIBHBIX OTnenoB, MOILI,
€UHOM nopTaie, PETUOHAIIBHOM nopTa’ie, opuUIIHATIBHOM cainre
YII0JIHOMOYEHHOI'0 OpraHa B cetu «MHTepHeT;

2) KOHCYJbTUPOBAHUE 3asBUTENIEH O MOpsKe OOKaJOBaHUS pEIICHUN U
nevictBuil (0e3aeicTBUS) YTIOJITHOMOYEHHOTO OpraHa, TePPUTOPUATBHBIX OTICNOB,
€ro JOJDKHOCTHBIX JIMI, B TOM 4HCIE MO TeleoHy, JIEKTPOHHOU MoyTe, Mpu
JUYHOM TPHEME.

5.4. IlepeyeHb HOPMATHBHBIX IPABOBBIX AaKTOB, PeryJMpyrnx
NMOPSIAOK JA0CYyAe0HOro (BHeCcyaeOHOro) 00:KaJOBaHMsI pellleHuid M JAeilcTBUM
(0e3meiicTBMii) YNOJHOMOYEHHOI0 OPraHa, TEPPUTOPHAJIBHBIX OTAEJIO0B, a
TaKKe ero J0JKHOCTHBIX JIMI

Hocynebnoe (BHecyaeOHOE) oOOXKaloBaHWE peIIeHUH ©  JIeHCTBHMA
(Oe3nmeiicTBUil) YTNOJIHOMOYEHHOIO OpraHa, TEPPUTOPUAIBHBIX OTIEIOB €ro
NOJKHOCTHBIX Jini], M®I], pabotHrkoB M®I] ocymiecTBiseTcsi B COOTBETCTBUMU C:



denepanbHbIM 3aK0HOM OT 27 utofist 2010 roga Ne 210-d3 «O6 opranuzanuu
MPEI0CTABJICHUS TOCYIAPCTBEHHBIX U MyHUILIMTIIATIBHBIX YCIYTY;

Nudopmarust, ykazaHHas B JaHHOM pasjeie, MOMICKUT 00s3aTeIbHOMY
pa3MeEIIeHUIO Ha €IMHOM OPTajie U PEruoOHaJIbHOM IOpTae.



[Tpunoxenue Ne 1
K a/IMUHUCTPATUBHOMY PErVIAMEHTY

Mpe0CTaBICHUS MYHUITUTIATEHOM
yCIIyTH o IPEIOCTaBIECHUIO
pa3pelleHusl Ha TPOBEACHUE 3eMIISTHBIX
pabor

dopwma 3asBIECHUSA

INABE ..,
®.1.0. 3asBurens
MOYTOBBIN agpec
TenedoH
3ASBJIEHUE

Ha MPOBEJICHUE 3EMJISIHBIX paboT
3aKa3zumK:

(mammenoBanue opranuzaruu, @O pykoBoauTens opraHu3anuu, Homep tenedona)
IOpunnueckuii aapec:

bankOBCKHE PEKBHA3UTHI:

[Moppsauuk:

(mammenoBanue opranuzanuu, DO pykoBoguTeNs)

IOpunuueckuit aapec:

baHKOBCKHE PEKBU3UTHI:

IOPOCAT BBLIATh DPa3pelICHUE Ha IPOU3BOACTBO 3€MIIIHBIX paboOT IO anpecy:

b

MPOTS)KEHHOCTh M, IIUPUHA TpaHIIeu (KOTJIOBaHA) M, B TOM
YHUCIIe TMPOEe3kKasi 4acTh M, TpOTyap M,
ra3oH M, TPYHT M,
JUTS

(uens paboThI)
3emirsiHbIE PAaOOTHI Oy IyT BBIMOJHEHBI B CPOK C « » 20 roja mo
« » 20 rofia C MOJHBIM BOCCTAHOBJIEHUEM B 3TH K€ CPOKU
HapYIIEHHOTO 0JIaroycTpoicTBa (ITOJIHOE BOCCTAHOBJIEHUE MPOE3KEN YacTH A0POT,
TPOTYapos, MPUIOMOBBIX TEPPUTOPUI v YCOBEPIIEHCTBOBAHHBIM

(achanbTOOCTOHHBIM) MOKPBITHEM, OOBEKTOB O3CJICHCHHUS U JAPYTruX OOBEKTOB
0J1aroyCTponCcTBa).



[TonTBepkaaeM, 4TO IPOM3BOJCTBO 3EMJISIHBIX PabOT Ha JaHHOM OOBEKTE
obecrieueHo (PMHAHCUPOBAHUEM, MaTepHajgaMy, MEXaHU3MaMH, aBTOTPAHCTIIOPTOM
U pabodeil CHIION, THIOBBIMH IMUTAMH OTPAXKJICHHUM, MEMIeXOHBIMH MOCTHKAMHU,
JTOPOYKHBIMHU 3HAKaMH, HH()OPMAIIMOHHBIM IIIHTOM.

[TostHOE BOCCTaHOBJICHHE HAPYIICHHOTO 0J1aroyCTpONCTBA TPOU3BEIYT:

(HamMeHOBaHWE OpraHU3AINH, IIPOU3BOIAIIEH BOCCTAHOBJICHHE MOKPHITUS JOPOTH, TPOTYyapa,
azapec)
, HA OCHOBAaHUU OT «__ » 20 1.

(Homep Tenedona)

(HaMMEHOBaHUE OpPraHU3alluY, IPON3BOSIIEH BOCCTAHOBICHHE OOBEKTOB 03€JIEHEHUS, a/IpeC)
, HA OCHOBAaHUU OT «__ » 20 1.

(Homep TenedoHa)
OTBETCTBEHHBIM 3a MPOU3BOJICTBO pabOT HA3HAYEH

(®UO, nomKHOCTH OTBETCTBEHHOTO JIUIA, HOMEpP TenedoHa)

A, , 00513y10Ch
(®UO 0OTBETCTBEHHOTO JIHIIA)

coOJI0/IaTh CPOKM IMPOMU3BOACTBA PAOOT, YCTAHOBIEHHBIE PA3PEIICHUEM, CPOKHU
MPOU3BO/JICTBA paOOT U yCJIOBUS (IIPEANUCAHNS ), BbIJJAHHBIE COOTBETCTBYIOIIUMU
opranu3zanusmMu (Ciry>k0aMu) Mpu COTIACOBAaHUU MPOU3BOJICTBA PabOT.

«_» 20 rojaa

(moamuck auIa, OTBETCTBEHHOTO 32 MMPOU3BOJICTBO padoT)
Pazpemenue Ha Mpou3BoACTBO pabOT JOBEPSAEM MOTYUUTh

(®UO, 10mKHOCTH, MECTO PabOTHI)

[Ipunoxenue:

3aKa3uuK [Tonpsaauux
(momxHOCTH, DUO) (momxuaOoCTh, DUO)
(moamnuce) (moanuce)

MII (ripu HAJIMUWN) MIT ((mpu HaT4YUN)



