Poccuiickas ®enepanns
Hogropojckas o6iactsb

AIMHUHUCTPALMA BOJIOTOBCKOI'O MYHUIIUITAJIBHOI'O OKPYT'A
IMTOCTAHOBJEHMHNE

ot 15.03.2023 Ne 190
n. Bonor

OO0 yTBEepX ACHUU aIMUHUCTPATUBHOIO
perilaMeHTa [0  NPEJOCTABICHUIO
MyHUIMIIAIBHON  yeanyru  «llepeBon
KUJIOTO  TIOMEUIEHUS B HEKUIIOE
IIOMEILICHHE U HEKUJIOTO TIOMEILECHHUS B
HKUIJI0€ ITOMELICHUE

B cootBerctBun ¢ denepanbapiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6
00X TPUHIMIAX OpTraHU3aIllid MECTHOTO caMoympaBiieHus B Poccuiickoi
Oenepannny, DenepanbHbiM  3akoHOM OT 27.07.2010 Ne 210-®3 «O06
OpraHu3allid MPEAOCTABIEHUS TOCYAApPCTBEHHBIX M MYHULHUIAIBHBIX YCIyD»,
noctaHoBieHneM IIpasurensctBa Poccuiickonn @enepanuun ot 16.05.2011 Ne 373
«O pa3paboOTKe M YTBEPKACHUH AaJMUHUCTPATUBHBIX PETIAMEHTOB HCIIOJIHEHUS
rocyJapCTBEHHBIX (PYHKIUN U aAMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTaBICHUS
roCcyJapCTBEHHBIX YCIIyI», B COOTBETCTBUU C pemieHueM Jymbl BonoToBckoro
MyHununaibHoro okpyra Ne 4 or 23.09.2020 «O mnpaBompeemMCTBE OpPraHOB
MECTHOTO CaMOylnpaBjeHUs BOJOTOBCKOr0O MyHULHIAIBHOTO OKpPyra», YCTaBOM
BoJI0TOBCKOr0 MyHMIMNAIBHOTO OKpPYra, IOCTaHOBJIEHUEM AJIMHHUCTpALUU
Bonorosckoro mynununaisHoro okpyra ot 03.06.2021 Ne 432 «O06 yTBepkIeHUN
HOPSAAKOB pa3pabOTKU M YTBEPXKACHUS aJMHUHUCTPATUBHBIX PETIaMEHTOB
IPEIOCTABICHUS MYHULMIAIBHBIX YCIyT, MPOBEACHHUSI SKCHEPTHU3BI IPOEKTOB
aIMUHHUCTPATUBHBIX PETJIaAMEHTOB MPEIOCTABICHNUS] MyHUIIUIIAIBHBIX YCITYT»

INOCTAHOBJIAIO:

1.  VYrBepaure npunaraemMelii = AAMUHUCTPATHUBHBIM  pErJaMEHT IO
IPEIOCTABICHUIO MYHULHMIAIBHON ycinyru «llepeBon Xuiioro mnomenieHus B
HEXXHWJIO€ TOMEIIEHUE U HEKUIIOTO MOMEIEHUS B KUJIO€ TIOMELIEHUEY.

2. Ilpu3HaTh yTpaTUBIIMMH CHUJy [OCTAaHOBJICHHUS AJIMHHHCTpALUU
BonoTtoBckoro MyHHIIMIAIBHOTO paiioHa:



ot 20.09.2018 Ne 712 «O06 yTBEepX)ACHUH aJIMUHHCTPATUBHOIO PErjiaMeHTa
0 MPEAOCTABICHUIO MyHUUUNAIbHOW yciyru «llepeBoj *UIoro rnoMenieHus B
HEXUJI0€ TOMEIIEHUE WJIU HEXKUIIOTO MTOMEILIECHHUS B JKUJI0€ TIOMEIIICHUEY;

oT 29.12.2018 No 1042 «O BHeCeHMHM HU3MEHEHUU B AJIMUHHUCTPATUBHBIN
periiaMeHT MO MPEIOCTaBICHUI0 MyHULIMNanbHOU yciyru «llepeBoxa »xuiioro
MOMEIIEHUSI B HEXKUJIOE TOMEIICHUE WU HEXUJIOTr0 TMOMEIICHUS B JKHIOE
MTOMEIIECHUE.

3. Ony0aukoBaTh MOCTAHOBJICHUE B MyHULIMNIAILHOM razete «BoyioToBCckue
BEIOMOCTH» M  pa3MeCTUTh Ha oOQuImaibHOM caiTe AJIMHHUCTpaIUu
MYHUIIUTIAJIIBHOTO OKpyra B HWH(OPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHON CEeTH
«HHTEpHETY.

[lepBblil 3aMeCTUTEND

I'maBbl AIMUHHUCTpaALIUU JIOKYMEHT TTOATNCAH C.B. ®enopon

DJIEKTPOHHOM [TOAIUCHIO

CepuiiHblii Homep cepTHdHKaTa:
01292FE10062AFAFBA43DE2387F9B0150B
Buapenen: ®enopos Cepreii Bnagumuposuy
Jlata mommucanust: 15.03.2023 08:12

Cpoxk geiictBus: ¢ 05.12.2022 no 05.12.2023




YT1BEpxKICH
MIOCTAHOBJICHUEM AMUHHUCTPAIIUN
BonoToBckoro MyHUIIMNaabsHOTO OKpyra

or 15.03.2023 Ne 190

AJIMUHUCTPATUBHBIH PerjaMeHT NPea0oCTaABJIeHUs MyYHUIIUNIAJIbHOH YCJIYTH
«IlepeBoj KU10T0 MOMEIIEHUS B HEKHUII0€ NTOMelleHre U HEXKUII0T0
NMOMeEIIEeHNS B JKIJI0€ ITOMeIleHHe»

1. O0mme noJi0KeHust

1.1. Ilpeamer peryJiupoBaHUs perjamMeHTa

1.1.1. ATMUHUCTPATUBHBIN PETJIaMEHT MO MPEAOCTABICHUIO MYHUIIMTIATbHOMN
ycayru «llepeBoji &KUIOTO TOMEUICHUS B HEXUJIOE MOMEIICHUE U HEXKWIOTro
MOMEIIEHUSI B KUJIO€ TMOMENIEHUe» (nanee - AIMHUHUCTPATUBHBIA pPETJIAMEHT)
pa3paboTaH B LENAX MOBBIIICHUS KadyeCTBa W JOCTYIHOCTH MPEAOCTABIICHUS
MYHUIUNAIBHOW YCIYTH, ONPENENsieT CTaHAapT, CPOKH M MOCIEAOBATEIbHOCTh
JenCcTBUI (aAMUHUCTPATUBHBIX poreayp) npu OCYUIECTBJICHUHU
AJIMUHHCTpaen Bonorosckoro MYHULMIAJIBHOrO OKpyra (manee —
AJIMUHUCTpaIusl) MOJTHOMOYHMI IO MEPEBOAY JKUIOTO IMOMEUIEHUS B HEXUIOe
MOMEIIEHUE U HEXWJIOro TIOMEHICHUS B IKWIOE T[OMelleHue (Jajnee —
MyHULHMNAIbHAs  yciayra). Hacrosmuid ~ AODMUHHCTPATHBHBIA — pErJaMEHT
peryjivpyer OTHOILIEHHS, BO3HHMKAIOIIME B CBSI3U C IMPEAOCTaBICHUEM
MYHULHUNAIBHON yciyru «llepeBoj KUI0ro NoMeeH s B HEXKUIOE MOMEIICHUE U
HEXUJIOTO MTOMEUIEHHUS B )KUJI0€ TIOMEILICHUEY.

1.1.2. AIMUHUCTpPAaTUBHBIM pErIAMEHT TAKXKE YCTAHABJIMBAET MOPSIOK
B3aUMOJICHCTBUSL MEXAY CTPYKTYPHBIMHU MOJIpa3ACICHUSIMUA AJMUHUCTPAIIUU, UX
JOJDKHOCTHBIMU  JTUI[AMU, B3aUMOJEHCTBUS AJMUHUCTpPALIUM B JIMIE KOMHUTETA
KUIHMIIHO-KOMMYHAJIBHOIO XO35MCTBA, CTPOUTEIBCTBA M APXUTEKTYpHI (Jajnee —
KOMHUTET) C (PU3NUECKUMHU U IOPUANYECKUMH JHUIAMU, C 3asSBUTEISAMHU MpHU
pPEeAOCTaBICHUY MYHUIIUTIATBLHON YCIIyTH.

1.2. Kpyr 3asiBureJieit

1.2.1. MyHununanbHasi yciyra npefocTaBiisieTcsi COOCTBEHHUKY MOMEIIEHUS
WIHM YIIOJITHOMOYEHHOMY UM JIHIY (Jajiee — 3asBUTEIb).

1.3. TpeOoBanuss K mnOpsiAKYy HHGOPMHPOBAHHMS O IPEIOCTABJICHHUHU
MYHUIHMNAJIbHOH YCIYTH

1.3.1. Cengenusi 0 MecTe HAXOXKICHUS W HOMepax TelnedOHOB KOMHUTETA,
OCYLIECTBJISIOIIErO0  MPEAOCTAaBICHUE  MyHMIMNalIbHOW  ycimyru: 175100
Hosropoackass o6macts, BomoToBckuii paiion, n. Bomor, yin. Komcomonbckas,
1.38, Tenedon 8(81662)61-212, 8(81662)61-047.

CBenenuss o rpaduke (pexume) pabOThl HUCHOTHUTENS MYHUIMTATBHOMN
yciayru coobmiarotes mno tenedony: 8(81662)61-212, 8(81662)61-047.

1.3.2. I'padux (pexxum) mnpuemMa 3aMHTEPECOBAHHBIX JIMI[ IO BOIpOCaM
NPEAOCTABICHUS MYHMIIMIAIBLHON YCIYTH JOJKHOCTHBIMU JIMIIAMH KOMHUTETa
(Ianee — crienMaIUCTaMU KOMUTETA)



IloHenenbHUK HEMPUEMHBIN JICHb

BTopHuk 10.00 - 17.00, nepepswiB ¢ 12.45 no 14.00
Cpena HEIPUEMHBIH €Hb

YetBepr 10.00 - 17.00, nepepswiB ¢ 12.45 no 14.00
[IsTHHLIA HENPHUEMHBIN JE€Hb

Cy06oTa BBIXOJTHOM

Bockpecenne BEIXOJTHOU

MyHumunanzpHast yciyra MOXKeT MPeI0CTaBIATECS B MHOTODYHKIIMOHATHFHOM
LHEHTPE MPEAOCTABICHUS TOCYAApCTBEHHBIX W MYHUUMNAIBHBIX yCIyr (panee -
M®II), pacnonoxennom 1o azapecy: 175100, Hosropoackas o06macTsb,
BonoTtosckuii paiion, 1. Bonot, yin. Komcomonnckas, a. 17 imut. b.

[TonenenbHUK 8.30 - 17.00

Bropuuk 8.30 - 17.00

Cpena 8.30-17.00

YerBepr 10.00 - 17.30

[IsTHHIIA 8.30 - 17.00(mo0 20.00 mo mpeaBapUTENbHOM 3aITUCH)
Cy660Ta BBIXOTHOM

Bockpecenne BBIXOJTHOU

bes nepepriBa Ha 00ex.

1.3.3. CnpaBounsbie TenedOHBI:

Tenedon npeacenarens komureta: 8 (81662) 61-047

Tenedon cnennanucToB komurera: 8 (81662) 61-212.

tenedonsl crienranmuctoB MOII: 8 (8162) 608806 (1106. 5441).

1.3.4. OdunmanbHbIi azpec UHTEpHET-caliTa  AJMUHUCTpALINU:
http://BosI0OTOBCKMIA - OKPYT.pd/.

1.3.5. Anpec snekTpoHHOM Mo4Thl AqmuHucTparnu: adm.volot@mail.ru;

anpec anekTponHoi noutsel M®II: mfc.volot@mail.ru.

1.3.6. MHudopmanuio o0 MecTe HaxXxOXJIeHUS U Trpaduke padOTHI
TOCY/IapCTBEHHBIX OPraHOB, CTPYKTYpPHBIX TOAPA3ICICHUI TEPPUTOPHATBHBIX
OpraHoOB, OpraHU3allii, YYacTBYIOUIMX B TMPEAOCTaBICHUH MYHHIIUIAIHHOU
YCIyTH MOXKHO TOJIYYUTh Ha JTUYHOM TMpHUEME Y CIEIHATUCTOB KOMHUTETA WJIH B
UHPOPMAIMOHHO-TENIEKOMMYHHUKAIIMOHHOW cetn «WHTepHeT» (manee - cetu
WNurepHer).

1.3.7. WndbopmupoBaHue O TNOPAIKE MPEAOCTABICHUS MYHHUIIMIAIbHON
YCIIYTH OCYIIIECTBIISCTCS:

1) HemocpeACTBEHHO CHENUATUCTaMU KOMHTETa TpPH JIMYHOM OOpalleHun
1160 MUCHMEHHOM O00paIieH!H 3anHTEPECOBAHHOTO JINIIA;

2) C UCIOJIb30BAHUEM CPEJICTB TIOYTOBOM, TEIEPOHHON CBSI3HM U AJICKTPOHHOU
MIOYTHI;

3) mocpencTBOM pa3MelIeHus! B OTKPHITON U TOCTYNHOM (hopme nHpopManuu:

B (emepasibHON TOCyAapCTBeHHONW WH(OpMarmoHHOW cucteme «EnuHbIN
noprajg  TOCYJAAPCTBEHHBIX M MYHHUIMOAIBHBIX  ycIyr  ((yHKLIMIT)»
(https://www.gosuslugi.ru) (nanee — Enunsiii moptan);

Ha PETMOHAIBFHOM TOpTaJie TOCYAAPCTBEHHBIX W MYHHUIUNAIBHBIX YCIYyT
(pyHkumit), SBIAIOMIETOCS TOCYJIAPCTBEHHONM HMH(MOPMALMOHHON CcHUCTEMOM



mailto:adm.volot@mail.ru
mailto:%D0%BCfc.volot@mail.ru

cyobekta Poccuiickoit  ®Depeparuu  (https://uslugi2.novreg.ru/#/)  (manee —
pEruoHaNbHBIN OPTA);

4) mocpencTBoM pasMmenieHus: B cetu MHTepHeT u myOauKaluu B CPEeICTBAX
MaccoBOM HH(POPMAIIHH;

5) mocpencTBOM pa3MeleHus CBEACHUN Ha NH(POPMAIIMOHHBIX CTECHIAX;

6) cnenuanuctamu M®II.

1.3.8.  OcHOBHbIMH TpeOOBaHMSIMU K HHPOPMHUPOBAHUIO 3asBUTENICH
SIBIISTIOTCSL:

1) 10CTOBEPHOCTH MPENOCTABISIEMON HHPOPMALINY;

2) 4YETKOCTh U3JI0KEeHUsI UHPOPMALIUK;

3) noaHOTa MTHGQOPMHUPOBAHUS,

4) HarnsAHOCTDH (POpPM TpetocTaBIsieMOi HH(POPMAIINH;

5) ynoOCTBO U IOCTYMHOCTh MOJIy4eHHS] HHGOPMAIIHH;

6) omepaTUBHOCTD MPEAOCTABICHUS HHPOPMAIIUH.

1.3.9. UadopmupoBaHHe OCYIISCTBIISICTCS 10 BOIIPOCAM, KACAFOIITUMCS:

1) o mpenocTaBiieHUH YCIYTH;

2) MecTy HaxoxaeHusa, rpapuky pabotel, WHTepHer-cailTax, aapecy
AJIIEKTPOHHOM TMOYTHI U HOMEpax Tene(OHOB KOMHUTETa, MHOTO()YHKIMOHAIBHBIX
[EHTPOB, MPUHUMAIOMINUX JOKYMEHTHl Ha TMPEAOCTaBICHHE MYHHIIUINAIHLHON
YCIIyTH;

3) cupaBouHO# UH(pOpMaIK 0 paboTe AIMUHUCTPALIMN, KOMUTETA,

4) mepeyHto JOKYMEHTOB, HEOOXOIMMBIX JIsI TPEIOCTABICHUS YCIYTH;

5) nopszika ¥ CpOKOB MIPEIOCTABIEHUS YCIIYTH;

6) mopsiaKa MojayyeHus: CBEACHUIN O X0JIe pACCMOTPEHHUS 3asBJICHUS O BbIIaue
paspenieHus: Ha CTPOUTENIbCTBO, 3asBJICHUS O BHECEHUU U3MEHEHUH, YBEOMIICHUS
U O pe3yJibTaTax IpeJoCTaBICHUSI MyHULUIIATbHON YCIYTH;

7) mopsnka gocyaeObHoro (BHecyneOHOro) oO»kajgoBaHUS — JCHCTBHI
(Oe3melcTBUS) JAODKHOCTHBIX JIML, W MNPUHUMAEMbIX HMMM pEHICHUH Tpu
NPEIOCTaBICHUH YCIYTH.

[Tonyuenue wuHpOpMAIMK 1O  BOMpOCAM  MPEJOCTABICHHUS  YCIYyTH
OCYILIECTBIISIETCS OECIIaTHO.

1.3.10. Ilo mucbMeHHBIM OOpalIeHUsIM Tpa)kJIaHHHA, OTBET HaIpaBJIAETCS
MIOYTOW B a/IpeC Tpa)kJIaHWHA B CPOK, HE MPEBBIIAIONINNA TPUALIATA THEH CO IHSA
pEerucTpanuy MMCbMEHHOTO OOpaIIeHHUS.

1.3.11. Ilpu oOpaiieHuu rpaxgaHUHA TOCPEIACTBOM SJEKTPOHHOW IOYTHI,
OTBET HaIpaBJISETCs TPAKIAHUHY B (OpME JIEKTPOHHOTO JOKYMEHTa MO ajpecy
AJIEKTPOHHOM TOYTHI, YKa3aHHOMY B OOpalleHUH, WU B MHUCbMEHHON (opme 1o
MIOYTOBOMY aJpecy, YKa3aHHOMY B OOpalieHuu (eciu OTBET B COOTBETCTBUM C
oOparieHreM rpakaHuHa JOJKEH ObITh HAMpaBJeH eMy B MUCbMEHHOU (opMe 110
noute). THpopMupoBaHue 1o 371eKTPOHHONW MOYTE OCYLIECTBIISECTCS MPU HATUYUU
B oOparlieHuu ajapeca, (paMUINN U HHULIUAIOB 3asBUTEIIS.

1.3.12. Tlpu otBetax Ha TenedOHHBIE 3BOHKM W YCTHBIE OOpaIlleHHs
CHEIMATUCTBl KOMHUTETAa TMOAPOOHO W B BEXJIMBOM (KOPpEeKTHOH) ¢dopme
UHGOPMUPYIOT OOPATHBIIKXCS TPaKIaH MO HHTEPECYIOMUM UX Bompocam. OTBeT
Ha Tene(OHHBIM 3BOHOK JOJHKEH HAYMHATHCSA ¢ MHPOpPMAIMH O HAMMEHOBAHUU


https://uslugi2.novreg.ru/#/

opraHa, B KOTOPBIM TO3BOHWJI TpaxAaHWH, (pamMuwink, HWMEHHU, OTUYECTBE U
JOJKHOCTH CTICIIMAIIMCTA KOMUTETA, IPUHSIBIIETO TEICPOHHBINA 3BOHOK.

[Ipy HEBO3MOXKHOCTH CHENHANINCTA KOMHTETa, NPUHSBILIETO 3BOHOK,
CaMOCTOSITEIbHO OTBETHTh Ha IOCTABICHHBIE BOMPOCHI, TEIEPOHHBIM 3BOHOK
nepeajpecoBbIBaeTCsl (IEPEBOAUTCS) HA JPYroro CIEHHATMCTa KOMHUTETAa WIIU
oOpaTuBLIEMYCS TPAXKJAHUHY COOOIIaeTcss HoMep TenedoHa, 0 KOTOPOMY MOKHO
NOJIYYUTh HEOOXOIUMYIO HH(OPMAIHIO.

Ecnu moarotoBka otBeta TpeOyeT MNPOAOKUTEIIBHOIO BPEMEHHU, OH
MPEJIAraeT 3aABUTEN0 OAUH U3 CIEAYIONIMX BAPUAHTOB NAIbHEUIINX JICHCTBUM:

U3JI0KUTh O0OpallleHre B MUCbMEHHOU (popme;

HA3HAYUTH JPYroe BpeMs JJIsl KOHCYJIbTallUM.

JlomxHOCTHOE ~ JHMII0O  AJMUHUCTpAllMM  HE  BIpPaBe  OCYIIECTBIATH
UH()OPMHUPOBAHME, BBIXOJAIIEE 32 PAMKH CTaHAAPTHBIX MPOLEIYp U YCIOBUU
NPEAOCTABIEHUS YCIYTd, U BIUAIONIEE MPSIMO WM KOCBEHHO HAa MPHUHUMAEMOE
peLIeHHE.

[IpomomkurenbHOCT,  WHGOPMHUpPOBAaHUS 1O TeledoHYy HE  JIOJDKHA
npesbiaTh 10 MUHYT.

HNudopmMupoBanne OCYIIECTBISIETCS B COOTBETCTBUU C TpadUKOM Mpuema
IpaKJIaH.

1.3.13.  IlyOnuuyHoe  yCTHOE€  KOHCYJbTHPOBAaHHME IO  BOIpOCaM
PEIOCTaBICHUS MYHHUIMNAIBHONW YCIYTM OCYIIECTBISIETCS € MPUBJICYEHUEM
cpeacTB MaccoBoit undopmaiuu (nanee CMUN): neuatu.

1.3.14. Ha EpguHom mopTajne, pErduOHAIbHOM IMOpTaJe pa3MenaeTcs
cienyroias napopmanus:

- HCYEPNBIBAIONIMN  TIEpeueHb  JOKYMEHTOB,  HEOOXOAUMBIX ISt
MPEIOCTABICHUSI MyHUITUTIATBHON YCITYTH;

- HUCYEpNbIBAIOIINNA TEPEUYeHb JOKYMEHTOB, KOTOpbBIE 3asBUTENb BIIPABE
PEIOCTaBUTh M0 COOCTBEHHON NHUIIMATUBE;

- TpeboBaHMs K OGOPMIICHMIO HCYEPIIBIBAIOIIETO IEpeyYHsl JOKYMEHTOB,
HEOOXOUMOTrO JUIsl IPEIOCTaBIEHUS TOCYAAPCTBEHHON (MYHUIIMIIAIBHON) YCIIYTH;

- KpYT 3asBUTEIIEH;

- CPOK IIPEIOCTABIEHUS MyHUIIMIIATBHON YCITYTH;

- pe3ynbTaThl MPEAOCTaBICHUS MYHUUUINAIBHOM  YCIYrH, HOPSAIOK
IPEIOCTaBICHUSI JOKYMEHTA, SBISIOLIETOCS Pe3yJbTaTOM MPEeaOoCTaBICHUS
MYHULIUTTATBHOU YCITYTH;

- pa3Mep ToCyJapCTBEHHOW TMOILIMHBI, B3UMAaeMOl 3a MpeaoCTaBlICHUE
MYHUIIUTIATBHOU YCITYTH;

- WCUEPNBIBAIONIUHN TIEPEUCeHb OCHOBAHUMU JUIsl MPUOCTAHOBJICHUS WM OTKa3a
B MIPEIOCTABIEHUN MyHUITUTIATHHON YCITYTH;

- 0 TpaBe 3asBUTENS HA J0CyaeOHOe (BHECy1eOHOE) 00KamoBaHuE JAEUCTBUI
(Oe3meiicTBUS) M pelIeHUH, MPUHSTHIX (OCYIIECTBIIEMBIX) B XOJI€ MPEIOCTABICHUS
MYHUITUTIATHFHOU YCITYTH;

- Qopmbl 3asBIeHUN (YBEIOMJICHUM, COOOIIEHUI), HCHOJIb3yEMbIE IIpPHU
PEIOCTAaBICHUU MYHUIIMTIAIBHON YCIIyTH.



1.3.15. KoHcynbTanuu oCyIiecTBISIOTCS B COOTBETCTBUU C PEXKUMOM padOThI
KOMHUTETA.

1.3.16. Pa3memnienne mHbOpMaMK O MOPSIKE MPEIOCTABICHUS YCIyTH Ha
nH(pOpMaIIMOHHBIX cTeH1ax B noMmenieHnu M®I] ocymiecTBiseTcss B COOTBETCTBUU
C COrJalIeHUEM, 3aKiIto4eHHbIM Mexay MOL[ m AnMuHHMCTpamuen ¢ ydeTroM
TpeOOBaHU K HWH(POPMHUPOBAHUIO, YCTAHOBJIEHHBIX AJIMUHUCTPATUBHBIM
periaMeHTOM.

1.3.17. Wudopmamusi o0 XOJe pacCMOTPEHHsS 3asBJICHUS O BbIJaye
paspelieHnsl Ha CTPOUTENIbCTBO, 3asIBJICHUS O BHECEHUU U3MEHEHUH, YBEIOMJICHUS
U 0 pe3yJbTarax Mpe0CTaBICHHs YCIYTH MOXKET ObITh MOJIyYeHa 3asBUTENIEM (€ro
IpeicTaBUTENIeM) B JUYHOM KaOuHeTe Ha EnuHOM moprane, peruoHalbHOM
noprasue, a Takke B KOMUTETE MpU OOpaIleHUH 3asBUTENS JUYHO, 1O TeneoHy
MIOCPEICTBOM JIEKTPOHHOU MOYTHI.

2. CTaHaapTt npeaocTaBJIeHNs MyHMIUNAJIbHON yCIyTH

2.1. HammeHOBaHHEe MYHUIIUNIAJILHOM YCJIYTH

2.1.1.I1lepeBoa >XUIOTO TOMEIICHUS B HEXKHWJIOE IMOMEIIEHUE U HEXKHUIOTO
MOMEIIEHHUS B )KUJIOE TOMEILCHHE.

2.2. HaunMeHOBaHHE OpPraHa, MNPeJOCTABJIAKINET0 MYHHMUIHNAIbHYIO
yeayry

2.2.1. MyHununanbeHas yciyra npeioCTaBIIsSIETCS:

- AIMUHUCTpaIMen B JIMIE KOMUTETA KUIUITHO-KOMMYHAJIBLHOT'O X035MCTRa,
CTPOUTENHCTBA U APXUTEKTYPHI;

- M®II o MecTy KUTEIbCTBA WM MPEObIBAHUS 3asIBUTEINS B YACTHU:

MH(OPMUPOBAHHUS 110 BOIIPOCAM MPEAOCTABICHNUS] MYHULIUITAILHON YCIYTH;

npuemMa 3asBICHUA W JOKYMEHTOB, HEOOXOJMMBIX Jisi TPEIOCTaBICHUS
MYHULUNAIBHON YCITYTH;

BBIJJaYM pe3yJibTaTa MPEIOCTABICHUSI MyHUIUMIIAIIbHOW yCIyTH (IIPH YCIOBUU
3aKJIFOYEHHMS COTJIAlleHuH 0 B3aumoencTsuu ¢ M®OII).

2.2.2. Ilpu npenocTaBIeHU MyHULUIIAIBHON YCIyrd KOMUTET OCYIIECTBIISET
B3aUMOJEHCTBHE C:

VYopasnennem @enepaibHON CIIyKObl TOCYAapCTBEHHOW PpErHMCTpPaLUH,
Kanactpa u kaprorpaduu no Hosropojckoit obnactu (ynpasienue Pocpeectpa no
Hogropojckoii odnactu);

OpraHaM MECTHOI'O CaMOYIIPaBJICHHUS.

2.2.3. He nomyckaercst TpeOOBaTh OT 3asiBUTENISI OCYILECTBICHUS ICUCTBUM, B
TOM YHCJI€ COTJIACOBAaHUM, HEOOXOIUMBIX JIJISl TOJIYYeHHUS] MyHUIIMTIATBHOU yCIyru
U CBS3aHHBIX C OOpalieHueM B HWHbIE OpraHbl W OpraHu3aluu, He
PEAYCMOTPEHHBIX HACTOSAIIUM AJMUHHUCTPATUBHBIM PETJIAMEHTOM.

2.2.4. Tlpm HaACTyIUICHUH COOBITHM, SIBJISIOIIMXCS OCHOBaHUEM IS
PEAOCTABICHUS MYHHUIIMNIAILHON YCIIYTH KOMUTET BIIPABE:

- TPOBOJWTH MEPOIPHUATHS, HAINPABICHHBbIE HA MOJTOTOBKY pE3yJIbTaTOB
NpEAOCTABICHUS  MYHUIMIAIbHBIX yCIYr, B TOM YHCI€ HaImpaBJsTh
ME>KBEJIOMCTBEHHBIC 3aMPOCHI, MOJy4YaTh HA HUX OTBETHI, MIOCIIE YEro YBEIOMIISTH
3asIBUTEJIE O BO3MOXHOCTH IMOJaTh 3alpOC O MPEJAOCTABICHUU COOTBETCTBYIOLIEH
YCIAYTH JJi1 HEMEJICHHOTO TOJyYeHUs pe3ysibTaTa MPEJOCTaBICHUSI TaKOU



YCIYTH;

- pU YCIOBUM HAJIMYMS 3ampoca 3asBUTENs O MPEIOCTABICHUU
MYHULUNAIBHON YCIYTd, B OTHOIICHUU KOTOPBIX Y 3asABUTES MOTYT MOSIBUTHCS
OCHOBAHUSI JIJI1 UX MPEJOCTABJICHUSI €My B OyaylleM, MPOBOAUTH MEPOIPUSITHUSA,
HaIpaBJICHHbIE Ha dbopmupoBanue pe3ynbTaTa MPEI0CTaBICHUS
COOTBETCTBYIOIIEH YyCIyrd, B TOM YHCJIE HANpPaBIATh MEKBEIOMCTBEHHbIE
3aMpocChl, MOJy4aTb Ha HUX OTBETHI, (POPMUPOBATH PE3YJbTAT MPEIOCTABICHUS
COOTBETCTBYIOIIEH YCIYrdM, a TaKXe NpPeIoCTaBIsATh €ro 3asBUTEI0 C
UCIIOJIb30BAaHUEM TMOpTaJla TOCYJApCTBEHHBIX M MYHUUUMNAIBHBIX YCIYT U
YBEJOMIIATD 3asIBUTENISL O MPOBEJCHHBIX MEPONPUITHSIX.

2.3. Onucanme pe3yabTaTa NPeaoCTABICHUS MYHHUIIUTIAIbHON YCJIYI):

2.3.1. Pe3ynbraramMu npeaocTaBlieHUs MyHULIUNIATLHON YCITYTH SBIISIFOTCS:

- pewmieHHe AJIMHUHUCTpAlMA O TNEPEBOAE >KWIOrO MOMEIICHUE B HEKUIIOE
NIOMEIIEHUE U HEKUIIOTO MIOMEIIEHUS B )KUJI0€ TIOMELICHUE;

- pelieHre AIMHUHHCTpAIMU 00 OTKa3e B NEPEBOE JKUJIOrO MOMEIICHUS B
HEXXWJIOE OMEIIEHUE U HEXKUIIOTO IIOMEIIEHUS B )KUJIO€ IOMELIEHUE.

®dopMa yBeIOMJIEHHUS O MEpeBOAE (OTKa3e B MEPEBOJIE) KUIOrO (HEKHUIIOTO)
NOMEIIEHUSI B HEXWIOE (PKUIJIOE) TOMEIICHHE YTBEPXKIAEHA TMOCTAHOBJICHUEM
[IpaBurensctBa Poccuiickoit @epepaunn ot 10 asrycta 2005 Ne 502 «O06
YTBEPKJIEHUU (POPMBI YBEIOMJIEHHSI O MepeBoje (OTKa3e B MEPEBOJE) MKUIOTO
(Hexxwioro) momenieHus B Hexwioe (kuioe) nomenienue» (I[lpunoxenue Ne 2 k
HACTOSIIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbTrar npeaocTaBieHrs MyHULUIIATBHON YCIyTH MPEACTABIISIETCS B
dbopme nOoKymMeHTa Ha OyMa)KHOM HOCHUTENE WM SJIEKTPOHHOTO JIOKYMEHTa,
MOJMHUCAHHOTO 3JEKTPOHHOW TOMANMKUCHI0 B COOTBETCTBUM C TpeOOBaHUSIMU
®epnepanbHoro 3akoHa ot 06.04.2011 Ne 63-d3 «OO6 »1EKTPOHHON IMOIITUCH
(manee - @enepanbHblil 3aK0H Ne 63-D3).

2.4. Cpoxk mnpeaocraB/ieHMs] MYHUIUNAJBHOH YCJIyru, B TOM 4YHCJeE C
y4eTOM He0o0X0AMMOCTH oOpamieHuss B OPraHM3alMH, Y4YacTBYKWIIHEe B
NPeI0CTABJIEHMA  MYHHIUNAJIBHOW  yCIYrH, CPOK HNPHOCTAHOBJICHUS
NPeI0CTABJIEHUS MYHMUMIAJIbHOW YCJIYrd, CPOK BbIIa4u (HANPaBJIEeHUS)
AOKYMEHTOB, SIBJSAIONIUXCH Pe3yabTATOM MPeI0CTaBJIeHUs MYHUIUNAJIbHON
yCIyru

2.4.1. KoMuter npyHUMAET peUIeHUE O NMePEeBOIe WM 00 OTKa3e B MEPEBOJIE
KUJIOTO MOMEUICHUS! B HEXWJIOE MOMEIICHUE U HEXUJIOro MOMELIEHUSI B KUJI0E
MOMEIIIEHHE HE Mo3Hee YyeM yepe3 45 (COpOK MTh) AHEW CO JHS MPeloCTaBICHUS
B AJIMHUHUCTPAIMIO JTIOKYMEHTOB, OOS3aHHOCTh MO MPEAOCTABICHUIO KOTOPBIX
BO3JIO)KEHA Ha 3asBUTEINS, HAIpaBiIsSET 3asBUTENIO0 CIOCOOOM YKa3aHHOM B
3asBJICHMM OJWMH W3  Ppe3yJbTaTOB, YKa3aHHbIX B MOJNyHKTe 2.3.2.
AJIMUHUCTPATUBHOT'O PETJIaMEHTA.

2.4.2. Pe3ynpTar NpeNOCTaBICHUS MYHHIIMNAIBHON YCIYTH BBLAAETCS
(HampaBJsieTcs) 3asiBUTEINI0 CIOcOO0M, YKa3aHHBIM B 3asBIICHUM HE TMO3/HEE YeM
gyepe3 3 (Tpu) paboumx THS CO JHS MPUHATHUS PEIICHUS O COTJIACOBAHUU BBIJACT
WM HAIMpPaBIISAET MO aJIPECy:



- B (opme BIEKTPOHHOTO MOKYMEHTa, MOAMUCAHHOTO YHOJIHOMOYEHHBIM
JOJDKHOCTHBIM  JIMIIOM C HCIOJIb30BAaHUEM YCWUJIICHHOW KBATM(PHUITUPOBAHHON
AJIEKTPOHHOM TOIIHCH;

- B (¢dopme mOoKyMeHTa Ha OyMaXHOM HOCHUTENE, IOJTBEPKIAIOIIETO
COAEPKAHHUE DBJICKTPOHHOIO JOKYMEHTA, MOAINUCAHHOIO AJIMUHHUCTpALUEH,
MOCPEJACTBOM BBIJIJaYM 3asSBUTENIO JIMYHO TOJ pPAcCHUCKy JMOO HampaBieHUs
JOKYMEHTA MOCPEJACTBOM MOYTOBOTO OTMPABJICHHS IO YKA3aHHOMY B 3asBJICHHU
IIOYTOBOMY aJIpECy.

[Ipn HanmM4uu B 3asBJICHUU YKa3aHUs O BbIJadye pe3ysibTaTa Mpea0CTaBICHUS
MYHUIMIIAJIBHON yciyru udepe3 MOL[ mo mecty mnpeacraBiieHus 3asBIICHUSA
KOMUTET 00€CTeUnBAET B CPOK HE MO3IHEE OJTHOTO Paboyero AHsS CO THS MPUHATHUS
KOMHUTETOM pEIIeHUs 00 YTBEPKIEHUU JUOO 00 OTKa3e B YTBEPXKICHHH, HO HE
MO3/IHEE CPOKA, YKa3aHHOTO B moAnyHKTe 2.4.1 HacTosiero AAMUHUCTPATUBHOIO
pernaMenTa, nepenady qokymenra B MOILI a1 Beriaun 3as1BUTEIIO.

[Ipy HaNMYMK TEXHUYECKOM BO3MOYKHOCTH 3JIEKTPOHHOTO B3aMMOJIEUCTBUS
IpU BblJaye pe3ylibTara yciyru ¢ ucnosib3oBannemM AMC MOIL, nomkHOCTHOE
JUI0 KOMHUTETa HAIpaBISET pe3ysibTaT MPEAOCTaBICHUS MYHUIIUMIIATBHONU YCIyTH
B 3JIEKTpoHHOM Buje. Crneunanuct M®IL] coctaBnser Ha OyMa)KHOM HOCHTEIE
JOKYMEHT,  TOATBEPXKIAIOIMIUM  COJEpKaHWE  HAMPABJICHHOTO  KOMUTETOM
AJIEKTPOHHOTO JIOKYMEHTA, 3aBEPSAET €ro MOANUChi0 U neyarbto MOPI] u Bbimaer
3asIBUTEIIIO.

2.4.3. B ciyuae eciu B 3asiBICHUH, MIPEJICTABICHHOM HEMOCPEACTBEHHO WUJIU B
ANEKTPOHHOM (dopme, OTCYTCTBYeT uUHMopMmamuss O crnocodbe MoayyeHus
JOKYMEHTA, SBISIOMIETOCS PE3yJbTaTOM IMPENOCTABICHUS MYHUUUIAIBHOU
YCIIYTH, YKa3aHHBIM JOKYMEHT HAIpPaBIISIETCS 3aABUTEII0 TOCPEACTBOM MOYTOBOIO
OTHPABJIEHUSA 10 YKa3aHHOMY B 3asIBJICHHH [IOYTOBOMY aJIpPECY.

2.5. HopMmaTuBHbIe NPaBOBbIe AKThl, PeryJupymloline MpeaocTaBIeHne
MYHUIHMNAJIbHOH YCJIYTH

2.5.1. OrtHOlIEHHUS, BO3HUKAIOIIME B CBSI3M C MPEIOCTABICHUEM
MYHULUNAIBHON  YCIYyTH, PEryJUPYIOTCS  CIEAYIOIIUMH  HOPMAaTHUBHBIMU
PaBOBBIMU AKTAMM:

Koncturymmenn  Poccmiickonn ~ ®denepaunu, NOPUHATOM  BCEHAPOIHBIM
rosiocoBanreM 12.12.1993 («CoOpanue 3akoHonarenbctBa POy, 26.01.2009, Ne 4,
CT. 445);

['papoctpoutensHbiM KoJekcoM Poccuiickoit @enepannu ot 29.12.2004 Ne
190 ("Cobpanue 3akononarenbcrBa PD", 03.01.2005, Ne 1 (vacts 1), cT. 16);

KununiaeiM kogekcoM Poccuiickonn @enepannu ot 29.12.2004 Ne 188-D3
("Cobpanmne 3akonomarensctBa P®", 03.01.2005, Ne 1 (wacte 1), cr. 14,
"Poccuiickas razera", Ne 1, 12.01.2005, "Ilapnmamentckas razera", No 7-8,
15.01.2005);

®enepanbabiM 3aKk0HOM OT 06.10.2003 Ne 131-®3 «O06 00muUx MpUHIIKTIAX
OpraHu3alMi MECTHOTO camoympaBienus B Poccuiickoit @eaepamum» («Cobpanue
3akoHoaarenbcTBa POy, 06.10.2003, Ne 40, ct. 3822);

@enepanbHbiM - 3ak0OHOM 0T  27.07.2006 Nel52-d3 «O mnepcoHambHBIX
nanHbix» ("CoOpanue 3akoHogatensctBa PO", 31.07.2006, Ne 31 (1 4.), cT. 3451);



®denepanbHbiM - 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opranuzamnuu
MPEIOCTABICHUSI TOCYJIApCTBEHHBIX W MyHUIMNAIbHBIX ycayr» ("CobOpanue
3akoHoaarenbcTBa PD", 02.08.2010, Ne 31, ct1. 4179);

®enepanpabiM  3akoHOM OT 27.07.2006 Ne 149-®3 «O6 wunbopmaruwy,
WH()OPMAITMOHHBIX TEXHOJOTHSX W o 3amure wuHbopmarum» ("Cobpanue
3akoHojarenscTBa PO", 31.07.2006, Ne 31 (1 4.), cT. 3448);

®enepanbHbiM  3ak0oHOM 0T 06.04.2011 Ne 63-®3 «O0 »neKTpOHHON
noanucu» ("Cobpanue 3akoHonarenbctea PO", 11.04.2011, Ne 15, ct. 2036);

[TocranoBnennem IlpaButensctBa Poccuiickoit @enepannn ot 26.09.1994 No
1086 "O rocynapcTBEeHHOM KUJIUIIHON MHCTIEKIIMU B Poccuiickoit denepanun’;

[TocranoBnenuneM IlpaButensctBa Poccuiickoit @enepannu ot 10.08.2005 Ne
502 «O06 ytBepxkaeHun (GopMbl yBEJIOMIIEHUS O IepeBoje (OTKa3e B MEPEBO/IE)
KUIOro (HEXWJIOro) MmoMenieHus: B Hexwioe (kuioe) nomenieHue» ("Cobpanue
3akoHoAarenbcTBa PO", 15.08.2005, N 33, cT. 3430, "Poccuiickas rasera', Ne 180,
17.08.2005);

YcraBoMm BOn0TOBCKOTO MyHUIIMTIIATBHOTO OKPYTa;

WHBIMH (eIepaTbHBIMI 3aKOHAMH, COTJANICHUSMU (penepanbHbIX OPraHOB
VCTIOJIHUTEIBHOW BJIACTM W OPraHOB HCIOJHUTENIbHOM Biacth HoBropoackou
obyactv, APYruMU OOJACTHBIMU 3aKOHaMHU, a TakKK€ HHBIMH HOPMATHUBHBIMU
IpaBOBBIMH akTamMu Poccuiickont @enepanuy U OpraHoB MyHULIMNAIBHOW BJIACTH
Hogsropoackoii o6nactu.

2.6. MHcuepnbiBaoniuii mnepevyeHb [OKYMEHTOB, He00OXOAUMBIX B
COOTBETCTBHM ¢ HOPMATHBHBIMHM NPABOBBIMH AKTAMM ISl NPEXOCTABJICHHUS
MYHUIMIAJIBHOH YCJIYIH H YCJIYI, KOTOpPbIe SIBJASIIOTCA HEOOXOAMMBIMHM H
00s13aTeILHBIMH VISl NPEJOCTABJIEHHS] ~ MYHMUHMNAJIBbHON  YCJIYIH,
NMOMJICKAINMX TMPeICTABJICHUI0 3asiBUTEJIEeM, CHOCOObI HX TMOJyYeHHs
3asiBUTEeJIeM, B TOM 4YHCJIEe B JJCKTPOHHON ¢opme, MNOPAAOK HX
NpeaoCTABJICHUS

2.6.1. Jlma mpenocTtaBieHUs YCIYTM 3asBHUTENb WIH €ro MNpeICTaBUTEIb
JOJDKEH TI0/aTh B KOMHUTET JIMYHO, JIMOO C MCIOJb30BaHUEM ExmHOro mopTtaina,
PErMOHAJIBHOTO MOpTasa, JMOO MOCPEICTBOM IMOYTOBOM CBA3M, JUOO uepes
JNOJDKHOCTHBIX Jinly, ML, ¢ koTtoppiMH y AJMUHUCTPALMM 3aKJIFOYEHBI
COTJIAIICHMS O B3aUMOJICUCTBUH, CIECAYIOIINE TOKYMEHTHI:

1) 3asiBIIeHHE O MEPEBO/IC TOMEIICHHUS;

2) nmpaBOYyCTAaHABJIMBAIOLIUE JOKYMEHTHI Ha MEPEBOIUMOE TOMEILICHHUE;

3) miaH NepeBOJAMMOrO TMOMEIIEHUS C €ro TEXHMYECKUM oOmucaHueMm (B
cly4ae, €Ccliv NMEePEBOJUMOE MTOMELIECHUE SBISETCA KUIIBIM, TEXHUYECKUM MacopT
TaKoro NOMEUIEHUS;

4) mpotokon oO0miero coOpaHusi COOCTBEHHMKOB  TIOMEIICHUN B
MHOTOKBapTHUPHOM JIOME COJEpXAIIHil peleHne 00 WX COTJIaCHM Ha TIEPEBOJI
YKUJIOTO TTOMEIIEHHUS B HEXKUIIO€ TTOMEIICHUE;

5) MOATaXHBIN IJIaH JOMa, B KOTOPOM HaXOJUTCS MEPEBOAUMOE TOMEIIECHUE;

6) TOATrOTOBIIEHHBIM W O(QOPMIICHHBI B YCTAaHOBJICHHOM IMOPSAIKE MPOEKT
nepeycTpoiicTBa U (MiIM) MEepPEerIaHuPOBKU MEPEBOIMMOTO OMEIIEHHUS (B CIydae,
€CJIM TEepPEeyCTPOUCTBO U (WJIM) TEpeIUiaHUPOBKA TPEOYIOTCA Mg obOecredeHust



UCIIOJb30BaHUsI TAKOr0 TMOMEIIEHUSI B KAueCTBE JKWJIOTO WIH HEXKWIOro
MIOMEIIICHUS );

7) coriacue KaxkJIoro COOCTBEHHHKA BCEX ITOMCIICHHM, MPUMBIKAIOMINX K
NEPEBOIUMOMY IOMEIIEHUIO, HA IEPEBOJ JKWJIOIO IOMEIIEHHUS B HEXUIOE
NOMEIIICHHE.

2.6.1.1. B cnywae HampaBieHHs noCcpeacTBOM EnmHOro mnoprana,
PErMOHAJIBHOTO MOpTaia, CBEICHUS U3 JTOKYMEHTA, YIOCTOBEPSIOIIETO JTUYHOCTD
3asIBUTENS, IPEICTaBUTENS (POPMUPYIOTCS MPU MOATBEPKIECHUN YUETHOW 3aIIUCH B
Enunoit  cucreme  uaeHTU(PUKANMM W ayTeHTUPUKAIIMM W3  COCTaBa
COOTBETCTBYIOIIMX JAHHBIX YKa3aHHOW YUETHOMU 3alUCH U MOTYT OBITh MPOBEPEHBI
IIyTEM HAIPABJICHUS 3alpoca C UCIOJIb30BAHUEM CHCTEMBI MEXBEIOMCTBEHHOIO
AJIEKTPOHHOTO B3aUMOJEHCTBUS. B ciyuae, ecnu 3asiBIICHHE IOJAETCS 4Yepes
NPEACTABUTEIIS 3asIBUTENISA, TAKKE MPEACTABISACTCS JOKYMEHT, OATBEPKIAOUIUN
IIOJTHOMOYMS HA OCYLIECTBJIIEHHWE JECUCTBUM OT MMEHU 3asBUTENS. B KkauecTse
JOKYMEHTA, MOATBEPKAAIOLIETO IMOJHOMOYMS HA OCYIIECTBICHHUE NEWCTBHM OT
MMEHHU 3aABUTENS, IPEACTABUTEIIb 3aIBUTENS BIIPABE MPEICTABUTD:

- ojopMIEHHYI0O B COOTBETCTBHHM C 3aKOHOJATEIHCTBOM Poccuiickoi
®depneparu JOBEPEHHOCTH (AJ1s1 PU3UUECKUX JTUIT);

- 0hOpMIICHHYIO B COOTBETCTBMU C 3aKOHOAATEIhCTBOM Poccuiickoit
denepanun JAOBEPEHHOCTh, 3aBEPEHHYIO NEYAThIO 3asgBUTENSI U MOANHCAHHYIO
PYKOBOJMUTENEM 3asIBUTENSI WK YIOJHOMOYEHHBIM 3THM PYKOBOAMTENIEM JHUIIOM
(715 FOPUANMYECKUX JIUIT).

2.6.2. 3agBUTENb BIPABE HE MPEACTABIATh JOKYMEHTBI, IPETYCMOTPEHHBIE B
a03amax 3), 4) moamynkra 2.6.1, a Takke B cllydae, €CIu IIpaBO Ha MEPEeBOIUMOC
NOMEUIEHUE  3apEerucTpupoBaHO B  EAMHOM  roCcylnapCTBEHHOM  peecTpe
HEJBUKUMOCTH, JTOKYMEHTBI, MPEIyCMOTPEHHbIE ab3aneM 2) moamyHkTra 2.6.1
HACTOSIIEr0 AJMUHUCTPATUBHOTO PETJIAaMEHTA.

B cootBercTBHM ¢ myHKTOM 3 crathbu 36 JXKunuiiHoro koaekca Poccuiickoi
®eneparun  (manee- Kwmumaoro Kopjekca) ymeHbIieHne pasmepa OOIIeTo
UMYyIlIECTBA B MHOTIOKBAPTUPHOM JOME BO3MOYKHO TOJBKO C COIJIaCHs BCEX
COOCTBEHHHKOB TOMEIICHHUI B TAaHHOM JIOME ITyTEM €r0 PEKOHCTPYKLIHH.

B coorBerctBun ¢ myHktom 2 crarbu 40 JKwinmHoro kopaekca, eciu
PEKOHCTPYKIUS, MEpeyCcTpOMCTBO M (WIM) TEpervlaHupOBKAa MOMEIICHHUM
HEBO3MOXHBI 0€3 MpPUCOEAMHEHUS K HHUM YacTH OOLIEro MMYIIECTBa B
MHOTOKBapTUPHOM JIOM€, Ha TaKWE€ PEKOHCTPYKIIUIO, MEPEyCTPOMCTBO M (MJIN)
NEPerUIaHupPOBKY TOMEIIEHUNH JOKHO OBITh TOJY4EHO COrjlacMe  BceX
COOCTBEHHHKOB MTOMEIIIEHUI B MHOTOKBAPTUPHOM JIOME.

2.6.3. Ilo cBoemy Ke€IaHUIO 3asBUTE]Ib MOXET MPEIACTABUTh HHbIC
JOKYMEHTBI, KOTOpbIE, IO €r0 MHEHHUIO, UMEIOT 3HAUYEHHUE IPHU MPEIOCTaBICHUU
MYHULHUNAIBHON YCITyTH.

JIns mojiydeHuss MyHULIMOAIBHOM YCIyTH B 3JIEGKTPOHHOM BHJE 3asBUTEISAM
IPEIOCTABISAETCS BO3MOYKHOCTh HANpPAaBUTh 3aABJICHHE W JOKYMEHTBHI 4Yepe3
Enuneil mopras, peruoHaNbHBIM NOPTAJ, IIyTEM 3aIllOJIHEHUS CIEUUAJIbHOU
MHTEPAKTUBHOM (hOPMBI, KOTOpasg 00ecCrieunBaeT UICHTU(PUKALMIO 3aIBUTEIIA.



Ha EanHom nmoprane, peruoHaabHOM MOpTajie IPUMEHSAETCS aBTOMaTUYeCKas
uneHTuukanus (HyMmepamus) oOpalieHui, UCI0JIb3yeTCs ToacucTeMa «JIMuHbIN
KaOMHET» I8 OOeCIedYeHUs OJHO3HAYHOW W KOH(PHUISCHIIMAIBHOW JTOCTAaBKU
IPOMEXYTOUHBIX COOOIIEHUI 1 OTBETA 3asBUTEINIO B 3JIEKTPOHHOM BH/IE.

2.6.4. Ilpunaraemple K 3asBJICHUIO JOKYMEHTHI JOJDKHBI OBITh O(OPMIICHBI
HaJJIe)KauuM 00pa3oM U COJEpKaThb BCE HEOOXOIMMBIE ISl HUX PEKBU3UTHI:
HAaVMEHOBAaHNWE M aJpeC OpraHU3alluy, BBIJABIIECH JTOKYMEHT, NOAMNMUCH, IE€YaTh
OpraHM3alllH, BBIIABIIEH JOKYMEHT, AaTy BbIIa4l JOKYMEHTA, HOMEP JOKYMEHTA.

2.6.5. Konun AOKYMEHTOB, 3a HCKJIIOUEHUEM 3asiBIICHUSA, MPEACTABIISIIOTCS
BMecTe ¢ opuruHanamu. Komuu 1OKyMEHTOB MOTYT OBbITh 3aBEPEHBI HOTAPHAILHO
WIM 3aBEpSIOTCS IPU MPUEME JIOKYMEHTOB B TOpPAIKE, YCTAHOBJIECHHOM
3aKoHOJaTenbCTBOM Poccuiickoit denepanuu, 1100 CrENUaIuCcTOM KOMUTETA WIIH
cnenquanuctom MOII, oCymecTBIAIOMKUM TPUEM JOKYMEHTOB NPU HAIUYUU
opuruHaiioB. Ilocne cnuueHus opurHHaNIa JOKYMEHTAa W €ro KOMUHU K eIy
IPUOOIIAeTCs KOMUS JOKYMEHTA, a OpUTHHAJ BO3BPAIIACTCS 3aIBUTEIIO.

OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH W IOJHOTY IPEICTABICHHBIX CBEICHUI
Y JOKyYMEHTOB BO3J1aracTCsl Ha 3asBUTEIIS.

2.6.6. 3asBieHHEe MOXET OBITh OPOPMIICHO Kak 3asBHUTENIEM, TaK U IO €ro
npock0e  CIEeHHATMCTOM  KOMUTETa, OTBETCTBEHHBIM 34  IPEIOCTaBIECHUE
MYHULHANAIBHON YCIyTH WK cnenuanucraMu MOLI.

2.6.7. IlpencraBiieHue 3asBJICHUS] U JTOKYMEHTOB (CBEACHUM), HEOOXOAUMBIX
JUIS. TPENOCTABICHUS MYHULHWINAIBHOW YCIYTH, NPUPABHUBAETCA K COIIACHIO
3asBUTENST ¢ OOpabOTKOM €ro mnepcoHaNbHBIX JAaHHBIX B LEIAX U 00beMme,
HEOOXOUMBIX JIJISl HA3HAUYEHUS MYHULIUIIATBLHON YCIYTH.

2.6.7.1. B nensx mpenocTaBleHUs] MYyHULMNAIbHON YCIyIM YCTaHOBJIEHUE
JUYHOCTH 3asBUTENII MOXET OCYIIECTBISATHCA B XOJA€ JIMYHOTO IpUEMa
IIOCPEJCTBOM TMPEAbSBICHUS Macnopra rpaxnaannHa Poccuiickonn ®enepanuu
AM00 HMHOrO0 JOKYMEHTA, YJIOCTOBEPSAIOIIEr0 JUYHOCTb, B COOTBETCTBHUU C
3aKoHOMATeNhCTBOM Poccuiickoii denepanuu Wiau MOCPEICTBOM HICHTUDHUKAIIAN
u ayreHtupukanuu B Agmubuctpanuu, MOI[ ¢ ucnonszoBaHueM
UH(OPMAIIMOHHBIX TEXHOJOTUW, MNPEeTyCMOTPEHHBbIX YacTbhio 18 cratem 14.1
®enepanbHoro 3akoHa ot 27.07.2006 Ne 149-®3 «0O6 wuHdopmanuwu,
UH(OPMAIIMOHHBIX TEXHOJOTUSX M O 3amure uHbopmamuu» (mocie Hx
pa3pabOTKHU U MPUHSATHS COOTBETCTBYIOIIMX HOPMATUBHBIX ITPABOBHIX aKTOB).

2.6.8. B monHoM 0o0Bbeme yciayra MOXKET ObITh IpejocTaBieHa Ha EguHom
nopTajie, peTHOHAJIBHOM NOpTAaJie, €CIM aKTUBHA KHoMKa «[lomyunts ycmyry». B
IIPOTUBHOM CJIy4ae, Ha YKa3aHHBIX MOpTajiax pa3MelleHa nHGopMaIus o MopsiaKe
MOJIYYEHHUS] YCITYTH.

[Ipu oOpaiieHny B AJIEKTPOHHON (opMe 3a TMONMYyYEHHEM MYHHIUHAIbHON
YCIIYTH 3aBJICHUE M KAXKJIbIM MPUJIaraeMblii K HEMY JOKYMEHT B 3JIEKTPOHHOM
BUJIC TIOJITMCHIBACTCS KBATM(PUITUPOBAHHONW AJIEKTPOHHOW TOJIUCHIO 3asBUTEIS
IIpU 3aMO0JIHEHUHU YKpaHHOH ¢opMbl Ha EnnHoM moprane, pernoHanbHOM HopTae.

2.6.8.1. Ilpu npenocTraBieHWM MYHMLIMIIAJBHONW YCIYTH B DJIEKTPOHHOU
(dopme naeHTU(UKAIUSA U Ay TEHTH(PUKALNS MOTYT OCYIIECTBIIATHCS IOCPEACTBOM:



1) emuHOW cuCTeMbl HICHTU(PHUKAIMA ¥ AyTCHTH(PUKAIMK WIH WHBIX
roCyJapCTBEHHBIX HMH(POPMAIMOHHBIX CHUCTEM, €CJIM TaKhe TOCyJapCTBEHHBIC
uH(OPMAITMOHHBIE CHUCTEMBI B ycTaHOBIeHHOM [IpaButenbctBoMm Poccutickoi
denepanyii  MOPSAKE 00ECIEYMBAIOT B3aMMOACHCTBHE C €IWHOM CHCTEMOMU
UACHTU(UKANNY W ayTeHTU(UKAIIMN, TPU YCIOBUM COBMAJCHHUS CBEICHUU O
(GU3UYECKOM JIUIIE B YKa3aHHBIX HH(POPMAIMOHHBIX CUCTEMAX;

2) eauHOW CcHUCTEMbl WACHTUPUKAUMA W ayTeHTUPUKAUUA W €AUHOU
WH(QOPMAIIMOHHOM  CHCTEMBI  MEPCOHANIBHBIX  JaHHBIX, OOecreyuBaronien
00paboTKy, BKJItOUasi COOp M XpaHEHUE, OMOMETPUUECKUX MTEPCOHATBHBIX JaHHBIX,
WX TPOBEpPKYy U Tiepenady uHPOpMAaIMM O CTENEHU UX COOTBETCTBUS
PEeI0CTaBICHHBIM OMOMETPUUECKUM NIEPCOHATBHBIM TaHHBIM (PU3UUYECKOTO JIUIIA

2.7. HcuepnbIBaWIIUii NepeYyeHb [JTOKYMEHTOB, He00XOAUMBIX B
COOTBETCTBHM ¢ HOPMATHBHBIMH NPABOBBIMH AKTAMM ISl NPEXOCTABJICHUS
MYHUIMNAJIbHOH  YCJIYIW, KOTOPble HAXOAATCHA B  PaCHOpPSKeHUH
roCyJapCTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYNPABJIEHHSI M HMHBIX
OPraHoOB M KOTOPbIE 3asiBUTEJIb BIPaBe NMPeI0CTABUTDH, a TAK)Ke CIOCOObI HUX
MOJIyYeHNs 3asIBUTEJISIMH, B TOM 4HCJIe B 3JIeKTPOHHOI ¢opme, MOPSAAOK UX
NnpeaAcTaBJIeHNUs

2.7.1. HWcuepnbIBaroluii mepedeHb HEOOXOAUMBIX ISl TPEIOCTaBICHUS
YCIIYTY JTOKYMEHTOB (MX KOMHUU WJIM CBEICHUH, COAEPXKAIIMXCS B HUX), KOTOPBIC
3ampaniBarOTCs KOMHUTETOM MOCPEICTBOM UH(POPMAITMOHHOTO
MEKBEJIOMCTBEHHOT'O B3aUMOJICUCTBUS (B TOM YHUCJIE C HCIOJIb30BAaHUEM EIUHOU
CHUCTEMBI MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJICUCTBUSA U MOAKIOYAEMBIX
K HEd  PErMOHAIBHBIX  CUCTEM  MEKBEJIOMCTBEHHOIO  3JIEKTPOHHOIO
B3aMMOJICUCTBHSI) B Clly4ae, €CJIMd 3asBUTENIb HE TMPEACTaBWI YyKa3aHHbIE
JIOKYMEHTBI 110 COOCTBEHHOW MHUIINATHBE:

2.7.1.1. JlokymMeHTbl (MX KONWU WJIH CBEICHHS, COJEpKalluecs B HHUX),
yKazaHHble B abO3amax 2), 5), 7) mnoamoamynkta 2.6.1 HacTosImero
AJIMUHUCTPATUBHOTO periiaMmeHTa 3ampaiinuBaloTCs KOMHUTETOM B
rOCYJIapCTBEHHBIX  OpraHax, OpraHax MECTHOTO  CaMOyIpaBJ€HUS U
MOJABEIOMCTBEHHBIX TOCYJapCTBEHHBbIM OpraHaM WM OpraHaM MECTHOIO
CaMOyMpaBJ€HUS OpPTraHU3alMsaX, B PACHOPSKEHUM KOTOPBIX  HAXOMASITCS
yKa3aHHbIE JOKYMEHTBI, €CIIM 3asBUTENIb HE MPEACTABUIN YKa3aHHBIC JIOKYMEHTBI
CaMOCTOSITEIILHO.

KomuteT, ocymecTBistomuii nepeBo;] MoMeIIeHus, He BIOpaBe TpeOoBaTh OT
3asBUTENISI  MPEICTABICHUE  JIPYTMX  JOKYMEHTOB  KpPOME  JOKYMEHTOB,
ucTpeOOBaHUE KOTOPBIX Yy 3asABUTENSl JIOMYCKAETCS B COOTBETCTBUM C
noanyHkTamu 2.6.1 u 2.6.2 HacTos1ero AJIMUHUCTPATUBHOTO PErIaMEHTa.

2.7.1.2. Ilony4aroTcsi B paMKax MEXBEJOMCTBEHHOI'O B3aUMOICCTBUSI:

[To MeXBEJOMCTBEHHBIM 3allpOCaM KOMHUTETA, YKAa3aHHBbIX B IOJAMYHKTE
2.7.1.1., noKymMeHThl (WX KONMU WIH CBEICHUS, COJEpXKallMecs B HHUX)
NPEAOCTABISIOTCS  TOCYJapCTBEHHBIMU ~ OpraHamu, OpraHaMM  MECTHOIO
CaMOyNIpaBJ€HUS U TOJABEJOMCTBEHHBIMU TOCYJAapCTBEHHBIM OpraHaMm WU
OopraHaM MECTHOT'O0 CaMOYyIpaBJEHUS OpraHU3alUSIMH, B PACHOPSIKEHUN KOTOPBIX
HaXOJISITCSl YKa3aHHbIC IOKYMEHTHI, B CPOK HE MPEBBIIAIOIINKN MATh pab0Uux JHEH



CO JIHS IOCTYIUIEHUsI MEKBEIOMCTBEHHOI'O 3alpoca B OpraH WIA OpraHU3aluio,
IPEIOCTaBISAIOIIME TOKYMEHT U MH(OPMALNIO, €CIM MHbIE CPOKU MOATOTOBKH U
HaIpaBJIeHUs OTBETa Ha MEKBEIOMCTBEHHBIM 3alpoC HE  YCTAHOBJICHBI
dbenepanbHBIMU  3aKOHAMH, TpaBOBBIMH akTamu [IpaButenscTBa Poccuiickoit
denepaun ¥ TOPUHATHIME B COOTBETCTBUU C (penepalbHBIMH 3aKOHAMU
HOPMAaTHBHBIMH IPABOBBIMU aKTaMM CyObeKTOB Poccuiickoit @enepanuu.

2.7.2. 3asBUTEINb BIIpaBE MPEAOCTABUTD IOKYMEHTHI (CBEJICHHUS ), YKa3aHHBIC B
noanynkre 2.7.1.1. B anekTpoHHOM QopMe uaM B (opMe DIEKTPOHHBIX
JOKYMEHTOB, 3aBE€PEHHBIX YCHJIEHHOM KBaJIU(DUIIMPOBAHHON MOMANUCHIO JIHII,
YIOJHOMOUYEHHBIX Ha CO3/IaHH€ U TOJIUCAaHUE TAaKUX JOKYMEHTOB, MpHU Mojaaue
3asBJICHUS.

2.7.3. 3ampeniaercsi TpeOOBaTh OT 3asBUTENS JTOKYMEHTBI, HAXOJIAIIUECS B
PacnoOpsKEHUH FOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYIIPABIICHUS U
NIOJIBEIOMCTBEHHBIX T'OCYAApPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO
CaMOYIIPABJICHUSI OpraHU3aLHi.

2.7.4. HenpencraBieHue 3asiBUTEIEM JOKYMEHTOB, COJEPXKAILMUX CBEICHUS,
KOTOpBbIE HAaXOAATCS B PACHOPSIKEHUM TOCYAAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIpaBJI€HUS M IOJBEJOMCTBEHHBIX T'OCYAApCTBEHHBIM OpraHaM
WIM OpraHaM MECTHOTO CaMOYIIpaBJIE€HUsS! OPraHU3alUi, HE ABIISIETCSI OCHOBAaHUEM
JUISL OTKa3a 3asBUTEINIO B IPEIOCTABICHUN MYHUIIMIAIBHON YCIIyTH.

2.8. Yka3aHue Ha 3anpet Tpe0OBATH OT 3asiBUTEJIS

2.8.1. 3anpeiieHo TpeOOBaTh OT 3asIBUTEJISA:

MPEICTaBIICHUs TOKYMEHTOB U MHPOPMALUU WM OCYIIECTBICHUS EHCTBUIA,
NPEACTABICHUE WM OCYILIECTBIEHUE KOTOPBIX HE MPENYCMOTPEHO HOPMATUBHBIMHU
MPaBOBBIMH aKTaMH, PETYJIUPYIOIMIMMU OTHOIIEHUS, BO3HUKAIOIIUE B CBSI3U C
IIPEIOCTABICHUEM MYHUIIMIIAIBHON YCIIyTH;

OpEICTaBICHUS JOKYMEHTOB W MH(OpMalMH, KOTOpbleé HaxoIATCS B
paclopsKEHUH OPraHoB, MNPEAOCTaBIIOIIMX MYHULUIIAIBHYK YCIYTY, HWHBIX
roCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYIIPABJIEHHUS U OpraHU3alNi,
B COOTBETCTBHM C HOPMATUBHBIMH IIPaBOBBIMH akTamu Poccuiickoi ®enepanuu,
HOPMATHBHBIMH TPAaBOBBIMU akKTaMH cyObekTOB Poccuiickoii @Pexpepauuu u
MYHHUIMIATbHBIMU [IPABOBBIMU aKTaMU;

IOpEACTaBlIeHUs JOKYMEHTOB M UH(pOpMaluu, OTCYTCTBUE U (WIJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IPHU IEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX Ui NPEIOCTaBICHUS MYHHUIIMIAIbHON
yCIyrd, MO0 B MPEAOCTAaBICHUHM MYHHUIMIAIBHON YCIyTd, 3a HCKIIOYEHUEM
CJy4aeB, IPEAYCMOTPEHHBIX MyHKTOM 4 yactu | ctateu 7 @enepanbHOrO 3aKOHA
ot 27.07.2010 Ne 210-®3 «O06 opranuzaiiy IpeIocTaBiICHUsI TOCYJapCTBEHHBIX U
MYHULUNAIBHBIX yCIyr» (nanee- @enepanbHoro 3akoHa Ne 210-D3):

- U3MEHeHHe TpeOOBaHUI HOPMATHBHBIX IPABOBBIX AKTOB, KaCaIOLIUXCS
IPEIOCTABICHUS MYHULMIAIBHON YCIyrd, I@OCJIE€ MEePBOHAYAIBHONM MOAAYN
3as1BJIEHUS O MPEAOCTABICHUH MYHULIUIIAJILHON YCITYTH;

- HAJIMYME OIMMUOOK B 3afBJICHUU O MPEAOCTABICHUN MYHULUIATBHON YCIyTH
U JIOKYMEHTaX, MOJaHHBIX 3asBUTEJIEM MOCE NEPBOHAYAIBLHOTO OTKAa3a B IpUEME
JOKYMEHTOB, HEOOXOUMBIX JIJIsl IPEAOCTABICHUS MYHULIUIIAILHON YCIIyTH, MO0
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B [IPEIOCTABICHUH MYHUIIMIIAIbHOW YCIYTH U HE BKIIFOYEHHBIX B IPEACTABICHHbBIN
paHee KOMIUIEKT JOKYMEHTOB;

- WCTEYCHHE CpOKa JCUCTBHS JTOKYMEHTOB WM HM3MEHEHHE WH(OOpMAIuu
nocjie NEPBOHAYAIBHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAUMBIX st
OPEIOCTAaBICHUS ~ MYHUIMOAIBHON  yclyrd, JuOO B  MPEAOCTaBICHUU
MYHULIUTAIBHOU YCITYTH;

- BBIABJICHUE JIOKYMEHTAJIbHO TMOJTBEPXKIEHHOrO (hakTa (MpU3HAKOB)
OIMMOOYHOTO WJIM TMPOTUBOIPABHOTO JAcHCTBUS (0€37eHCTBUS) JOKHOCTHOTO
JUIla OpraHa, MPeJOoCTaBISIOIIEr0 MYHULHUIAIBHYIO YCIYTY, MYHHUIMIAIBHOTO
ciayxkaiiero, pabornunka MOI[ mnpu mnepBoHAYAIBHOM OTKa3e B IIpUEME
JIOKYMEHTOB, HEOOXOIMMBIX JIJISl TIPEAOCTABICHUS MYHULIUIIAILHON YCIIyTH, TM0O
B MPEIOCTABICHUM MYHULIMNAIbHON YCIYrd, O 4Y€M B IUCbMEHHOM BHJE 3a
NOAMUCHIO PYKOBOJUTENSA OpraHa, MpeJoCTaBISIONIEr0 MyHULIUNAIBHYIO YCIIYTY,
pykoBoautenss MOPI[ npu mnepBoHayadpbHOM OTKa3e B IpUEME JIOKYMEHTOB,
HEOOXOMUMBIX JUISI TIPEIOCTaBICHUS MYHUIUIMAIBLHON YCIYTH, YBEIOMIISETCS
3asIBUTENb, a TAK)KE MPUHOCSTCS U3BUHEHUS 32 IOCTaBJICHHBIC HEYA00CTBA.

- TPeIOCTaBICHUS Ha OyMa)KHOM HOCHTENE TOKYMEHTOB W HWH(OpMaIuu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBHH C MTyHKTOM
7.2 wactu 1 cratem 16 @enepansHoro 3axoHa Ne 210-P3, 3a UCKIIOUEHUEM
CIy4yaeB, €CJIM HAHECEHHWE OTMETOK Ha TaKue JOKYMEHTHhl JIMOO UX H3BATHE
ABJISIETCSI HEOOXOAMMBIM YCIOBHEM IMPEAOCTABICHUS TOCYAApPCTBEHHOW WM
MYHULIUMIAIBHON YCIYTH, U WHBIX CJIy4aeB, YCTAaHOBJICHHBIX GeaepaibHbIMU
3aKOHaMH

2.9. HcuyepnbiBaOIMii mnepevYeHb OCHOBAHUM JJIA OTKa3a B MNpueMe
AOKYMEHTOB, HEO0OXO0AMMBIX /Il NPEeI0CTABJICHUS MYHUIMIIAJIbHOH YCIYyTIH

2.9.1. Otka3 B mpuemMe JOKYMEHTOB, HEOOXOIUMBIX [JIsl MPEIOCTaBICHUS
MYHHIMIIAJIIBHON yCIYTH, 3akoHoaaTenbCcTBOM Poccuiickonn @enepanuu He
IPETYCMOTPEH.

2.10. UcyepnbiBaIIMHi NepedyeHb OCHOBAHWH VIS MPUOCTAHOBJICHUS
WIH 0TKA32a B MIPeJ0CTABJICHUN MYHUIMNIAJIbHOUH yCIYyTH

2.10.1. OcHoBaHuA I TPUOCTAHOBJIEHUS MPEAOCTABICHNASI MYHUIUITAJIBHON
YCIIYTH OTCYTCTBYIOT.

2.10.2. OcHoBaHuAMH Mg OTKa3a B TMPEJOCTABICHUM MYHHUIUIIAJbHON
YCIIYTH SIBISIIOTCA:

1) 3asBuUTENEM HE MPECTABJICHBI JOKYMEHTBI, OMPEACIICHHbIC MOAMYHKTOM
2.6.1 Hacrosimiero AJMHHUCTPATUBHOTO  perjlaMeHTa, oOOS3aHHOCTh IO
NPEACTABICHUI0  KOTOPBIX C  Y4Y€TOM MNOANyHKTa 2.6.3  HACTOSLIETrO
AJIMUHUCTPATUBHOTO PETJIaMEHTA BO3JI0KEHA Ha 3asIBUTEIIS;

2) MOCTYIUJIEHUS B KOMUTET OTBETA OpraHa rocyJ1apCTBEHHOM BJIACTH, OpraHa
MECTHOTO CaMOYIPABJICHHUS JTUOO TOJBEIOMCTBEHHOW OpraHy TOCYJAapCTBEHHOU
BJIACTU  WJIM  OpraHy MECTHOIO  CaMOYNpAaBJIEHUS  OpraHu3aluud  Ha
MEKBEIOMCTBEHHBIN 3aIMPOC, CBUJIETEIILCTBYIOIIET0 00 OTCYTCTBUU JIOKYMEHTa U
(unn) nHpOpMaUK, HEOOXOAUMBIX ISl IEPEBO/IA JKUIIOTO MOMELIEHUS B HEXKHIIOE
NOMEIICHHE U HEXWIOr0 MOMEIICHHUS B JKUJIOE MOMEUIEHHWE B COOTBETCTBUH C
NOANMyHKTOM 2.6.1 Hacrosmero AJIMHHUCTPATUBHOTO PErJaMEHTa, €Cld



COOTBETCTBYIOIINI TOKYMEHT He ObLI MPECTaBIICH 3asBUTEIEM 10 COOCTBEHHOM
WHUIMATHBE.

OTka3z B TMEpeBOJE JKUJIOrO TOMEIICHUS B HEXKWIOEC TOMEIICHUE WU
HEXUJIOTO TMOMEIICHUSI B JKWJIOE TOMENICHUE MO YKa3aHHOMY OCHOBAHUIO
JIOTyCKaeTcsl B CiIydae, €clid YIOJIHOMOUYCHHBIA OpPraH Moclie MOJy4YeHHsl OTBETa Ha
MEKBEJIOMCTBEHHBIN 3alPOC YBEJOMUI 3asIBUTENS O MOJYYEHUU TaKOro OTBETA,
OPEAJIOKUIT  3asIBUTENI0 MPEACTaBUTh JOKYMEHT M (uiau) uHGOpMAaIUIO,
HEOOXOMMBIE JJIS TEePEBOJIa JKUIJIOTO MOMEIICHUSI B HEXUJIOE MOMEIICHUE WU
HEXUJIOTO TOMEIICHUsI B KWJIOE TOMEIIEHUEe, MPEAYCMOTPEHHbIC MOANYHKTOM
2.6.1 Hactosimiero AJIMHMHUCTPATHMBHOIO PETJIAMEHTA, W HE TOJYYMWJI TaKHE
JOKYMEHT W (WIH) UH(POPMAIMIO B T€UEHHUE IATHAIIATA pabouux THEH CO JTHS
HaIlpaBJICHHUS YBEIOMIICHUS;

3) mnpenacraBleHHS JOKYMEHTOB, OIPEACIEHHBIX MOANYHKTOM 2.6.1.
HACTOSIIIIEr0 A/IMUHUCTPATUBHOTO PErjaMeHTa B HEHA IJICKAIIUI OpraH;

4) HecoOmoaeHUE NPEAYCMOTPEHHBIX cTartbeil 22 JKumuimHoro kKojaekca
yCJIOBUH NIEpeBOJIa TOMEUIEHHUS, @ UMEHHO:

a) ecau JIOCTylnl K T[EpeBOJAMMOMY TIOMEUICHHUIO HEBO3MOXEH 03
UCIIOIb30BaHUsl TOMENIEHUN, 00€CTIeUNBAIOIINX JOCTYI K YKUJBIM MOMEIICHUSIM,
WM OTCYTCTBYET TEXHUYECKas BO3MOXKHOCTh OOOPYJIOBAaTh TaKOW JOCTYyH K
JAaHHOMY TOMEIIeHHI0 (TIpU TEpPEeBOJIE€ JKUJIOr0o TIOMEIICHUSI B  HEXKUIIOE
MIOMEIIICHHUE);

0) eclii MEPEBOJAMMOE TOMEIIECHUE SBIISETCS YaCThIO JKUJIOTO TMOMEIICHHS
Ju00  HUCIOJB3YeTCs] COOCTBEHHUKOM JaHHOTO TIOMENIEHWUS WM  HUHBIM
IPOKJIAaHUHOM B KaueCTBE MeCTa IIOCTOSHHOTO NPOKUBaHUA (IpU TEpeBOIe
YKUJIOTO TIOMEIIEHUS B HEXKHUIIO€ TIOMEIIICHHE);

B) €CIIM MPaBO COOCTBEHHOCTH Ha IEPEBOJMMOE TOMEIICHHE OOpEeMEHEHO
paBaMH KaKuX-JIHO0O JIHII;

I') €CIW IOCJie MEPEBOJia M3 JKWJIOTO IOMEIICHUS B HEXHUIOE ITOMEIICHHE
UCKIIIOYEHA  BO3MOXKHOCTH  JIOCTylla C  HMCIOJIb30BAHUEM  TOMEUICHUN,
00ecreunBaOIINX JIOCTYI K KAJIBIM MTOMEIIECHUSIM;

J) ecli MpU TEpPEeBOJIE KBAPTUPHI B MHOTOKBAPTUPHOM JIOME B HEKHUIIOE
MOMEIIEHHUE HE COOIIOICHBI CIEAYIOIUE TPEOOBaAHUS:

- KBapTHUpa Pacroyio’KeHa Ha MEPBOM ITaXKe YKa3aHHOTO J0Ma;

- KBapTHUpa pacIojOKeHa BBINIE TMEPBOTO ATa)ka YyKAa3aHHOIO JIOMa, HO
MOMEIIEHHUSI, PACIIOJI0KEHHBIE HEMOCPEACTBEHHO MO KBApTUPOH, IEPEBOIUMOMN B
HEXKHJIOE TIOMEIICHHUE, HE SIBIISIFOTCS JKUJIBIMU,

€) TaK)Ke HE JOMYyCKaeTCs:

- TepeBOJ OKWUJIOTO TIOMEIICHUS B HAEMHOM JIOM€ COIMAJIbHOTO
HCIIOJIb30BAHUS B HEXKUJIOE TIOMEIIICHHE;

- TMEpeBOJ JKWIOrO TOMEHICHUS B HEXWUIOE IOMEIIeHUuEe B IEIX
OCYIIIECTBJICHUS PEIUTUO3HOM JIESITEILHOCTH;

- TMEpPeBOJ HEXKWJOro IOMEIIECHUS B JKWIOE IIOMEIIEHUE €CIIM TaKoe
MOMEIICHHEe HE OTBeYaeT TpeOOBaHMUSIM, YCTaHOBJICHHBIM [locTaHOBIECHHEM
[IpaBurensctBa PO ot 28 siuBapsa 2006 r. Ne 47 «O6 yrBepxaenuu [lonoxenus o
NpPU3HAHUU  TIOMEIICHUS  KWJbIM  TOMEIICHUEM, JKUJIOTrO  MOMEIICHUs



HEMPUTOJHBIM JJISI TPOKUBAHUSI, MHOTOKBAPTUPHOIO JOMa aBApUMHBIM U
MOJJICKAIIUM CHOCY WJIM PEKOHCTPYKLHMH, CAJOBOTO JOMa >KUJbIM JOMOM U
KUJIOTO JIOMa CaJOBBIM JOMOM» WM OTCYTCTBYET BO3MOXXHOCTh OOECIEUUTH
COOTBETCTBHE TAKOTO TIOMEIICHUS YCTAHOBICHHBIM TPEOOBAHMSIM.

5) HECOOTBETCTBUSI MPOEKTa MEpPEeyCTpPOMCTBA M (WIH) IEperIaHuPOBKU
MOMEIIEHUS] B MHOTOKBAPTUPHOM JIOME TPeOOBaHUSIM 3aKOHO/IaTENIbCTRA.

HenonydeHue uam HECBOEBPEMEHHOE MOJyYEHUE TOKYMEHTOB, YKa3aHHBIX B
noAnyHkTe 2.6.1 AJMUHHCTPAaTUBHOIO pErjiaMeHTa W 3alpOUICHHBIX B
rOCyJIapCTBEHHBIX  OpraHax, OpraHax MECTHOTO  CaMOyIpaBJeHUS U
MOJABEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM MWW OpraHaM MECTHOTIO
CaMOyNpaBJ€HUS OPraHu3alMsaX, B PACHOPSIKEHUH KOTOPBIX  HaXOASATCSA
YKa3aHHbIE JOKYMEHTbI, HE MOXET SBJISATHBCA OCHOBAaHUEM [UJIi OTKa3a B
COTJJaCOBaHUM  MPOBEACHUS  MepeycTporcTBa ©  (WIM) TMepersylaHuPOBKU
MOMEUIEHUS] B MHOTOKBAPTUPHOM JIOME

2.10.3. IlepeyeHb OCHOBaHU AJi1 OTKa3a B MPEAOCTABICHUNA MYHUIUIIATbHON
YCIIYTH SABJISIETCS UCUEPITBIBAIOITUM.

3asBUTENM WMEIOT TMPaBO IOBTOPHO OOpaTUTHhCS 32  IMOJTyYECHUEM
MYHULIUNAIBHON YCIYTM TOCIE YCTPAHEHHS] MPETyCMOTPEHHBIX HACTOSIIUM
MyHKTOM OCHOBAaHUH ISl OTKa3a B MPEAOCTABICHUN MYHUIIMTIATBHOMN YCIIyTH.

2.11. [IlepeyeHb YyCJIayr, KOTOpPble SIBJISAAKTCA HEOOXOAUMBIMU H
00513aTeILHBIMH IJISI TPEOCTABICHUSI MYHUIMNIAJIbHOW YCJIYIH, B TOM YHCJE
CBeJleHUsI O JOKyMeHTe (JIOKyMeHTax), BblIaBaeMOM (BbIIaBaeMbIX)
OPraHM3alMsAMH, YYACTBYWOIIUMH B MNPEeJOCTABJICHUM MYHUIUNAJIbLHOM
yCJIyrH

2.11.1.Ycuyru, KOTopble SIBISIOTCS HEOOXOAMMBIMH M 00S3aTCIBHBIMHU IS
PEAOCTABICHUS MYHHIIUIIAIbHON yCIYTH:

1) yciyra 1o noAroToBKe MpOEKTa MepeyCcTPOUCTBa U (WIIH) MePeTIaHuPOBKU
NEePEeBOJMMOI0 MOMENIeHusT (B clly4ae, €clIu NepeyCcTpOUCTBO U (WIIM)
neperjiaHupoBKa TPeOYIOTCA  1ii  OOECHEUeHHs]  HUCIOJIb30BaHUSA  TaKOIo
MOMEIIEHHUS B KaU€CTBE KUJIOTO WM HEXXUIOTO TOMEIIEHUS );

2) odopmieHue OKYMEHTa, YJIOCTOBEPAIONIEro IMpaBa (TOJIHOMOYUS)
NpeACTaBUTENI, B Ciydae, €CIM 3a TNPEJOCTaBICHUEM YCIyru oOpamiaercs
pEeACTaBUTEIIb 3asBUTEIS.

2.12. Ilopsinok, pa3Mep M OCHOBAHUS B3UMaHHUSI TOCYIAPCTBEHHOI
MOLJIMHBI U MHOM IUIATHI, B3UMAEeMOM 32 NMPeI0CTABJICHUE MYHULMNAJIbHOMN
yCJIyru

MynununanbpHas yciryra npeocTaBiisieTcsi 0ecriaTHO.

2.13. Ilopsiaok, pa3Mep H OCHOBAaHMS B3MMAaHUS IUIaThl 34
NpeIoCTABJIEHHE  YCJIYI, KOTOpble  fIBJAIOTCH  HEOOXOAUMBIMH U
00513aTeILHBIMH JIJI51 IPEJOCTABJICHUS MYHUIIUNIAJILHOM YCJIYTH

[lnata 3a mpegocTaBlieHHE YCIYT, KOTOpPHIE SBISIOTCS HEOOXOAWUMBIMH U
00s13aTeNIbHBIMU JIJISI MPEIOCTABICHUSI MYHUIIMIAIBHON YCIIyTd, HE B3UMAETCS B
CBSI3U C OTCYTCTBUEM TaKHUX YCIYT.

2.14. MakcuMAaJIbHBIN CPOK OKUAAHUA B OUepeaH NMPH MoJAauye 3a1mpoca o
NPeI0CTABJIEHMH MYHMUMNAJIBHON YCJIYrH, YCJIYrH, MpeaoCcTaBIsieMOi



OpraHu3anuei, y4acTByKUel B NPeI0CTABJICHUN MYHUUUNAJIbHOU YCJIYTH, U
NPH NOJYYEHUH Pe3yJIbTaTa NMPeI0CTABJICHUS TAKHX YCIyT

BpeMms oxupgaHus B odepeau INpU MOJAYe 3asBICHHS O IMPEAOCTaBICHUU
MYHUIMOAIBHOW  YCIyI'M,  yCIyI'M,  HIPEIOCTaBIsEMON  OpraHu3alueH,
YYaCTBYIOIIEW B MPEAOCTABICHUM MYHULMWIIAIBHOW YCIYyTM, U IPU IOJYYECHHH
pe3yJibTara NPEAOCTABICHUS TAaKOW YCIyTM HE JOJDKHO HpeBbluars 15
(IsITHAIUATH ) MUHYT.

2.15. Cpok perucrpauuu 3amnpoca 3asiBUTeJs O MpPeaoCTABJICHUH
MYHUUIMIAJBHOH YCIAYIH M YCJIYIHW, MNpPeIoCTaBJAseMOd OpraHu3amnuei,
YYACTBYIOIICH B NPeIOCTABJICHUM YCJIYIHM, B TOM 4YHCJIe B JJIEKTPOHHOMH
dopme.

3asBlieHHE O MPEAOCTABICHUHA MYHULMNAIBHOM YCIyrM, B TOM 4YHCIIE
NOCTYNHBIIEE B 3JIEKTPOHHOH Qopme ¢ HcIosib30BaHHEeM EnuHoro mnopraia,
peruoHanpHOTO Topraina oo uepe3 ML, peructpupyercs B Teuenue 1 (ogHOTO)
pabouero AHA CO AHS MOCTYIUICHUS 3asIBICHUS B CTPYKTYPHOM MOJpa3ieiICHUH
AIMUHHCTpanuy, OTBETCTBEHHOM 3a BEJEHUE JEIONPOU3BOJICTBA.

3asBieHWe, MOCTyNuBIIEE B  Hepaboyee  BpeMs, pPErucTpupyercs
YIOJIHOMOYEHHBIM OPTraHOM B TEPBBIN pabouuil eHb, CIACAYIOUINI 3a THEM €ro
IIOJTyYEHUS.

2.16. TpeOoBaHusA K IOMCLICHHUAM, B KOTOPBIX MPEAOCTABJIACTCH
MYHUIMIAJBHAA YCIYra, K MeCTy OXHAAHMS M IpUeMa 3asiBUTeJIei,
pasMelleHu0 U O(POPMJICHUI0 BU3YAJIbHOM, TEKCTOBOW U MYJbTUMEAUUHOMN
uHGOpMAaLNMHU O MOPSAKE NPEeI0CTABICHUS MYHUIIUNIAIBHON YCJIYI'H

Mecra,  npegHa3HauyeHHbIE  JUII  O3HAKOMJIGHHMS  3asBUTENEH  C
UH(OPMAIIMOHHBIMUA MaTepHallaMd U 3aI0JIHEHUS JOKYMEHTOB, 00OpYIyHOTCS
UHOOPMAIITMOHHBIMUA ~ CTE€HJIaMU,  CTYJbsIMH,  CTojlaMu  (CTOMKaMu) U

obOecrieunBarOTCs  oOpa3llaMd  3amoJHEHUs  JIOKYMEHTOB, OyMmaroil u
KaHIIEMSAPCKUMH  TPUHAJISKHOCTSIMUA i1 OOecredeHusi  BO3MOXKHOCTHU
opopMIIEHUS JOKYyMEHTOB.

B Mecrtax nmns 3amosiHeHHs] TOKYMEHTOB JIOJDKEH 00€CIeunBaThCs TOCTYI K
HOPMAaTHBHBIM IPABOBBIM aKTaM, PETYIUPYIOMAM  TPEIOCTABICHUE
MYHHIUIIAIBHON YCIIYTH.

MecTta 1t O’)KUAHUS 000PYAYIOTCS CTYJBSIMH, KPECEIBbHBIMU CEKITUSIMHU HITH
ckambsaMH (OaHkeTkamu). KonrdecTBO MECT JJIsi OKHUAAHUS OMPEEIeTCs] UCXOs
u3 (paKTHYECKOIN HArpy3KH M BO3MOXKHOCTEH IS UX Pa3MEIICHUS B 3/IaHUH.

[Tomenienus it HEMOCPEACTBEHHOTO B3aUMOICUCTBUS C 3asIBUTEISIMUA MOTYT
ObITh OpPraHU30BaHbl B BHUJE OTIEIbHBIX KAOMHETOB JMOO B BHJIE OTICIbHBIX
pabounx MecT.

KaOuHeTrsl, mpenHa3sHayeHHbIC I TpUEeMa 3asiBUTENEH, JOKHBI OBITh
o0opy0oBaHbl HMH(POPMAIIMOHHBIMU TaOMW4YKaMu (BBIBECKAMHU) C YKa3aHUEM
HOMepa KaOuHeTa, (GamMuwiInk, UMEHH, OTYeCTBA (MPU HAIWYUHU) U JIOJDKHOCTHU
MYHUITUNIATBHOTO CIyXKamero, Tpaduka mpuema 3asBUTENCH I JIMYHOTO
MPEICTABIICHUS JOKYMEHTOB ¥ KOHCYJIHTHPOBAHHUS.



Kaxmoe pabodee MecTo [ODKHO OBITH OOOpPYAOBAHO MEPCOHAIBHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JIOCTyHa K HEOOXOIUMBIM WH(OPMAIIMOHHBIM
0a3aM, IIeYaTarIIMM 1 CKAaHUPYIOIIUM YCTPOUCTBAM.

Bxon B 3manwe  AAMUHHCTpalMM  JIOJDKEH  ObITh  00OpyJ0BaH
uHpOopMalIMOHHOW  TaOMWMYKOW  (BBIBECKOI),  coAepKalled  CIeayIOLIyIO
UH(pOpMaIHIO:

HaUMEHOBAHUE;

MECTO HaXOXJICHUS;

pexUM padOThI;

azpec opUIUAIBHOTO CaiTa;

TeneOHHBIM HOMEP U aJIPEC DIIEKTPOHHOM MOYTHI.

B nensx opranuzanuu OecHpensiTCTBEHHOTO JOCTyNa MHBAIHMIOB (BKIIIOYAS
WHBAJUOB, HCIOJIB3YIOIUX KPECIa-KOJISICKM U COOAaK-TIPOBOJHUKOB) K MECTY
MPEIOCTaBICHUS MyHUITUTIATHLHOM YCIYTH UM 00€CIIeYuBaIOTCS:

yCIIOBUS OECTIPEMSATCTBEHHOTO JIOCTYyNa K 00BEKTY (3/1aHUI0, TTIOMEIICHHIO), B
KOTOPOM  MPEIOCTaBIAE€TCS  MYyHUIMIAIbHAs  yciyra, a Takxke s
OecCpensiTCTBEHHOTO  MOJb30BaHUS  TPAHCIOPTOM, CPEACTBAMH CBA3U U
uH(popmaIuy;

BO3MOXKHOCTh CaMOCTOSITENIbHOTO TEPEABMKEHHUSI [0 TEPPUTOPHUM, Ha
KOTOPOM  pacIloiOXKEeHbl OOBEKTHI  (374aHUs, TOMENIEHHUs), B  KOTOPBIX
NPEeAOCTABISETCS MYHHUIUIIAIbHAS yClIyra, a TakKe BXOJla Ha Takue OOBEKTHI U
BBIXOJIa W3 HHUX, MOCAJKU B TPAHCIIOPTHOE CPEICTBO U BBICAJKU M3 HEr0, B TOM
YUCJIE C UCIIOJIB30BAHUEM KPECIIa-KOJSCKU;

HaJUIeKallee pasMelieHue O00OpylOBaHMUS UM HOCHUTENed HH(POpMaIINH,
HEOOXOMUMBIX ISt oOecriedeHus: OeCHpensTCTBEHHOIO JIOCTyna K OObeKTaM
(3maHusM, TOMENICHUSIM), B KOTOPBIX MPEOCTABIACTCS MyHHUIIUNIANIbHAS YCIIyTa, C
Y4ETOM OTpaHUUYEHUN KU3HEIEATEIbHOCTH;

nyOnupoBaHre HEOOXOIMMOM 3BYKOBOU M 3pUTENBHON MH(POPMAIIUH, & TAKKE
HAJMUCE, 3HAKOB W WHOW TEKCTOBOM W Trpaduueckoil mHGOpMAIMU 3HAKAMHU,
BBITIOJTHEHHBIMU pelibe(pHO-ToUeuHBIM mpudToM bpaiins;

CONPOBOXKJICHUE HWHBAJIMJOB, MMEIOIINX CTOWKWE paccTpoicTBa (YyHKIUU
3pEHUS U1 CAMOCTOSITEILHOTO MEePE/IBHKCHUS;

JOMYCK CypAOIEepeBOIUrKa U TU(DIOCYPIONIEPEBOTINKA;

JOTYCK COOaKU-TIPOBOJIHMKA HAa OOBEKTHI (374aHUs, MOMEIICHUS), B KOTOPBIX
MPEAOCTABISAETCS MyHUIIMTIATbHAS YCIYTa;

OKa3aHWe TOMOIIM B MPEOJOJICHUH OapbepoB, MEHIAIOIUX MOJIYYSHHUIO
MYHULHANAIBHON YCIIyTH HApaBHE C APYTUMH JIULIAMHU.

B ciyyae HEBO3MOXXHOCTHM TOJIHOCTBIO TPUCIOCOOUTH  TOMEIICHHE
AJMUHHCTpAIUU C yY€TOM NMOTPEOHOCTH MHBAIMIA €My 00eCTieunBaeTCs JOCTYI K
MECTY MPEAOCTABIECHUS MYHHUIUIIAIbHON YCIYTH.

2.17. Tloka3zateam JOCTYNHOCTH ¥ KadecTBa IMPeIOCTABJICHUS
MYHUIUNAJIBHON YCIYIM, B TOM 4YHCJe KOJUYECTBO B3aUMOACHCTBUH
3afiBUTEJHA € JOJKHOCTHBIMHU JIMIIAMH KOMHMTETa MNPH TMPeIoCTABJIEHUHU
MYHUIMOAJIbHOH YCJAYITM M HX M[POAO/LKUTEIbHOCTh, BO3MOMKHOCTH
MOJIy4YeHUs] MYHMUUNAJAbHON yciayru B M®PIl, BO3MOXKHOCTH IOJy4YeHUS



HHpopMaNMHU 0 X0J€e NMPeI0CTABJICHU MYHHIIMIIAIbHOM YCJIYIH, B TOM 4YHCJIe
C MCIIO0JIb30BaHHEM HH(POPMALMOHHO-KOMMYHUKAIIHOHHBIX TEXHOJIOT Ui

2.17.1. Tloka3arensaMu KadyecTBa W JOCTYIMHOCTH MYHUIUNAIBHOW YCIYyTH
ABJISIETCSI COBOKYNHOCTHh  KOJIMYECTBEHHBIX M KAYECTBEHHBIX I1apaMETpPOB,
NO3BOJIAIOIIMX H3MEPATH M OLIEHUBATHh IIPOLIECC M PE3YJIbTAT NPEAOCTABICHUS
MYHHIUITAIBHON YCITYTH.

2.17.2. TlokazaremssMu JOCTYIIHOCTH MPEAOCTABICHHUS MYHHUIMIIAJIbHON
YCIIYTH SIBISIIOTCSA:

TPaHCHOPTHAsA JOCTYMHOCTb K MECTaM IMpPEJOCTABICHUS MYHUIUIAIbHOU
YCIIyTH, B TOM YHUCJI€ JUIsl JIUL C OTPAHUYEHHBIMU (PU3NYECKUMU BO3MOKHOCTSIMU;

BO3MOXHOCTbH IMOJIYYEHUS MOJTHOM, aKTyalbHOW M JOCTOBEPHOM HH(OpMaUn
0 TIOPSIIKE MPEIOCTABICHUS] MyHULIMNIAIBHON YCIIYTH, B TOM YHCIIE B AJIEKTPOHHON
dopme;

BO3MOXHOCTh  BbIOOpa crmocoba  oOpaiieHuds 3a  IpeJaoCTaBIECHUEM
MYHULUMOAIBHOW  ycIoyrHn  (JMYHO, 4Yepe3  MPEACTAaBUTENSA,  [OYTOBBIM
otmpasiieHueM, yepe3 MOLI, nmocpeactBom EnuHOro moprana, permoHaIbHOIO
noprana);

BO3MOKHOCTh TMOJTy4eHHUs MHPOPMAIMK O TOPSAKE U XOJ€ MPEAOCTaBICHHUS
MYHUIUOAIBHOW YCIYTd, B TOM YHUCJIE€ C HCHOJb30BaHUEM HH(OPMALIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA.

2.17.3. Tloka3arensiMu KadecTBa IMPENOCTABICHUS MYHUIMIIAJBbHOW YCIYTH
SIBJISIFOTCSI:

CTENEHb YJOBJETBOPEHHOCTU 3asBUTENIEM KAayeCTBOM U JOCTYIHOCTBIO
MYHULHNAIBHON YCITYTH;

COOTBETCTBHE TMPEAOCTABIIEMON MYHMUIIMIAIBHON YCIYyTrd TpeOOBaHUSIM
HACTOSIIIET0 AIMUHUCTPATUBHOIO PETJIAMEHTA;

cOOJII0ICHUE CPOKOB MPEIOCTABIICHUSI MyHUIIUIIAIbHON YCIIYTH;

KOJIMYECTBO 0OOCHOBAHHBIX KaJl00.

2.17.4. Ilpn nosy4eHHMH MYHHULMIAJIBHON YCIIYI'M 3asBHUTENb OCYIIECTBIISET
He OoJiee ABYX B3aMMOJCUCTBUMN C TOJDKHOCTHBIMH JIUIIAMU KOMHTETA.

[IpOoROIKUTENBHOCTD KaXXA0T0 B3aMMOJECUCTBHS HE JTOJDKHA MpPEBbILIATh 15
(IsITHAUATH) MUHYT.

2.18. UHuble TpeOOBaHHUHA, B TOM YHMCJIE YYUTHIBAKIIHE OCOOEHHOCTH
NPEeAOCTABJICHMS] MYHUUMIAJbHOM yeayru B M®PI[ u ocodenHocTH
NPeA0CTaBJIeHNS] MYHULIMIIAJIBLHOU YCJAYIH B JJIEKTPOHHOH (popme

2.18.1. 3agBuTensaM oOeCreYnBaEeTCsl BO3MOXKHOCTh MOJy4eHUs UH(POpMAIUU
0 TOPSAKE TPEAOCTABICHUS MYHUUUNAIBHOW YCIyrd, B TOM 4YHUCJIE C
UCIIOb30BaHUEM EauHOro moprana, peruoHalbHOrO TMOpTaja, a Takke
BO3MOKHOCTb KOMMMPOBaHUs (HOPM 3asiBICHUN U UHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUISI IOJTyYEHNs MyHULIAIIAJIBbHOM YCIIYTH.

2.18.2. Tlpuiem AOKYMEHTOB U BblJIauya pe3yJbTaTa MYHHUIIUNAIBLHOW YCIYTH
MOXET ocymecTBIsATbCs B M®DI[ mo npuHOMIY 3KCTEPPUTOPHAIBHOCTH IIPH
HAJIMYMM ~ 3aKJIIOYEHHOrO  COTJIAleHWss O  B3aUMOJCHCTBUH  MEXIY
Anmunnctpanueit 1 MOLI.



2.18.3. Tlpu HampaBieHUU 3asBICHUS O MPEIOCTABICHUHM MYHHIUIAIbHON
yCIyTd B 3JEKTpOHHOM (¢opMe 3asBUTENb (DOpPMHUpPYET 3asBIIEHUE HA
IPEIOCTAaBICHUE MYHUIIMIIAIBHON YCIYrd B (OopMe 3JIEKTPOHHOTO JOKYMEHTa U
NOJNKCHIBAET €ro 3JEKTPOHHOW IOJNUCHIO B COOTBETCTBHHM C TpeOOBaHUSMU
®enepanbHoro 3akoHa oT 06.04.2011 Ne 63-03, denepanbHOro 3aKOHA OT
27.07.2010 Ne 210-®3 wu IlpaBun omnpeneneHus BUAOB JJIEKTPOHHOW IOIIUCH,
UCIIOJIb30BAaHUE KOTOPBIX JIOMYCKAaeTcss TMpu OOpallleHuHd 3a MOJdy4YEeHUEM
rOCyJapCTBEHHBIX M MYHHIIMIAIBbHBIX YCIYT, YTBEP)KIECHHBIX IOCTAHOBIEHUEM
[IpaButensctBa Poccuiickoin @enepanuu ot 25.06.2012 Ne 634.

3. Cocras, M0CJIeI0BATEIbHOCTD " CPOKH BbINOJIHCHUA
aJIMMHUCTPATHBHBIX MNpoueayp (meilcTBMil), TpeOOBaHMS K MNOPSAKY HX
BbINOJIHEHHSl, B TOM 4HCJIe 0COOCHHOCTH BBINOJHEHUS] aAMUHHUCTPATHBHBIX
npoueayp B JJeKTPOHHOW ¢opMe, a Takxke O0COOCHHOCTH BBINOJIHEHUS
aJMMHUCTPATUBHBLIX npoueayp B MPI]

3.1. HcuepnbiBawumuii nepedyeHb AAMHMHMCTPATHBHBIX IPoOLERYpP
(meiicTBMM):

1) npuem wu peructpauus 3asBICHUS M HWHBIX JOKYMEHTOB JUIA
PEIOCTaBICHUS MyHULIMNIATBHOW YCIIYTH;

2) (hopMHUpOBaHHE U HANPABICHUE MEXBEJOMCTBEHHBIX 3alIPOCOB B OPTaHbI
(opraHuszanuu), y4acTBYIOIIME B MPEAOCTABICHUH MYHUIMINAIBHOU yCiyru (Ipu
HEO0OXOJIUMOCTH);

3) yBemomieHHE 3asBUTENS O MPEIOCTABICHUM JTOKYMEHTOB U (WJIH)
uHpopMany, HEOOXOAUMOM Il TIPOBEJACHUS MEpeyCcTporcTBa M (WIIM)
NEPEIIaHUPOBKU TOMEUIEHUS B MHOTOKBAPTUPHOM JIOME;

4) mpuHATHE pEHIeHUs O MEepeBOJie¢ MM 00 OTKa3e B MEPEBOJE >KUJIOTO
NOMEIIECHNUSI B HEXWIOE IIOMEUICHUE WM HEXKWUJIOrO IOMEUICHUS B IKUIOE
IIOMEIIICHHUE;

5) Bblgava (HampaBiIeHUE) NOKYMEHTOB IO pe3yJbTaTaMm IpPeIOCTABIICHHS
MYHULUAIBHON YCITyTH.

3.2. Tlpuem u perucrpanusi 3asiBJIeHHUS M HHBIX [JOKYMEHTOB /sl
NpeJoCTABJICHU MYHUIMIIAIBHON yCIyTIH

3.2.1. OcHoBaHMEM JUIsl Hayana aJMUHUCTPATHUBHOM IPOLIEAYPHI SBISETCS
NOCTYIJIEHUE OT 3adABUTENI 3asBICHUS O NPEIOCTAaBICHUU MYHHUIMIAIbHON
YCIIYTH U UHBIX IOKYMEHTOB:

Ha OyMa)KHOM HOCHTEJIE HENOCPEICTBEHHO B A qmMuHucTpaiuto, MOIL;

Ha OYMa)XHOM HOcHUTele B AJMHHHUCTPALMIO TOCPEICTBOM MOYTOBOTO
OTHPABJIEHUS;

B (opMe DIIEKTPOHHOTO JTOKYMEHTa C HUCIOJib30BaHWEM EnuHoro moprana,
PErMOHAJIBHOTO NOopTaa.

[Tpu nuuHo# popme mogaun nokymMmeHTOB B AamuHucTtpanuio, M®I] nmogaga
3asBJICHUSI U HMHBIX JJOKYMEHTOB OCYIIECTBISIETCS B MOpAIKE 0OIIed ouepenu B
IPUEMHBIC Yachl WM 10 TpeaBaputensHoi 3amucu. [lpu mmunoit Gopme momaun
JOKYMEHTOB 3asBUTEIb IOJACT 3asBJICHUE U HMHBbIE JOKYMEHTBHI, YKAa3aHHbIE B
nyHKTax 2.6, 2.7 HacToAwmero AJMUHUCTPATUBHOIO perjiaMeHTa (B cilyyae eciiu
3asBUTENb MPEACTABISIET JOKYMEHTBI, YKa3aHHbIe B IyHKTE 2.7 HacTOSALIETO
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AJMUHUCTPATUBHOTO pPErjaMeHTa, M0 COOCTBEHHOW WHUIIMATHBE) Ha OyMakHOM
HOCHTEIE.

[TIpu nuuHOM (opme mMmomaym TOKYMEHTOB 3asBICHHE O MPEJOCTaBICHUU
MYHUIIUTIATBHON YCIYTH MOXKET OBbITh O0(OpPMIICHO 3asBUTEIEM B XOJI€ MpHeMa B
Anmvunuctparuu, MOI] 6o odopmiero 3apanee.

[To mpocbOe oOpaTuBLIIErocsi JiMLa 3asBICHUE MOMKET OBITh O(OPMIIEHO
OTBETCTBEHHBIM 33 NIPEAOCTABICHUE MYHULMIIAIBHOW YCIYId CHEHUAIUCTOM
KOMHTETa (Jajee TakXke OTBETCTBEHHBIM CIEHHAINCT), crenuanuctom MOII,
OTBETCTBEHHBIMU 3a NPUEM JIOKYMEHTOB, C HCIIOJIb30BAaHUEM ITPOTPAMMHBIX
cpenctB. B aToM ciydae 3asBUTENb COOCTBEHHOPYYHO BIMCHIBAET B 3asiBJICHUE
CBOIO (DaMHIINIO, UMSI 1 OTYECTBO, CTABUT JIATy U MOIIUCH.

Jo/KHOCTHOE  JTMIO  AJMHUHHMCTPALMH, OTBETCTBEHHOE 32 IPHEM
AOKYMEHTOB, OCYILIECTBJIAET CJIeayluMe AelCTBUA B XoJde Ipuema
3asiBUTEJISA:

yCTaHaBIMBAET MPEIMET OOpalleHHUs;

YCTAHABIIUBACT JIMYHOCTH 3asBUTENS, B TOM YHCIIE MPOBEPSAET HAIUYUE
JNOKYMEHTA, YAOCTOBEPSIOIIETO JTUYHOCTD;

IIPOBEPSET ITOJTHOMOYHS 3aABUTEIIS;

IPOBEPSAET HAJUYHME U COACpPKAHUE BCEX JOKYMEHTOB, HEOOXOAMMBIX IS
IOPEIOCTAaBIEHUS MYHULMIIAJBHOM  YCIyrH, KOTOpbIE 3asBUTENb  00s3aH
PEAOCTABUTH CAMOCTOSITENIbBHO B COOTBETCTBHUM C IYHKTOM 2.6 HACTOSILIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

Cnemumanmuct M®PII, oTBeTCTBEHHbI 32 TMpPUEM JTOKYMEHTOB,
OCYIIECTBJIAIET CJeAYyIONIMe 1eiiCTBUA B X0/4¢ NMPUeMa 3asiBUTEJIA:

yCTaHaBJIMBAET IIPEIMET OOpaIleHus;

YCTAHABJIMBACT JIMYHOCTh 3asBUTENS, B TOM YHCIE MPOBEPSECT HAIUYUE
JNOKYMEHTA, YOCTOBEPSIOIIETO JTUYHOCTD;

IIPOBEPSET ITOJTHOMOYHS 3asBUTEIIS;

IPOBEPSIET HAIMYUE BCEX JTIOKYMEHTOB, HEOOXOAUMBIX AJISi MPEAOCTaBICHUS
MYHUIUOAIBHOW  YCIyTH, KOTOpBIE  3asBUTENb  O00s13aH  MPEIOCTABUTH
CaMOCTOATEIBHO B COOTBETCTBUU c IyHKTOM 2.6 HACTOSAILETO
AJIMUHHUCTPATUBHOTO PETJIAMEHTA;

IIPUHUMAET PELIEHUE O MPUEME Y 3aSBUTENS IMPEICTABICHHBIX JTOKYMEHTOB,
dopMupyeT  3asBIICHUE 0 MIPEAOCTABIEHUNA  YCIIYTH NIOCPEICTBOM
uH(popmarmonHon cucreMbl MOL, peructpupyer 3asBjIeHUE U MAKET JIOKYMEHTOB
B MH(popMalMoHHON cucteMe M®LI, BbigaeT 3asiBUTENIO PACIUCKY O MOJIY4YEHUU
JIOKYMEHTOB ¢ MH(pOpMaIIUE O CPOKAX PACCMOTPEHUS 3asIBICHUSI.

[lepenaya B AJMHHUCTpAlMIO  [akeTa  JIOKYMEHTOB,  IPUHSITHIX
cnenmanuctamu  MO®OLI, ocymecTBisieTcs MOCPEACTBOM  UHEOOPMAIIMOHHON
cucteMmbl M®I[ He mno3gHee cnemayromero padodero IHA CO JHA IpUeMa
JIOKYMEHTOB OT 3asiBuTesisi B MOII.

CoOTBETCTBUE CBEICHUI, COAEPIKALIUXCS B JIEKTPOHHOM 00pa3e T0KyMEHTa,
CBEJICHUSIM, COJEPKAIIMMCS B JIOKYMEHTE Ha OyMaXHOM HOCHTEJIE, 3aBepseTcs
YCWICHHON KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOANKMCHIO JOHKHOCTHOTO JIMIA
MO®II.
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[Ipn HEOOXOIUMOCTH IOJDKHOCTHOE JHUIO AJIMUHUCTPALMH, CICIUATIUCT
MO®I[ wu3roraBJIMBalOT KOMWUHU MPEJCTABICHHBIX 3asBUTEIIEM JIOKYMEHTOB,
BBITIOJTHSIOT Ha HUX HAINHACh 00 WX COOTBETCTBUHM IOIMHHBIM JK3EMILIApaM,
3aBEPSIIOT CBOCH MOJIUCHIO C YKa3aHUeM (DaMIIny ¥ WHUIIAATIOB.

JIMUTEeNbHOCTh OCYIIECTBICHUS BCEX HEOOXOJIUMBIX JEHCTBUN HE MOMKET
npeBbIIaTh 15 MUHYT.

JIOKyMeHTBl JUIsl TPENOCTAaBJICHUS MYHULMNAIBHOM YCIYyTM MOTYT OBITh
MPEICTABICHBl B KOMHUTET TIOCPEACTBOM  HANpaBIICHUS  3asBICHUS O
NPEAOCTABICHUN MYHUIMIIAJIBHOW YCIYTM W HMHBIX JOKYMEHTOB TOYTOBBIM
OoTHpaBjeHUEM, uepe3 EnuHbI moprajn, peruoHalbHbIA mopTan (3aouHas (popma
MoJa4M JIOKYMEHTOB):

- B BUJIC OpUTHHAJIA 3asIBJICHUS W KON JTOKYMEHTOB Ha OyMa>KHOM HOCHUTEJIE
MOCPEJICTBOM ITIOYTOBOIO OTIHpaBlieHUs. B JaHHOM ciydae yJIOCTOBEpPEHHUE
BEPHOCTH KOMHUH JOKYMEHTOB OCYIIECTBJISICTCS B TMOPAJKE, YCTAaHOBJICHHOM
dbenepanbHBIM 3aKOHOIATCIIHCTBOM.

JlHem peructpanvu 3asBJICHUS SBJISETCS JEHb €ro MOCTYIUICHUS B
AJIMUHHCTpPaLHUIO:

- B DJICKTPOHHOM BHJIE MOCPEIACTBOM 3arlOJHEHUS WHTEPAKTUBHON (HOPMBI
3asIBJICHUS, TOJMUCAHHOTO JJICKTPOHHOW MOJMUCHIO, Yepe3 JUYHBIM KaOWHET

EauHoro  moprama, — perMoHajJpHOrO  moprtajna, 0e3  HeoOXOAMMOCTHU
JOTIOJIHUTEJILHOM M0J1auu 3asiBJICHUs] B UHOU (popme.
DopMaTHO-JIOTUYECKAS IIPOBEPKA c¢(hOpMHUPOBAHHOTO 3asIBJICHUS

OCYUIECTBJISIETCS. aBTOMATUYECKH IIOCIE 3allOJHEHUs 3asBHUTENIEM KaXJ0ro W3
noJied dJeKTPOHHOM (opmbl  3asBiaeHUs. [Ipu  BBISBICHHUM HEKOPPEKTHO
3aMOJHEHHOTO TOJISI DJIEKTPOHHON (OPMBI 3asBJICHUS 3asBUTEIh YBEIOMIISIETCS O
XapaKkTepe BBISIBJICHHOW OMIMOKA U TOPSAKE €€ YCTpPaHEHHUs IMOCPEICTBOM
WH(POPMAIIMOHHOTO  COOOIICHUSI HEMOCPEJACTBEHHO B  JJIGKTPOHHOM (dopme
3asIBJICHUSI.

[Tpu popMupoBaHuy 3asiBICHUS 00ECIICUNBACTCS:

BO3MOXHOCTh KOIUPOBAHUS U COXPAHCHHUS 3asIBICHUS W WHBIX JOKYMEHTOB,
YKa3aHHBIX B IIyHKTax 2.6, 2.7 HaAcTOsAMEro AJIMHHUCTPATUBHOIO PETIAMEHTA,
HEOOXOIUMBIX JIJISl TPEIOCTABIICHUS MyHUITUTIATBHOW YCITYTH;

BO3MOYXHOCTH TT€YaTH Ha OYyMaKHOM HOCHUTENE KOIMUU SJIEKTPOHHOU (HOPMBI
3asBJICHUS;

B JIFOOOM MOMEHT I10 JKEJIAHHIO TOJIh30BaTEIsl COXPAHCHHUE paHEe BBEICHHBIX
B DJIEKTPOHHYIO (OpMY 3asBJICHUS 3HAUYEHU, B TOM 4YKCIIe€ TIPU BO3ZHHUKHOBEHUU
omMOOK BBOJIa W BO3BpATe JJIsi MOBTOPHOTO BBOJIa 3HAYECHUM B JJIEKTPOHHYIO
dbopMy 3asiBICHHUS;

3aMoJHEHUE TI0JeH AJIEKTPOHHON (OpMBI 3asBiICHHMs 10 Hadajla BBOJA
CBEJICHUW 3asBUTEJEM C HCIOJb30BAHMEM CBEJACHWH, pa3MEHICHHBIX B
dbenepanpHOil rocyaapcTBeHHOM uHMOpManmoHHOM cucreme «EmuHas cucrema
uAeHTUGUKANMK W ayTeHTU(HUKarmu B UHPpACTPYKType, oOecmednBaromen
WH(OPMAITMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHCTBIE WH()OPMAITMOHHBIX CHCTEM,
WCIIOJIB3YEMBIX JIJISl TIPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHHUITUTAIBHBIX YCIYT



B 2JeKTpoHHON (opme» (mamee - ECHUA), u cBeaeHuid, omyOJWKOBaHHBIX Ha
€AMHOM TIOpTaJie, B YaCTH, Kacarolleics cBelieHnil, orcyTcTByromux B ECUA;

BO3MOXXHOCTh BEPHYTHCS Ha JIOOOM W3 STANOB 3arlOJHEHUS SJICKTPOHHOU
dbopmel 3asBieHMs 0€3 TOTEpU paHee BBEACHHOW HH(POpMAINK;

BO3MOXHOCTh JOCTyna 3asiBUTeNs Ha EJMHOM mnopTane, peruoHalbHOM
nopraje K paHee MoJAaHHbIM UM 3asBJICHUSM B T€UEHHE HE MEHEE OJHOro rojaa, a
TaK)K€ YaCTUYHO C(HOPMUPOBAHHBIM 3asIBJICHUSIM - B TEUEHHE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHOE M MOANMCAHHOE 3asBJICHUE M UWHBIE JOKYMEHTHI,
yKa3aHHbIE B MyHKTax 2.6, 2.7 HacTOSIIEro AJIMHHUCTPATUBHOTO PETJIAMEHTA,
HEOoOXOUMbIE JJI MPEAOCTABICHUS MYHUIMIAIBLHON YCIYTH, HalpaBlSIOTCS B
KOMHTET MOCPEICTBOM ENMHOr0 moprasna, periOHAIbHOTO OpTaIa.

3asBUTENSIM TPEIOCTABISAECTCS BO3MOXXHOCTh IPEABAPUTEIBHON 3allUCH Ha
NPEACTABICHUE 3asBJICHUA O NPEAOCTABICHUM MYHUIUINAIBHOW YCIyIM U
HEOOXOUMBIX TOKYMEHTOB.

[IpenBaputenbHas 3aMuch MOXKET OCYIIECTBISATHCS CISAYIOMKUMH CIIOCOOaMU
10 BEIOOPY 3asIBUTEIIS:

[P JIMYHOM OOpaIleHUH 3asiBUTEIISI B KOMUTET;

1o TenedoHy KOMUTETA;

[Tpu ocy1iecTBICHUH 3aIIUCH 3aIBUTENb COOOIIAET CIEYIOLIUE JaHHbIE:

dbamminio, uMs, 0TYECTBO (TIOCIIEAHEE - PU HAIUYUN);

HOMEP KOHTAKTHOTO Tesie(poHa;

aZpec IEKTPOHHOMU MOYTHI (I10 KETaHUI0);

Kelaemble JaTy M BpeMsl MpeACTaBICHUS 3asBJICHUS W HEOOXOJMMBIX
JOKYMEHTOB.

B cnydae HecoOTBETCTBUSI CBEJIEHUM, KOTOpBhIE COOOIIWI 3asBUTENb MPU
3allUCH, JIOKYMEHTaM, MPEACTABICHHBIM 3afABUTEIEM MPU JUYHOM IPUEME,
npeABapuTEIbHAs 3alUCh AHHYJIHPYETCS.

[Ipu ocymiecTBIEHWH 3alKCH 3asBUTEIb B 00S3aTEIbHOM MOPSIKE
UH(OOPMHUPYETCS O TOM, U4TO MIPEABAPUTEIbHAS 3aMUCh AHHYJIUPYETCS B CIIydae €ro
HESBKHU 110 UCTEUCHUH 5 MUHYT C HA3HAYEHHOT0 BPEMEHHU MpUeMa.

KomuTteT obecnieunBaeT nprueM J10KyMEHTOB, 3alUCh HA IPUEM B KOMUTET ISt
N0/layu  3asiBJIEHUS C UCHOJIb30BaHMEM EauHOro mnoprana, peruoHaJIbHOTO
nopraia, opUIHATBHBIX CAUTOB B ceTu «IHTEpHET», HE OCYLIECTBIISIETCS.

[Ipn mocTymiaeHUH JOKYMEHTOB B (OpME JJIEKTPOHHBIX JIOKYMEHTOB C
UCIIOJIb30BaHUEM  MH(OPMAIIMOHHO-TEJICKOMMYHHUKAIIMOHHBIX  ceTel  oOuIero
MOJIb30BAHMS, B CIIy4ae MPUHITHUS PEIICHUS O IPUHATHUH 3asBICHUSA U JOKYMEHTOB
pacnucka B MOJIYYEHHHM JOKYMEHTOB B T€UEHHME pabouero MHs, CIEAYIOIIero 3a
JTHEM TIOCTYIUIGHUS JOKYMEHTOB, HampaBiserca B (opMmMe 3JIEKTPOHHOIO
JOKYMEHTA I10 aJIpeCy 3JIEKTPOHHOM MOYTHI, YKa3aHHOMY 3asBUTEJIEM.

[Ipu mocTymieHun 3asiBJICHUS O MPEIOCTABICHUN MYHULIUIIAIBHOW YCIyTH B
AJIEKTPOHHOUN QopMme depe3 Enunbiil moprtal, perHoHaTbHBIN MOPTal B KOMUTET,
3asIBJICHUIO MIPUCBAUBAETCS CTATyC «OTIPABICHO B BeAOMCTBO». H(popMupoBanue
3asiBUTENSI OCYIIECTBISICTCS YePE3 JTMUHBIA KaOWHET YKa3aHHBIX MOPTAJIOB.



WUnentudukamms 3asIBUTEIIS o0ecrieynBaeTcs ANEKTPOHHBIM
UACHTU(UKAIMOHHBIM TIPWIOKEHUEM C HCIIOJIB30BAHUEM COOTBETCTBYIOIIETO
cepBuca ECHA.

[Ipn HampaBieHWH AOKYMEHTOB uepe3 ENWHBIN MOpTal, pPEerHOHAIbHBIN
NopTaJl THEM MOJYUYECHUS 3asBJIICHUS O MPEJOCTABICHUH MYHUIIMNAIBHON yCIyru
SIBJISIETCA JlaTa MPUCBOCHUS 3asIBICHUIO CTATyCa «OTMPABJICHO B BEIOMCTBOY.

Ecnru mnpu mnpueMe [OKYMEHTOB, HalpaBlieHHbIX dYepe3 Enuublii wunu
perHOHANBHBIN TOpTal, YCTAHOBJIEHHI OCHOBAaHMS IS OTKa3a B IMpUEME
JIOKYMEHTOB, JIODKHOCTHOE JIMII0O AJMUHUCTpPAIMM HE TO3JHee paboyero JHs,
CJIEYIOLIEro 3a JHEM IOCTYIUICHUS 3asBieHUs, MHGOPMHUpPYET 3asiBUTENS 00
OTKa3€ B IPUEME JTIOKYMEHTOB C YKa3aHHUEM KOHKPETHBIX IMPUYMH TAKOTO OTKa3a.
Nudopmanus o0 oTkaze B mpHeMe JOKYMEHTOB HAIMpPABISETCA 3asIBUTEIIO Yepes
JIMYHBIA KaOWHET €IMHOTO WJIM PETMOHAJILHOTO TIopTaa.

Ecnu 3asBuTens 0OpaTuiCs 3a04HO, JOJDKHOCTHOE JIMIIO AJIMHHHUCTPAILINH,
OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB:

- PEruCTpUpYET 3asiBJICHUE MOJ WHIWBUAYAJIbHBIM MOPSAKOBHIM HOMEPOM B
JI€Hb MOCTYIUJICHUS IOKYMEHTOB;

- TIpOBEpSICT TMPaBUIBLHOCTh OGMOPMIICHHSI 3asBICHUS W TMPABHIBHOCTH
0(OpMIICHUSI UHBIX IOKYMEHTOB, TOCTYUBIIUX OT 3aABUTEJIS;

- MPOBEPSIET MPEICTABICHHBIE JOKYMEHTHI Ha IPEAMET KOMIUIEKTHOCTH;

- OTHPABJISET 3aABUTENIO YBEIOMIICHUE C OMUCHIO MPUHATHIX JOKYMEHTOB U
yKa3aHUEM JIaThl UX MPUHSTHUS, TIOJTBEPKIAI0IICE IPUHATHE TOKYMEHTOB;

- OTKa3bIBA€T B MPUEME JTOKYMEHTOB NP HATUYUU OCHOBAHUI U YBEIOMIISIET
O MPUHSITOM PELICHUU 3asIBUTEIIS.

YBenomieHue o npueMe JOKyMEHTOB WM 00 OTKasze B MpHEME JOKYMEHTOB
HAIPaBJISICTCSl 3asBUTENI0 HE TMO37HEE paboyero MHs, CIEIYIOUIEro 3a JTHEM
MOCTYIUJICHUS 3alpoca U JOKYMEHTOB, CITIOCOOOM, KOTOPBIA MCIOJIB30BaN (yKa3al)
3asIBUTENH TIPU 3a09HOM OOPAIllCHUH.

[Io wrToram HCHOTHEHUS AAMUHUCTPATUBHON MPOLEAYpPHl MO MPUEMY
JOKYMEHTOB B AJIMUHUCTPALINH, JOJKHOCTHOE JIMIIO KOMUTETA, OTBETCTBEHHOE 32
pueM JTOKYMEHTOB (hOPMUPYET JOKYMEHTHI ([€J10) U NMepelaeT uX JOJKHOCTHOMY
JIUILy KOMUTETA, OTBETCTBEHHOMY 3a MPUHSITUE PEIICHUSI.

[lo wrToram WCHOMHEHUS AaAMUHUCTPATUBHON MPOIEAYpPHl MO MpUEMY
nokyMeHToB B M®DI] criermanuct M®LI, OTBETCTBEHHBIN 3a MPUEM JTOKYMEHTOB,
dbopmupyer AOKyMEHTHI (Aeno) u  mepemaer wux crneunanucty MOI],
OTBETCTBEHHOMY 3a MEKBEJOMCTBEHHOE B3aUMOJECHCTBHE, KOTOPBIM B CBOIO
odepellb B CPOKH, YCTAHOBJICHHBIE COIVIAIIEHHUEM O B3aUMOJICHCTBHUH, IMEpPEIACT
JOKYMEHTBI B KOMUTET.

3.2.2. Kpureprem NOpUHATUS PEIICHUS O NPUEME JOKYMEHTOB SIBISETCS
HaJM4Me 3asiBJICHUS U MPUJIaraeMbIX JTOKYMEHTOB.

3.2.3. MakcuMaJIbHbIi CPOK HUCIOJIHEHUS aJIMHUHUCTPATUBHOU MPOIEAYPHI
coctapisieT 1 (oauH) pabouuii IeHb CO THSA TMOCTYIUICHUS OT 3asBUTENS 3asBICHUS
0 MPEI0CTABICHUU MYHUIIUITAIbHOW YCITyTH.

3.2.4. Pe3ysnbpTaTOM agMUHHUCTPATUBHOM MPOLEIYPHI SIBIAETCS PETUCTPALMS B
AJIMUHUCTpaIMU 3asiBJICHUS W JOKYMEHTOB, MPEACTaBICHHBIX 3asBUTEIEM, HX



nepegadya OTBETCTBEHHOMY CIIELUAINCTY WK YBEIOMIICHHE 3asBUTENs 00 OTKas3e B
NPEAOCTABICHUN MYHULIUIIATBLHON YCIIyTH.

Pesynbprar aAMMHHUCTPAaTUBHOM MpOIERypbl (PHUKCHUPYETCS B CHUCTEME
JIEKTPOHHOT'0 JOKYMEHTO000pOTa AIMHUHHCTPALIUH.

Pesynbrar agMUHUCTPATUBHOW MpoLEAypbl B OTHOUIEHUM 3asBJICHUA,
NOCTYIMBILETO B 3JEKTPOHHOU (hopMe ¢ ucrnosb3oBaHMeM EauHOro moprana,
pPErMOHAJBbHOTO TOpTaja, MOATBEPXKAACTCS MPUCBOCHHEM CTaTyca 3asiBKE
«IPUHATO B paboTy BeAOMCTBOM». JlelicTBME HM3MEHEHHs CcTaTyca 3asBJICHUS,
NOCTYIMBILETO B 3JEKTPOHHOU (opMme ¢ ucrnosib3zoBaHueM ExauHoro moprana,
PErMOHaIBbHOTO NOpTaja, MPOU3BOJUT OTBETCTBEHHBIN CIEIIMAIIUCT.

3.3. ®opMupoBaHUEe M HANPaBJIeHHE MEKBeIOMCTBEHHBIX 3alpPoCOB B
opranbl (OpraHu3anyuu), y4acTBYIOIIHe B MPeIOCTABJIEHUH MYHHIMIAJbHOMN
yciayru (mpu Heo0X0AMMOCTH)

3.3.1. OcHoBaHMeM [Jisi Hayaja AaJIMUHUCTPATUBHOW NPOLIEAYPHI SIBIAETCS
HEMPE/ICTaBIICHUE 3asBUTEIIEM JOKYMEHTOB, MIPEIYCMOTPEHHBIX ab3amamu 2), 3),
5) nognyHkra 2.6.1 HacTosero AIMUHUCTPATUBHOTO PErIaMEHTA.

3.3.2. JIOJDKHOCTHOE JMIO KOMHTETA, OTBETCTBEHHOE 3a IPEIOCTABIICHUE
MYHUIMOAIBHOW YCIIYTH, NMPU NOJYYEHHH 3asBJICHUS O MEPEBOJE MOMEIIECHUS U
NPWIOKEHHBIX K HEMY JOKYMEHTOB, MOPYYAeT CIELHUAIUCTY COOTBETCTBYIOLIETO
KOMUTETA IPOU3BECTU UX MPOBEPKY.

3.3.3. B cnydae, eciu CHELMAIUCTOM KOMHTETa OYJET BBISBICHO, YTO B
NepeyHe MPEICTABICHHBIX 3asBUTEJIEM JIOKYMEHTOB OTCYTCTBYIOT JOKYMEHTHI,
npeaycMOTpeHHble ab3amamu  2), 3), 5) mnoamyHkra 2.6.1 HacTosIIEero
AJIMUHUCTPAaTUBHOTO pErilaMeHTa, MPUHUMAETCS pEIICHHEe O HalpaBICHUN
COOTBETCTBYIOIIMX MEXBEOMCTBEHHBIX 3aPOCOB.

3.3.4. MexXBEeIOMCTBEHHbIE 3alpOChl  HAMNPABISIIOTCS B CPOK, HE
npeBbimaomuii 3 (Tpex) paboyumx AHEH €O JHS PETUCTpAIMH 3asBICHUS O
NEPEYCTPOMCTBE U (WJIN) MEPEIVIaHUPOBKE MOMENIEHUSI B MHOITOKBAPTUPHOM JIOME
Y TIPUJIOKEHHBIX K HEMY JIOKYMEHTOB OT 3asBUTESI.

HampaBineHue  MEXBEIOMCTBEHHBIX  3alpOCOB  OCYILECTBIIETCS B
AJIEKTPOHHOM (hOpME C UCHOJIb30BAaHUEM E€IUHOM CHCTEMBI MEKBEIOMCTBEHHOIO
AJIEKTPOHHOTO B3aMMOJEUCTBUS M NMOAKIIOYECHHOW K HEW PETMOHAJIBbHOM CHCTEMBI
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOIEHCTBHSI.

CreunanuctT KOMUTETa, OTBETCTBEHHBIN 3a MOATOTOBKY JOKYMEHTOB, 00s13aH
OPUHATH HEOOXOAMMBbIE MEphl HJisi MOJY4YEHHsS OTBETa HAa MEKBEIOMCTBEHHbIE
3aMpoCkl B YCTAaHOBJICHHBIE CPOKH.

B cnydae HemocTyIuieHHMs OTBETa Ha MEXBEIOMCTBEHHBIM 3alpoc B CPOK
YCTAHOBJICHHBIM  MOANYHKTOM  2.6.3 ~ AJIMHMHUCTPAaTMBHOTO  perjiaMeHTa
NPUHUMAIOTCA MEpPhl B COOTBETCTBUMM ab3ameM 3 myHkTa 3.1 HacTosmiero
AJIMUHUCTPATUBHOT'O PETJIaMEHTA.

Kpurepuii  npuHsATUS ~ pEeHIEHUs:  HENPEICTABICHUE  JOKYMEHTOB,
IpeayCMOTpEeHHBIX  ab3amamu  2,3,5  moamynkta  2.6.1  HacTosIero
AJIMUHHUCTPaTUBHOTO PETJIAMEHTA.

3.3.5. Pe3ynpratroM aIMHUHUCTPATUBHOW INPOLEAYPHI SABISIETCS IOIYyYECHHUE B
paMKax MEXBEAOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aMMOJEHCTBUS JOKYMEHTOB (MX



KOIUHN WU CBEJICHUH, COIEPKAIINXCS B HUX), HEOOXOIUMBIX JIJIsl TPEIOCTABICHUS
MYHUIIUNATBHOW  yCIyTH  3asBUTENIO, JUOO  ToJlydeHwe  HuH(opmaiuu,
CBUJIETEIBCTBYIOIIEH 00 OTCYTCTBUM B PACHOPSOKCHUM OPraHOB (OpraHW3allnii),
YYacTBYIOIIUX B NPEAOCTABICHUU MYHUIMNAIBHOW YCIYTd, JOKYMEHTOB (MX
KOIMUM WM CBEJICHUM, COIEPKALUXCS B HUX), HEOOXOIUMBIX JJIsl IPEAOCTABICHUS
MYHHUIUITAIBHON YCITYTH.

dukcarusi pe3yibTaTa BBINOTHEHUS aJIMUHUCTPATUBHOW MPOIEAYpPhl HE
MIPOU3BOJIUTCS.

3.4. IlpuHsiTHE pelIeHNus O MepeBo/ie Win 00 0TKa3e B MepPeBoe KUJIOT0
NMoMelleHNsl B HEXKWI0e NOoMellleHHe M HEXKWJIOro IOMelleHUusi B KuJjioe
NOMeIIeHHe.

3.4.1. OcHoBaHueM /Jis Haudajla aJMUHHMCTPATUBHON MPOLEAYPHI SBISAETCS
MOJIyYEHUE KOMHUTETOM JOKYMEHTOB, YKa3aHHbIX B MOAMYHKTE 2.6.1 HacTosmero
AJIMUHUCTPATUBHOI'O PErVIAMEHTA, B TOM YHCJIE M0 KaHajJaM MEXBEIOMCTBEHHOIO
UH(OPMAITMOHHOTO B3aMMOJICHCTBHS, MO0 WH(OpPMAIMU, CBHUAETEIHCTBYIOMIEH
00 OTCYTCTBHU B PpACIOPSIKEHUH OPraHOB (OpraHU3aIMii), Y4acCTBYIOIIUX B
NpPEAOCTABICHUM MYHULMNAIBHON YCIyTH, JOKYMEHTOB (MX KONUM WU
COJICpKAIUXCA B HUX CBEJEHUM), HEOOXOAUMBIX [UJIi MPEAOCTABJICHUS
MYHHIUIIAIBHON YCITYTH.

3.4.2. Cneuuanuct KOMHTETA, OTBETCTBEHHOE 3a IPUHATHE DPELIEHUSA O
NPEAOCTABICHUN MYHUIIUIIAILHONW YCITyTH, IPOBEPSIET 3asiBIICHUE, JOKYMEHTHI Ha
npeAMeT HaJu4yus BCEX JIOKYMEHTOB, HEOOXOIUMBIX IS MPEJCTaBICHUS
MYHULUNQAIBHOM  YCIOIYTM M COOTBETCTBHS  YKa3aHHBIX  JOKYMEHTOB
YCTaHOBJICHHBIM TPEOOBaHUSM.

CrnenuanucT KOMHTETa/MEKBEJIOMCTBEHHAs] KOMHUCCHUS TIPOBOJUT aHAIH3
MPEACTAaBICHHBIX IOKYMEHTOB Ha HAJIMYUE OCHOBAHWM JIJIsi MPUHATUS PELICHUS, U
MOJITOTABJIMBAET MPOEKT PEUICHHUsI O TIEPEeBOJIe WK 00 OTKa3e B TIEPEBOJIC JKHIIOTO
NOMEUIEHUSI B HEXWUJIOE TOMENIEHWE W HEXWIOr0 MOMENICHUsI B KHIOE
nomenienne 1mo ¢opme, yTBEpKIAEHHON mocTtaHoBiaeHueM lIpaButensctBa PO ot
10.08.2005 Ne 502 «O6 yTBepxacHUN (HOPMBI YBEIOMJICHHS O TIEpeBoie (OTKa3e B
NEepPEeBOJIE) KWIOrO0 MOMENICHUsI (HEXUJIOT0) TMOMENIEHUS B HEXMWIOe (KHUIO0E)
MOMEIIICHHE.

[Ipn nocrymieHnr B AJIMHUHHCTPALIMIO OTBETAa OpraHa roCyAapCTBEHHOMU
BJIACTHU, OpraHa MECTHOTO CaMOyIpaBJeHHUs JHMOO IOJBEIOMCTBEHHON OpraHy
roCyJIapCTBEHHOM BJIACTU WJIM OpraHy MECTHOTO CaMOYIIPaBJICHUsI OpraHU3alluU
Ha MEKBEJIOMCTBEHHBIN 3aIIPOC, CBUAETENbCTBYIONIETO0 00 OTCYTCTBUU IOKYMEHTA
u (unu) uHPoOpManuu, HEOOXOIMMBIX [UIsl TEpeBOja >KUJIOrO IOMENIEHUs B
HEXUJIOE TOMEIICHUE WJIM HEXKWIOr0 IOMEUIEHUS B JKWUJOE IOMEIICHUE B
COOTBETCTBUM C NOANYHKTOM 2.6.1 Hacrosmero AJIMHUHHCTPATHBHOIO
perjiiaMeHTa, U €CJIi COOTBETCTBYIOIINM JOKYMEHT HE MPEICTABJIEH 3asBUTEIIEM 10
COOCTBEHHOW WHUIIMATHBE, YIOJHOMOYCHHBI OpraH IOCji€ TMOJTy4YeHUs
YKa3aHHOT'O OTBETa YBEJOMJISIET 3asBUTEN O IMOJYYEHHH TaKOro OTBETa, H
npeajaraeT 3asBUTENI0 NPEJICTaBUTh JOKYMEHT M (Wiau) UH(GOpMALHUIO,
HEOOXOJUMBbIC ISl TPOBEICHUS TMEPEeBOAA >KUIOrO TMOMEIIEHUS B HEXHIOE
MOMEIIEHUE WU HEXXWIOr0 MOMEIICHHS B JKUJIO€ MOMEIICHUE B COOTBETCTBHUM C



noANYHKTOM 2.6.1 Hacrodiero AIMUHUCTPATUBHOIO pErjaMeHTa, B TeyeHue 15
(msTHaAIAaTH) PabOYMX JHEH CO JTHS HAINPABICHUS YBEIOMIICHUS.

[Ipu HempencTaBiACHUM 3asBUTENIEM JIOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTABICHUS MYHUIUNAIBHOW YCIYrd, B YKAa3aHHOM Ciy4ae, CHElUAIUCT
KOMHUTETa IOATrOTAaBIMBAET IMPOEKT peuIeHus 00 OTKa3e B MEPEBOJAE KHIIOTO
MOMEIIEHUSI B HEXKUJIOE TOMEIICHUE WM HEXUJIOr0 TMOMEIICHUS B JKHIOE
IOMEIEHHE.

Pemenue 06 oTkaze B MepeBOe KUJIOr0 MOMEIICHHS B HEXUIIOE TTOMEILIEHHE
WJIM HEXWJIOTO MOMEIIECHHS B JKUJIO€ TTOMEIIEHUE JOKHO COJIepKaTh OCHOBAHUS
0TKa3a ¢ 00s13aTeIbHON CCHUIKOM Ha HapyLICHUS.

Pemienne o mepeBojae KWIOrNO TMOMEMIEHUS B HEXUIOE TOMEIIEHUE WU
HEXUJIOTO TOMEUIEHHS B JKWJIOE ITOMEIIEHHUE IOJIMUCHIBAETCS JOJIKHOCTHBIM
JUUOM  AJMUHHCTPAlMM B JIBYX OJK3EMIUIIpaX M IMEpPeNaeTcsl CIEIUaInCTy,
OTBETCTBEHHOMY 3a IIPUEM-BbIJIauy JOKYMEHTOB.

B ciydae nmpeacraBiaeHus 3asBJIEHHS O NEpeBoje noMemieHus: yepes MOI]
JOKYMEHT, MOATBEPKAAOIINN NPUHATHE penieHus, Hanpasisiercss B ML, ecnu
MHOM CrIoc00 ero MoJy4eHus He YKa3aH 3asSBUTEIIEM.

MakcuManbHbId  CPOK  BBINOJIHEHUS  aJAMUHUCTPATHBHOM  NPOLETYPHI
NPUHATHUS PEUICHUS] O COrJacOBaHMM WM 00 OTKa3e B TMEPEBOAE >KUIIOTO
MOMEIIEHUSI B HEXKUJIOE TOMEIICHUE WU HEXUJIOTO TMOMEIICHUsI B JKHIOE
MOMEIIEHUE HE MOKET MPEBBINIATh CPOKA MSATU JHEH CO JIHS TPEACTaBJICHUS B
YIOJITHOMOYEHHBIN OpraH IOKYMEHTOB.

3.4.3. Kputepuii npuHATUS pelieHn: Haluurue (OTCYTCTBHE) OCHOBAHUN IS
OTKa3a B MPEJOCTABICHUN MYHUIIMNAIBHON YCIYTH, MPEIyCMOTPEHHBIX MYHKTOM
2.7 Hacrosero AIMUHACTPATUBHOTO PETJIAMEHTA.

3.4.4. Pe3ynbTaToM aAMUHUCTPATUBHOMN MPOLEAYPHI SBIISIETCS MOCTYIJIEHUE K
CIIELIMAIIUCTY, OTBETCTBEHHOMY 3a MPHUEM-BblAa4y JOKYMEHTOB, PEILICHHUS O
MEPEBOJIE KUJIOTO MTOMEIIECHUS B HEKUIIOE TOMENIEHNE WIIA HEKHUIIOTO MOMEIICHUS
B JKUJIO€ TTIOMENIEHUE.

B ciyuae mpunsatus peuienuss o0 OTKa3e MPEAOCTaBICHUS MYHHUIUIIATbHON
YCIYTH MO 3asBIEHUIO, MOCTYNMHUBIIEMY B KOMHUTET B JJEKTPOHHOU (opme ¢
UCIIOJIb30BAaHUEM  €IMHOI0  TopTaja, pPErHoHaJIbHOrO  IMOpTaja,  3asBKe
IPUCBAaMBACTCA CTaTyC «OTKa3aHO». JlelicTBHME W3MEHEHHs cTaryca 3asBJICHUS,
MOCTYMNUBILET0 B JJICKTPOHHOW (opMe ¢ HCHoJib30BaHHeM EauHOoro mnopraia,
PErMOHAJILHOTO MOPTaJia, IPOU3BOAUT JOKHOCTHOE JIMII0 KOMUTETA. 3asBJICHUE U
NakeT JOKYMEHTOB, HalpaBJieHHbIE 3asBHUTENIEM B (opme 3IEKTPOHHBIX
JOKYMEHTOB C HCIIOJb30BaHMEM EIMHOro moprana WIM PErMOHANIBHOTO MopTalia
yepe3 MHHOPMAIIMOHHYIO CUCTEMY MEXBEJOMCTBEHHOTO B3aUMOJEUCTBUS «Smart
Route» (manee — nndopmaimonHas cuctema).

Crienuanuct BXOAUT B MH(GOPMAIMOHHYIO CUCTEMY, IyTEM aBTOPH3AIlUH,
ucnonb3ysi «Jlorun» u «Ilaponb» wnm cepTUPUKAT HIEKTPOHHON MHUPPOBOU
noAnucH (IIpyu ee HaJTUYUKU) U IPOU3BOJUT CIAEAYIOIIUE JEHCTBUS:

1) mpoBepsieT MPaBHIIBHOCTH 3aMOJTHEHUS 3asIBJICHUS B QJICKTPOHHOU (hopme, a
TaKXe MOJIHOTY YKa3aHHBIX CBEJCHUI;



2) mpoBepsieT COOTBETCTBUE IPEACTABICHHBIX JIIEKTPOHHBIX JIOKYMEHTOB
YCTaHOBJICHHBIM JICHCTBYIOIINUM 3aKOHOJATEIILCTBOM TPEOOBAHUSIM, a UMEHHO:

a) HaJTM4re TOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEIOCTABICHUS YCIIYTH;

0) AaKTyaJdbHOCTh TMPEJCTABICHHBIX JIOKYMEHTOB B COOTBETCTBUHU C
TpeOOBAHUSIMU K CPOKAM UX JICHCTBHS,

3) npoBepsieT COOMIOICHHUE CIETYIOMNUX TPEOOBAHUA:

a) HAUJIMYKE YE€TKOTO N300paXKeHUs CKAaHUPOBAHHBIX JJOKYMEHTOB;

0) COOTBETCTBUE CBEJCHUM, COJEPKAIIUXCA B 3asABJICHUM, CBEJICHUSIM,
COJICPIKAIIUMCS B MPEJICTABIICHHBIX 3asBUTENIEM JIOKYMEHTAX.

[TogmuHHBIE JOKYMEHTBI, HEOOXOAMMBIE Il OKa3aHWs MYHHIUIIAIbHON
YCIIYTH, IPEAOCTABIISIIOTCS 3aBUTENEM JIMYHO, CIEUUAIMCT Ha3HAYAET 3aABUTEIIO
JaTy, BpEMsI U MECTO MPUEMA.

6) BHOCHUT B *ypHaJl PETUCTPAIMU OOpaIlleHU Ipak/iaH 3a MYHUILIUITATIbHON
YCIYroil B DBJIEKTPOHHOM BHJE C HCIOJIb30BaHHEM EauHOro mnoprana win
PETHOHANBHOTO TMOpTaja 3aluch O TMPHUEME BJIEKTPOHHOIO 3asBJICHUS W
JIOKYMEHTOB;

7) HampaBIIeT 3asSBUTENII0 YBEJAOMJICHHE O CTaTyce, MIPUCBOCHHOM 3asiBKE,
MyTEM 3al0JIHEHUSI B UHPOPMAIMOHHON CUCTEME UHTEPAKTUBHBIX MOJIEH.

Perucrtpanus 3asBiieHus], MOCTYMUBIIETO B (JOPME IJIECKTPOHHOTO JOKYMEHTA,
OCYILIECTBIISIETCS B JE€Hb €ro MOCTYIUICHUS B KOMUTET. B ciydae mocTyruieHus
3asBJICHUS] B BBIXOJHBIE WJIM HepaOouue MNpa3gHUYHBIE JTHU €ro PpPerucrpaius
OCYILIECTBIISIETCS B TMEPBBIM pabouuii JeHb KOMHUTETa, CIACAYIONIUN 32 BBIXOIHBIM
WK HEpaOOUUM MPa3THUYHBIM THEM.

3.5. Bpimaua  (HampaB/jieHMe) JOKYMEHTOB 10  pe3yJabTaTam
NPeA0CTABJICHUS MyYHUIMIIAJIbHOM YCIYTH 3asiBUTEIIO

3.5.1. OcHoBaHueM i Hayaja aJAMUHUCTPATUBHOM MPOILEAYPHl BbIAAYH
JIOKyMEHTOB, SBJISETCS Halu4due CPOPMUPOBAHHBIX JOKYMEHTOB, SIBIISIOIIUXCS
pe3yJbTaTOM MPEIOCTABICHNS] MyHUIIUITAIbHOW YCITYTH.

3.5.2. B kauectBe pe3yJibTaTa NPEAOCTABICHUS MYHUIMNAIBHOW YCIyTU
3asiIBUTEJIb 10 €T0 BEIOOPY BIIPABE MOJYUUTH:

- B ¢dopMe BIEKTPOHHOIO JOKYMEHTAa, MOJAMUCAHHOTO YIOJIHOMOYEHHBIM
JIOJDKHOCTHBIM ~ JIMIIOM C  HKCIOJB30BaHUEM YCUJIEHHOW KBaJIM(UIIUPOBAHHOU
AJIEKTPOHHOM TMOJIIHUCH;

- Ha OyMa)XHOM HOCHUTEJE, MOATBEPKIAIONIETO COJAEpKaHUE SJICKTPOHHOTO
JNIOKYMEHTA, HallpaBJIEeHHOTO komureTom, MODII.

3asBUTENb BIPABE NOJYYUTh PE3YyJIbTAT NPEAOCTABICHUS MYHHUIUIIAJIbHON
yciayrd B (GopMe BJIEKTPOHHOrO JIOKYMEHTa WM JIOKYMEHTa Ha OyMakHOM
HOCUTEJE.

3asBUTENIb BIOpPaBE OIEHUTh KA4eCTBO M JOCTYHMHOCTh HPEIOCTABICHUS
MYHULUNAIBHON yciyrd Ha EAHOM nopTaiie, perioHaIbHOM MOpTAJIe.

3.5.3. B ciyyae OpuHSTUA PEIICHUS O MPEIOCTABICHUM MYHUIIMIATbHON
YCIYTM OTBET 3asiBUTENII0 HANpaBisieTCs IHUCbMEHHO B COOTBETCTBUU C
PEKBH3UTAaMH, YKa3aHHBIMH B OOpalleHWH, JIMOO BBIAACTCS HA PYKU 3asSBHUTEIIO
WIN €ro TMpeJCTaBUTEII0 B KOMUTETE B COOTBETCTBHM C TpadukoM mpuemMa



rpaXkJaH, yKa3aHHbIM B moanyHkre 1.3.1. Hacrosmero AJIMHUHHCTPATHBHOIO
perjaaMeHTa.

B cnydae nogaum 3asBienus yepe3 MOLl npunsAToe penieHne HanpapiIseTCs
3asBUTEJISIM, MOJABIIUM 3asiBiieHue, yepe3 MOIL, ecnu nHol crnoco0 mosyyeHus
HE yKa3aH 3asBUTEIIEM.

3.5.4. Pe3ynpTaToM HUCIOIHEHUS aJIMHUHUCTPATUBHOW MPOLEAYPHI SABIAECTCS
BblJJaya 3asBUTENIO JOKYMEHTA, SBISIOLIETOCS pe3yJIbTATOM NPENOCTABICHUS
MYHULMIIAIIbHON YCIIYTH.

PesynbTaT aaMUHHCTPATHUBHOM MpoUEaypbl (PUKCHpyeTcs B  CHCTEME
AJIEKTPOHHOI'O JJOKYyMEHTOO0O0pOTA.

Pe3ynbpraT mnpenocraBieHHs MYHUUMIAIBHOW YCIYIM CKaHHpyeTcd U
HAIpaBJISIETCSl 3asBUTENIO0 4Yepe3 EAWHBbIM WIM PErHOHANbHBIA TopTan JIubo
HampasisieTcss B (popMe AIEKTPOHHOTO JOKYMEHTA, MOJIMHUCAHHOTO 3JIEKTPOHHOU
MOAMKUCHIO B TUMYHBIA KAOWHET 3asSBUTEIISI B €AUHBIN WM PErHOHATBHBIN.

3.5.5. MakcumanbHbIil CPOK HCIHOJHEHUS aJIMUHHCTPATUBHON MPOLEAYPHI
coctaBisieT 3 (Tpu) paboumx AHS CO JHS TPUHSITHS PEUICHUS CO JIHSA TPUHSATHUS
peLICHUs O MEPEBOJE KUIOTO MTOMEIICHUS B HEXKWIOE MOMENIEHUE WIIH HEXKUIOTO
NIOMELIEHNS B )KWJIOE ITOMEILICHHE.

3.5.6. Kpurepnii NpUHATHS pEUICHUA: MNPUHATHE PEUNIEHUS O IIEPEBOJE
YKAJIOTO TMOMENIEHHS B HEXKUIIOE TTOMEIICHUE WM HEKUIIOTO MOMENICHHS B )KUJI0E
NOMeIlleHHE JINOO pelIeHus 00 0TKa3e B NEPEBOJIE KUIIOTO OMEILEHUS B HEXUII0E
MIOMEUIEHNE WA HEKUIIOTO MIOMEIIEHUS B KUJIOE€ TIOMELIEHUE.

3.5.7. Pe3ynpTaToM aAMUHUCTPATUBHOW MPOLEAYpPHI SBISAETCS BbIJAYa WU
HaIlpaBJICHHWE IO aJpecy, YKa3aHHOMY B 3asBieHuH, b0 dyeped MODILI, Enunbiii
NOpTAJI, PETHOHAJIBHBIA MMOPTAN 3asBUTENIO JOKYMEHTAa, HOATBEPKIAIOIIETO
IIPUHSITUE TAKOTO PELICHUS.

Pe3ynpTaT BBINOMHEHUS aJIMUHHUCTPATUBHON MpoLEaypbl (UKCUPYETCS B
CHUCTEME OJJIEKTPOHHOTO JIOKYMEHTOOOOpOTa AJIMUHHUCTpAIlMd W B >KypHAIe
perucTpanum.

3.6. Ilopsinok BBINOJTHEHUS AAMUHUCTPATUBHBIX npoueayp M®PI]

[IpenocraBnenne MyHHIUNAIBHOM yciayru B MOIL[ ocymecTBisgercs B
MOPSAJIKE, YCTAHOBJIECHHOM HACTOSIIIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM C
Y4E€TOM OCOOEHHOCTEW, ONMPEEICHHBIX COIJIAIEHUEM O B3aMMOJECHUCTBUH MEXKIY
Anmunuctpauueit u MOII.

MOII He ocyliecTBIsET:

dbopMHUpOBaHHWE W HANpPABJICHHE MEKBEIOMCTBEHHOI'O 3alpoca B OpPraHbl,
NPEAOCTABISIOIINE YCIYyTH, B OPraHbl T'OCYJapCTBEHHOW BJIACTH, WUHBIE OPraHbI
MECTHOTO CaMOYIPaBJIEHUS W OpraHu3allid, YYacTBYIOIIME B IPEAOCTABICHUU
MYHULUNAIbHBIX YCIYT;

WHBIC JIEUCTBUS, HEOOXOAMUMBIC [UISl TIPEIOCTABICHUS MYHHIIMIAIBHON
YCIyTH, B TOM YHCIIE CBSI3aHHBIE C IPOBEPKOM JIEUCTBUTEIBHOCTH YCUIICHHOMN
KBUTH(DUITUPOBAHHON JJIEKTPOHHOW MOAMKMCH 3asBUTENS, WCIOIH30BAHHOW TNpHU
oOpalieHnu 3a NOJIy4YeHUEM MYHHUIIMIAIBHON YCIIyTH.

[IpenBaputenbHass 3anuch Ha npueM B MOIL[ s nopaum 3asiBICHUS
OCYILIECTBIISIETCS TOCPEACTBOM camo3anucu Ha oduiuansHoM caiite ['OAY



«M®Iy (https://mfc53.nov.ru/), mo tenedony call-ientpa:88002501053, a Takxke
Y JIMYHOM OOpAIlleHUHU B CTPYKTypHOE nosipazaenenne MOII.

4. ®OPMbI KOHTPOJIA 3A NCIIOJIHEHUEM
AIMUHHUCTPATUBHOI'O PETJIAMEHTA

4.1. Ilopsigok ocyumiecTBJIeHMS TEKyLIero KOHTPOJs 3a COOJIIOAeHHEeM W
HCIOJIHEHUEM AOJKHOCTHBIMHU JIUIAMH KOMUTETA MOJIOKEeHU I
AJIMUHUCTPATHBHOI0 pPerjiaMeHTa U WHbIX HOPMATHBHBIX NMPABOBBLIX AKTOB,
YCTAHABJIMBAKWIIMX TPeOOBaHMS K MNPEIOCTABJIEHHUI0 MYHUIIUNAJILHOM
YCJIYTH, a TaKKe MPUHATHEM MU pelleHn i

4.1.1. Texymmuii KOHTPOJb OCYIIECTBISICTCS TMOCTOSHHO JOJKHOCTHBIMU
JUIIAMU [0 KaXJIOM aJIMUHUCTPAaTUBHOM TMpolieype B COOTBETCTBUU C
YTBEPXKIIEHHBIM PpErJIaMeHTOM, a TaKXe IyTeM IMPOBEACHHS TMpeaceaaTesieM
KOMUTETA WU JIUIIOM, €T0 3aMEIIAI0IINM, TPOBEPOK UCIIOIHEHUS JOIKHOCTHBIMU
JUIIAMU TIOJIOKEHUN A IMUHUCTPATUBHOTO PETJIAMEHTA.

JIns Tekylero KOHTPOJS HCMOJb3YIOTCS CBEIACHUA, COAECpKallhecs B
pa3pElIUTENbHBIX JEaX, PEECTPE BBIAAHHBIX PAa3pELICHUN, YCTHOM U MUCbMEHHOU
uH(OpPMAITMK  JTOJDKHOCTHBIX — JIMI, OCYIICCTBIISIFOIIUX  PETIaMEHTHPYEMbIS
JCUCTBHSL.

O caywasx W OpUYMHAX ~ HApyIIEHUS  CPOKOB,  COJEp KaHUs
AIMUHUCTPATUBHBIX TPOIEAYP W JCUCTBUN TOJDKHOCTHBIC JIMIIA HEMEJICHHO
UH(OPMUPYIOT Tpe/cenaTeNs KOMUTETa WIM JIMIO, €r0 3aMeIlarollee, a Takke
MPUHUMAIOT CPOYHBIC MEPHI TI0 YCTPAHCHHUIO HApYIIICHUH.

4.1.2. Tekymuii KOHTPOJb 32 COOJIIOJICHHUEM M HCTIOTHEHUEM PAOOTHUKAMHU
ML, npenocTaBisSOIMMUA TOCYJAPCTBEHHYIO U (UJIM) MYHUIIMIIAIIBHYIO YCIIYTY,
yKa3aHHYI0 B KOMIUIEKCHOM 3amlpoce, TMOJOXKEHUH AJIMHUHHCTPATUBHOIO
periiaMeHTa W WHBIX HOPMATUBHBIX IMPAaBOBBIX AaKTOB, YCTAaHABIMBAIOIIUX
TpeOOBaHMUSI K TMPEAOCTABICHUIO TOCYAAPCTBEHHOW U (WJIM) MYHHIIMIAIBHOU
YCIYTH, a TakXe MPUHSATHEM HUMH PEIICHUH, OCYIIECTBISETCS PYKOBOJMUTEIEM
MOII.

4.2. Tlopsiok HW NEePUOJAUYHOCTb OCYHIECTBJIEHHS IUJIAHOBBIX M
BHEIJIAHOBBLIX  MPOBEPOK  MOJHOTHBI M  KadecTBa  MNPeA0CTABJIEHHS
MYHUIMOAJIbHOH YCJIYId, B TOM 4YHCJe NOPSA0K U (GopMbI KOHTpPOJIS 3a
MOJIHOTOM U Ka4eCTBOM NPe0CTABJIEHUSA MYHUIIUNIAJILHON YCJIYTH

4.2.1. KoHTponp 3a TNOJHOTOM W  KA4eCTBOM  IIPEAOCTABICHUS
MYHULIUTTAIBHOM YCIIYTH BKJIIOYAET B c€0s MPOBEJICHHE TJIAHOBBIX M BHETUIAHOBBIX
IIPOBEPOK, BBISBJICHUE M YCTpaHEHUE HApPYIICHHWH MpaB 3asBUTENEH, MONT0KEHUN
AJMUHUCTPAaTUBHOTO perjiaMeHTa U APYIMX HOPMATHUBHBIX IPABOBBIX aKTOB,
pacCMOTpeHHEe, NPUHITHE PEIICHHH W TOJITOTOBKY OTBETOB Ha oOOpalleHHe
3asBUTENCH, COJEpXKAIUX >KalIoObl Ha pelieHus, 1encTBust (Oe3nelcTBHe)
JOJIKHOCTHBIX JIHII.

4.2.2. IlpoBepku MOTYT OBITh TIJIAHOBBIMH U BHETIAHOBBIMHU.

[11aHOBBIC MPOBEPKH MOTHOTH U KAYECTBA MPEAOCTABICHUS MYHHUITUTIAITBHON
YCIIyT'H IPOBOJSTCS HE PE’KE OJTHOIO pa3a B roJl HA OCHOBAHUH IJIAHOB.
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BHenaHoBblE MPOBEPKH MPOBOAATCA MO MOPYUYEHUIO MpeacenaTens
KOMHUTETAa WM JIMI[A, €r0 3aMeNIaloniero, M0 KOHKPETHOMY OOpaIieHHUIo
3aMHTEPECOBAHHBIX JIUII.

4.2.3. Jlns mpoBeAeHUsT MPOBEPKU MOJHOTHI M KadecTBa MPEAOCTaBISIEMOMN
MYHULUNAIBHON yCIIyru (POpMUpPYETCS KOMUCCHS, B COCTaB KOTOPOI BKJIIOUAIOTCS
MYHULIUIAIIBHBIE CITyKallue KoMuTeTa. Pe3ynbTaThl MpoBEepKU O(QOpMIISIOTCS B
BUJIC aKTa, B KOTOPOM OTMEUAaIOTCSl BBISIBJICHHBIE HEJOCTATKU U MPEAJIOKEHUS 10
WX YCTPAHEHMIO, aKT IMOJIMUCHIBACTCS WieHaMu KoMuccuu. C akTOM 3HAKOMSITCS
JIOJDKHOCTHBIE JTUIa KOMHUTETA.

4.3. Ilopsiaok mNpuBIeYeHUS] K OTBETCTBEHHOCTH JOJKHOCTHBIX JIHIL
KOMHTETa, MNPeAOCTABJSIOIIEr0 MYHMUHMNAJBHYI YCJIYry, CHeHHAJTHCTOB
M®Il, npeaocTaBJSIIONIUX TOCYJAPCTBEHHYK) M (MJIM) MYHHIMNAJILHYIO
YCIYIy, YKa3aHHYK) B KOMILIEKCHOM 3ampoce, 3a pelieHus W JAeHCTBUS
(0e3neiicTBMe), TNpPUHHUMAaeMble  (OcylmlecTBJIsieMble) HMMH B XoOJe
NPeA0CTABJIEHUS MyYHUIMIIAJIbHON YCIYyTH

4.3.1. JIOmKHOCTHOE JIUII0 HECET NEPCOHAIBHYIO OTBETCTBEHHOCTb 34!

- COOJI0JICHHE YCTAHOBJICHHOTO MOPsIAKA MPUEMa JIOKYMEHTOB;

- TPUHATHE HAUIKAIIUX MEp MO0 TMOJHOM U BCECTOPOHHEH MPOBEpPKE
MpeACTaBICHHBIX JOKYMEHTOB;

- coOJII0ICHUE CPOKOB PACCMOTPEHUSI JIOKYMEHTOB, COOJIIOJIEHHUE MOpsaKa
BBIJIa4YM JIOKYMEHTOB;

- YYET BBIJJaHHBIX JIOKYMEHTOB;

- CBOEBpeMEHHOE€ (OpMUpPOBAHUE, BEACHHE U HAJJIeKaAIIEe XpaHEHUE
JOKYMEHTOB.

[To pe3ynbraTam NpOBEAEHHBIX IMPOBEPOK B CIIy4yac BBISBICHUS HApyLICHUN
1paB 3asBUTEJIEM M MHBIX HAPYUICHUI K BHHOBHBIM JIMI[AM MPUMEHSIIOTCS MEPbI
OTBETCTBEHHOCTH, YCTAHOBJIICHHBIC 3aKOHOIATENBCTBOM Poccuiickoit Denepanum.

4.3.2. Cnenuanuctel MO®I[ HeCcyT OTBETCTBEHHOCTb, YCTAaHOBJIEHHYIO
3akOHOaTenbCcTBOM Poccuiickon denepanuu:

- 32 TIOJIHOTY MEPEIaBAEMbIX OPTaHy, NPEJI0CTaBIISIIOIEMY TOCYAapCTBEHHYIO
U (WJIKM) MyHUITUIIAJIBHYIO YCIIYTY, 3alIPOCOB O MPEIOCTaBIECHUN TOCYIaPCTBEHHBIX
WM MYHUIUIAIBHBIX YCIYT M MX COOTBETCTBUE NEPEIaBAEMbIM 3asiBUTEIEM B
MOI] cBeneHUsAM, HHBIX TOKYMEHTOB, IPUHATHIX OT 3aABUTEIIS,

- 3a TOJIHOTY MU COOTBETCTBHE KOMILUIEKCHOMY 3alpocy MepeaaBaeMbIX
OopraHy, MPeIOCTaBISIONIEMY TOCYAApPCTBEHHYIO WM MYHULMNAIBHYIO YCIYTY,
3asBJICHUM, COCTABJIEHHBIX HAa OCHOBAaHMM KOMIUIEKCHOIO 3ampoca, HHBIX
JOKyMEHTOB, uH(MopManmmu W  (WIM)  CBEACHUN, HEOOXOAMMBIX  JJIA
MPEAOCTABIEHUS TOCYJAPCTBEHHBIX U (MJIM) MyHULIMNAIBHBIX YCIYT, YKa3aHHBIX B
KOMILIEKCHOM 3aIpoce;

- 33  CBOEBPEMEHHYIO  IiepeJayy  OpraHy,  IpeIOCTaBIAIOLIEMY
rOCYJIapCTBEHHYI0 WJIM MYHUIMIIAIBHYIO YCIYTy, 3alpoCcOB O MPEIOCTaBICHUH
rOCYJIapCTBEHHBIX WM MYHUIMIMAIBHBIX YCIYT, 3asBJIICHUI, COCTABJICHHBIX Ha
OCHOBAaHHUM KOMIUIEKCHBIX 3alpOCOB, HWHBIX CBEICHHUH, JOKYMEHTOB M (WJIM)
uH(pOpMalKM, NPUHATHIX OT 3asABUTENS, a TAKXKE 3a CBOCBPEMEHHYIO BbIJady



3a8BUTEII0  JIOKYMEHTOB, MNEpeJaHHbIX B J3thx wOemsix MOL[ oprasowm,
MPEAOCTABJISIOIINM TOCYJAPCTBEHHYIO WM MYHUIIUIIAJIBHYIO YCIIYTY;

- 32 coOJI0/ICHHE MpaB CyOBEKTOB IEPCOHAIBHBIX JAaHHBIX, 32 COOJIIOJICHHE
3akoHonarenbcTBa Poccuiickoir denepanuu, yCTaHABIMBAIOLIEIO OCOOCHHOCTH
oOpamenusi ¢ wuH(pOpManmen, JOCTyn K KOTOpOHl orpanuyeH ¢eaepaabHbIM
3aKOHOM.

Cnemuanuctel M®I[ npu HewcnosHeHWH JHOO TPU HEHAJIEXKAIIEM
UCIIOJIHEHUH CBOMX CIIy>)KEOHBIX OOf3aHHOCTEH B paMKaxX peaau3auud (PyHKUUN
MOII, mnpuBnekarOTCs K OTBETCTBEHHOCTH, B TOM YHUCIE€ YCTAHOBJICHHOU
YronoBubiM kojekcoM Poccuiickoit ®@enepanmn u Koaexkcom Poccuiickoit
®denepanuu 00 aIMUHUCTPATUBHBIX MTPABOHAPYIIECHUSX JIJIS1 JOJKHOCTHBIX JIUII.

4.4. IlonoxeHusi, XapakTepusyoiiue TpedoBaHus K NMOPSAAKY u opmam
KOHTPOJISI 32 NMPeJOCTABJICHHEM MYHHMUMIIAJIbHOH YCJIYrH, B TOM 4HCJe CO
CTOPOHBI IPAKIAH, UX 00beTUHEHU M OPraHu3aluid

['paxnane, nXx OOBEAMHEHUS W OPTaHU3AIMU B Cllydac BBHISBICHUS (PAKTOB
HapyUICHUS  TOpsIAKA  NPEAOCTABICHUS  MYHULMOAIBHOM  YCIyTH WU
HEHAJUJICKAIIEr0  UCIOJHEHUs  AJMHUHHCTPATUBHOIO  pErjlaMeHTa  BIpaBe
00paTUThCS C KaIo00i B AIMUHHCTPALIUIO.

S. JTOCYJEBHBIN (BHECYJIEBHbBIN) HOPAAOK
OBXAJIOBAHMS PEHNIEHMMA W JEWCTBUH (BE3JEHCTBUS)
KOMUTETA, EI'O JOJ/ KHOCTHBIX JIUII, MPIl, CIIENIUAJINCTOB
M®I]

5.1. Undgopmauuss 151 3aiBUTEJIsI O €ro npaBe MMOJaTh Kajo0y Ha
pemienne wu (uam) pgeiictBue (Oe3geiicTBMe) KoMHMTeTa W (MJIM) €ro
AOJIKHOCTHBIX JIMI, MYHUIMNAJbHBIX cayxamux, MPII, cnemuaaucra MPII,
a TakKKe OPraHuU3anMi, OCYIIECTBJISIOMUX (PYHKUMH MO NPEeIOCTABJICHUIO
MYHUIMOAJbHBIX YCJIYr, WJIH HX Pa0OTHUKOB MpPH IPeI0CTABJICHUHU
MYHUIMIAJIbHOH YCJIYTH (Jasee - :kaj100a)

5.1.1. 3asBuTenp UMEET MpaBo Ha IocyJeOHOe (BHeCyneOHOe) 00kamoBaHue,
OCTIapUBaHUE PEIICHUM, ACHCTBUHN (0e3mMelCTBYS), TPUHITHIX (OCYIIECTBICHHBIX)
MpU IPEAOCTABICHUN MYHULIMTIAIBHON YCIIyTH.

5.1.2. OOGxanoBaHue 3asBUTEISIMU pEIICHUM, AehcTBUI (Oe3nercTBus),
MPUHATHIX (OCYIIECTBICHHBIX) B XOJI€ MPEIOCTABICHHUS MYHHUIIUTIATLHON YCIyTH B
nocyneOHOM (BHECYyJeOHOM) TOpsiAKe, HE JIMINAeT WX IpaBa Ha 00XaJOBaHUE
yKa3aHHBIX pelleHui, AeiicTBui (0e3aeiicTBuUs) B Cy1e0HOM MOPSJIKE.

5.2. [Ipeamer xas100b1

5.2.1. IIpenmeTroM aocyneOHOTO (BHECYJAEOHOTO) 00XKaTO0BaHUS MOTYT OBITh
pemieHust  (neWctBusi, Oe3neWcTBHE), TPUHATHIE (OCYIIECTBICHHBIE) TIPH
NPEIOCTABICHUN MYHUIIMIAIBHON YCIyTd. 3asgBUTENb MOXKET OOpaTUThCS C
K000, B TOM YHCIIC B CIEAYIOIINX CIydasx:

- HapylIeHUE CpOKa pErucTpaluyd 3asBICHUS O MPEIOCTaBICHUU
MYHULUNAIBHON YCITyTH, KOMILJIEKCHOTO 3aMpoca;

- HapylIeHUE CPOKa MPEIOCTABICHUSI MyHUIIUMIIATLHON yciyru. B ykazanHom
ciaydae jgocyneOHoe (BHecylneOHOe) o0XaloBaHUE 3asBUTENIEM pEUIeHUW U
nevctBuil (6ezneiictBus) MOIL, cnenmanucra M®I] Bo3MOXKHO B ciiydae, €CJIM Ha



MOII, pemenust u neiictBus (6e3AeMCTBUE) KOTOPOTO O0KATYIOTCS, BO3JIOKEHA
GyHKIIMS TO TPEAOCTaBICHUIO COOTBETCTBYIOIIMX TOCYJAAPCTBEHHBIX  WITU
MYHHUITUTIATBHBIX YCIYT B TIOJIHOM O00OBbEME B TOPSIKE, OMPEIEICHHOM YacThio 1.3
cratbu 16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

- TpeOoBaHME y 3asgBUTENS JOKYMEHTOB WM UH(poOpManuu JIud0
OCYILIECTBJICHUSI JCHCTBUM, MPEIACTABICHUE WU OCYILIECTBICHHE KOTOPBIX HE
NpeAyCMOTPEHO HOPMATHUBHBIMU TpaBOBbIMU akTamu Pocculickoit ®enepanuu,
HOPMaTUBHBIMM MPABOBBIMU akTaMu HoOBropojickoit 06;acTu, MyHHUIIMTATLHBIMU
MPaBOBBIMU aKTAMH JIJIs IPEIOCTABICHUS] MyHUIUIIAIbHON YCIIYTH;

- OTKa3 3asBUTEII0 B TIpUEME JOKYMEHTOB, NPEJOCTABICHUE KOTOPHIX
IPEAYCMOTPEHO HOPMATHUBHBIMHU IPaBOBBIMH akTamu Pocculickoit ®enepaunuu,
HOPMATUBHBIMHU TIPaBOBBIMHU akTamMu HoBropozckoit o6iactu, MyHUIIMTAIbHBIMU
MPaBOBBIMH AKTAMH JJIs PEIOCTABIICHUS] MyHULIUIIAJIbHOW YCIIYTH;

- OTKa3 B MPEAOCTABICHUN MYHULIUIIAIIBHOW YCIyTH, €CJIM OCHOBaHUS OTKa3a
HE TPEIYCMOTPEHbI (he/epaibHBIMUA 3aKOHAMU W MPUHSATHIMH B COOTBETCTBUHU C
HAMHU WHBIMM HOPMAaTUBHBIMHM IIpaBOBbIMH akTtamu Poccuiickon ®denepauuu,
HOPMAaTUBHBIMH TIPABOBBIMH akTamMu HoBropojckoit o0iactu, MyHHIIUTAIbHBIMA
NpaBOBbIMM aKTaMu. B yka3zaHHOM ciyudae jocylaeOHoe (BHeCyAeOHOE)
o0xalloBaHWE 3asBUTENIEM pelieHud u jaectBuil  (Oe3geiictBus) MOII,
crenuanucra M®Il Bo3mMoxkHO B ciydae, ecnu Ha MOILI, pemienus u aencTBus
(Oe3neiicTBUE) KOTOPOro 00XKAIYIOTCS, BO3JIOKEHA (DYHKIUS N0 MPEAOCTABICHUIO
COOTBETCTBYIOIIMX TOCYJAPCTBEHHBIX WM MYHMIIMIAIBHBIX YCIYT B TOJHOM
o0beMe B MopsJKe, onpeaesieHHoM yacThio 1.3 ctatbu 16 denepanbHOro 3akoHa
ot 27.07.2010 Ne 210-D3;

- 3aTpeboBaHUe C 3asBUTEINS NPU MPEIOCTABICHUU MYHHUILIUIAIBLHON YCIyrU
IJIAThl, HE NPEAYCMOTPEHHOW HOPMAaTMBHBIMHU ITPABOBBIMU akTamMu Poccuiickon
denepanuy, HOPMATUBHBIMHU TPaBOBbIMU akTamu HoBropojackoit obnactwu,
MYHULUNAIBHBIMU IPABOBBIMU aKTaMU;

- OTKa3 oOpraHa, MOPEIOCTaBIISIIOIIETO  MYHUUMUNAIBHYIO  YCIYTY,
MYHUITUNIATBHOTO  CIy)Kamero  Ju0O  JOJDKHOCTHOTO — JIMIIa  OpraHa,
MPEIOCTABISAIONIEr0 MYyHULMNAIbHYIO ycinyry, MOII, cnenmamucra ML, B
UCIIPABJICHUM JOIMYIIEHHBIX OMNEYaTOK W OHIMOOK B BBIAAHHBIX B pPE3yjbTaTe
NpPEAOCTABICHUS MYHUIIUMIIAJBHOM YCIYyTH JIOKYMEHTax JKOO HapylleHue
YCTaHOBJICHHOT'O CPOKa TakWX HCIpaBieHuH. B ykazanHoM ciyyae gocyaeOHOe
(BHECyZIeOHOE) 00KajoBaHWE 3asSBUTENIEM PEIICHUM W JelcTBuM (Oe3nericTBus)
MOII, cneumanucra M®PI] Bo3MOXHO B citydae, ecnu Ha MOLI, pemienus u
nerctBust  (Oe3/1eCTBHE) KOTOPOro OOXKayIOTCS, BO3JIOKEHA (DYHKIUS 1O
MPEAOCTABIEHUIO COOTBETCTBYIOIIUX T'OCYJAPCTBEHHBIX WJIHM MYHULIHUNAIbHBIX
yCIyr B TIOJHOM OOBEME B TMOPSAKE, ONpeeseHHOM dYacThio 1.3 crateu 16
®denepanbHoro 3akona ot 27.07.2010 Ne 210-D3;

- HapylIeHUWE CpOKa WM MOpSJAKA BbIJa4u JOKYMEHTOB IO pe3yJibTaram
pPEeAOCTABICHUS MYHHUIIUTIAILHON YCIIYTH;

- TPUOCTAHOBJICHHE TMPEIOCTABICHUS MYHUIMUNAIBHOW YCIYTH, €CJIu
OCHOBAHUSI MPUOCTAHOBJICHUS HE MPEAyCMOTpPEHbI (eneparbHbIMU 3aKOHAMU U
MPUHATHIMU B COOTBETCTBUU C HUMHU MHBIMU HOPMATHUBHBIMH MPABOBLIMU aKTaMU



Poccuiickon @enepanuu, 3aKOHaAMU M UHBIMH IIPABOBBIMU akTamu HOBropoackoiu
o0nacT, MYHUIIMITAJIGHBIMUA TIPAaBOBBIMH aKTaMWd. B yka3aHHOM ciydae
nocyneOHoe (BHecylneOHOE) oOKajloBaHWE 3asBUTENICM pEIICHUW W JICHCTBHMA
(6e3nerictBusi) MOILI, cneunanucta M®IL[ Bo3MoxHO B ciaydae, eciu Ha MOI],
petieHus u nercTBus (6e3eicTBIE) KOTOPOTO 00XKAIMYIOTCs, BO3NIOKeHA (DyHKIUS
MO MPEJOCTaBICHUIO COOTBETCTBYIOIIUX TOCYJIAPCTBEHHBIX WJIM MYHUIIUMAIbHBIX
yCIYr B TMOJHOM OO0BbEME B MOpPSAJKE, ONpelesieHHOM vacthio 1.3 crateu 16
®enepanbHOro 3akona ot 27.07.2010 Ne 210-D3.

- TpeOOBaHME y 3asBUTENS MPU MPEAOCTABIECHUU MYHUIIMIAIBLHON YCIyTH
JIOKYMEHTOB WX HH(GOPMAIIUU, OTCYTCTBUE U (MJIU) HEJIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh NIPHU MEPBOHAYAILHOM OTKAa3€ B MPUEME JIOKYMEHTOB, HEOOXOUMBIX
JUIS  TIPEIOCTaBJICHUS MYHULMIIAIBHOM yCIIyrd, JHMOO B MPEeAOCTaBICHUU
MYHUIIUNATBHOM  yCIYTH, 3a HCKIIOYEHHEM CIIy4aeB, MPEeayCMOTPEHHBIX
NOANYHKTOM 3 myHKTa 2.8 pazgena 2 HacToOsAWEro AJIMUHHCTPATHBHOIO
pernmamenta. B ykazanHOM cnydae jgocyaeOHoe (BHecyaeOHOe) o0KaloBaHUE
3a4BHTEIIEM DpelIeHui u acehcTBuil (Oe3netictBus) M®LI, cmerumanucra M®I]
BO3MOXXHO B ciyyae, ecaiu Ha MOII, pemenus u neiictBus (Oe3neiicTBue)
KOTOPOTO  OOXAaIyIOTCS,  BO3JOKE€HAa  (QPYHKIMS  TO  TPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIUMAIBHBIX YCIAYyT B IMOJHOM OO0bEME B TMOPSAKE,
onpeneneHHoM vacTtheio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2.2. B cunyuvasx, yka3aHHbIX B aOzamax 2), 5), 7), 9) moamynkra 5.2.1.
HACTOSIIEr0 AJMHUHUCTPATUBHOTO perjlaMeHTa JocyleOHoe (BHECyAeOHOE)
00’xasloBaHME 3asBUTENIEM pelieHui u aeiictuil (6e3nericteusi) M®ILI, paboTHrka
M®II Bo3moxHO B cityyae, ecniu Ha M®II, pemenus u nericteus (0e3aeiicTBHE)
KOTOpOro  OOXalyroTcs,  BO3JOXeHAa  (GYHKUUSA 1O  MNPEJOCTABICHUIO
COOTBETCTBYIOIIMX FOCYJAPCTBEHHBIX U MYHUIIUMTAIBHBIX YCIYT B MIOJTHOM 00BEMe
U TOpsJKe, ompeniesiecHHOM 4acThio 1.3. ctatbu 16 denepaibHOro 3akoHa OT
27.07.2010 Ne 210-D3.

5.3. Opransl MeCTHOr0 CaMOYIPpPaBJCHUSA U YIOJHOMOYEHHbIE Ha
paccMOTpeHHe :Kajo0bl [0/LKHOCTHBbIE JIMIA, KOTOPbIM MOXKeT ObITh
HalpaBJIeHA KaJ100a

5.3.1. XKanobsl Ha AOMKHOCTHOE JMIO (MYHHUIIUMIIAIBLHOIO CIIYKAIlETo)
KOMUTETA, PEIICHUs U NeiCcTBUA (0e31eCTBIE) KOTOPOTO 00KaIyOTCS, MOAAIOTCS
npeiceaTeN0 KOMUTETA.

5.3.2. XKanoOwl Ha peuieHHs, NPUHATBIE MpeaceaaTelieM KOMHTETa IpHU
IPEIOCTaBICHUM MYHUIMIAIBHON yCIyTrHu, TMOAaloTcs 3amectuTento [naBbl
AJIMUHUCTpAlUd  MYHHUIIMNAIBHOTO  OKpPYyTa, KYpPUPYIOIIEMY JesTEIbHOCTD
KOMUTETA.

5.3.3. JKamobpl Ha  pelieHus, TNPUHATBIE 3aMecTuTesneM [ JaBbl
AJIMUHUCTpalMMd  MYHULHNAIBHOTO  OKPYra, KypUPYIOUIErOo JEeSATEIbHOCTh
KOMHTETA, NoJ1atoTcs [ 1aBe MyHULIMIAIBHOTO OKPYTa.

5.3.4. B ciyyae yCTaHOBJEHHUS B XOJE€ WIM MO Pe3yJbTaTaM pacCMOTPEHHS
Xajao0bl MPU3HAKOB COCTaBa aAJMHUHUCTPATUBHOIO MPABOHAPYIICHUS WIH
OPECTYIUIEHUSI  JODKHOCTHOE — JIMLO,  HAJEICHHOE  IMOJHOMOYMSIMH IO


consultantplus://offline/ref=2608D730EA4DB711E5BCB5CA0EF3C45E30FB440BA75A988AD1D271042F8EA1DDD587A7DCC3E5EFE00FAF5AD3FFA88161D9683F5B89095551G2L8K

PACCMOTPEHHUIO K00, HE3aMEeIJIUTEIbHO HAMpPAaBISAET UMEIOIINECS MaTepHabl B
OpraHbl IPOKYpaTyphI.

5.3.5. XKano6sl Ha pemienus u aeicTBus (Oe3neiicTBue) cneruanucta MOI]
nomarTcs pykoBomutento droro MOII. KamoObr Ha pemieHuss ¥ ACHCTBUSA
(6e3neiictBue) pykoBojautens MODI[ mnomatorca yupeautenro MOI[  wunum
JOJDKHOCTHOMY  JIMIY, YMOJHOMOYEHHOMY HOPMAaTUBHBIM IPABOBBIM aKTOM
Hogsropoackoii oonactu.

5.4. IlopsAA0K MOJAYM U PACCMOTPEHHUA KAT00bI

5.4.1. OcHoBaHueM JJis Hayajga MPOLEAyphl 0CyAeOHOro (BHECYAEOHOTO)
00’KaJIOBaHUS SIBJIICTCS TTOCTYTUICHHUE KaT00bI 3asIBUTEIISI B KOMUTET.

Kanoba mnonmaercs B mnHCbMEHHOM (opme Ha OyMa)kKHOM HOCUTENE, B
AJIEKTPOHHOM  (QopMe B  COOTBETCTBUM C  mpuwioxkeHueM Ne 3 K
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

Kanoba Ha pemienust u nercTBus (0e3nelCTBHE) KOMUTETA, JOJIKHOCTHOTO
U2 KOMUTETa, MyHULIUNAIBHOTO CIY’KAIlleTo, MpeIcenaresiss KOMUTETa, MOKET
OBITH HampaBjieHa 1o moure, yepe3 M®PII, ¢ ucrnons3oBanueM cetu «HTEpHETY,
odunmansHOro caita AamuHuctpanuu, EanHoro moptana au00 peruoHanIbHOTO
nopTalia, a Tak)k€ MOXKET ObITh MPUHSTA IPU JINYHOM MPUEME 3aIBUTENS.

Kanoba na pemienuss u naeiictBus (OesxpeiictBue) pykoBomutenss MOII,
crenuanucta MOIL] MoxeT ObITh HampaBlieHa MO MOYTE, C UCIOJb30BAHUEM CETH
WUurtepner, oduuumansHoro caiita M®L, EnuHoro mnoprana, peruoHagIbHOTO
nopTajia, a Takke MOXKET ObITh NMPUHSITA HA JIMYHOM MPUEME 3asIBUTEIIS.

5.4.2. B »nekTpoHHOM BHJE >Kajgo0a MOXKET ObITh IMOJaHA 3asBUTEIEM
MIOCPEACTBOM:

1) peruonanabHOM MHGOpMAIIMOHHOMN cucTeMbl «IlopTan rocyjapcTBEHHBIX U
MYHULUITAJIBHBIX yCIIyr (pyHKIHIN) Hosropoxackoi o0JacTu»
(https://uslugi.novreg.ru);

2) denepanbHON TOCYIapCTBEHHON HH(POPMAIMOHHOW cucTeMbl «EmauHbIN
opTajg TOCYJAApCTBEHHBIX M MYHHIUNAIBHBIX ycnyr (dbyukmmii)» (https://
gosuslugi.ru);

3)  denepanbHON  rOCylIapCTBEHHONM  HMHGOPMAIMOHHOM  CHUCTEMBI
«Jlocynednoe obxanoBanue» (https://do.gosuslugi.ru);

4) odunmanpHOro caiira AJMUHUCTpaUU BOJOTOBCKOr0 MyHHMIIMHAIBHOIO
oKpyra http://BoJIOTOBCKHIA - OKPYT.pJ/

5.4.3. XKanoba noimkHa coaepkaTh:

- HaMMEHOBAaHHWE OpPraHa, MPEAOCTABISAIOIIETO MYHUUUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIA OpraHa, MPeJOCTABIISIIONIET0 MyHUITUNAIBHYIO YCIYTy, JTU00
MYHHUIIUIAIBHOTO CITyKalllero, pykoBoautens u (wi) crnenuanucra MOIL],
perieHus u necTBus (0e31eiCTBIE) KOTOPBIX 00XKATYyeTCs;

- ammnmro, UMs1, 0T4eCTBO (TIOCTIEHEE — MPU HAIMYMH), CBEJICHUS O MECTE
KUTEIHCTBA 3aABUTEISA-(QU3UIECKOTO JMIa JIMOO HAWUMEHOBAHHE, CBEICHUS O
MECTE€ HaXOXKJEHHUS 3asIBUTEIA-IOPUANYECKOrO JIMIlA, a TakKe HOMEp (HOMepa)
KOHTakTHOTO TenedoHa, ampec (aapeca) SAEKTPOHHOW TOYTHI (MPU HAIMYWN) U
MOYTOBBIN aJipec, M0 KOTOPOMY JIOJKEH ObITh HAMPABJICH OTBET 3asiBUTEIIIO;
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- cBeieHHs 00 00XKalyeMbIX pelIeHUsX U JeUcTBUsIX (0e3/meicTBUM) OpraHa,
MIPEIOCTABIISIONIET0O MYHHUMIIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIA Oprasa,
IIPEIOCTABIISIONIETO0 MYHUIIUITAIBHYIO YCIYTY JTMOO MYHHUIIUITAIEHOTO CITY>KaIIeTo,
pykoBoautenss M®L, cnenuanucra M®OLI;

- IOBOJIbI, HA OCHOBAaHMM KOTOPBIX 3asBUTENL HE COIVIACEH C PELICHHUEM M
nerctBusiMu  (Oe3ecTBUEM) OpraHa, MPEIOCTABISIONIEIO0 MYHUIIMIATLHYIO
YyCIYTy, JOJDKHOCTHOIO JIMIIA OpraHa, NIPEAOCTABISIOMIET0 MYHHIIMIAIBHYIO
yciayry Jaubo MyHHUIUManbHOro ciyxkamero, MO, cnenuanucta MOII.
3asBUTENIEM MOTYT OBITh NPEACTABICHBI JOKYMEHTHI (MpU  HAIUYUH),
MOATBEPKAAIOIINE TOBOBI 3aBUTEINS, JIMOO UX KOIIHH.

5.5. Cpoku paccMOTpPeHHUS KAJT00bI

5.5.1. Kanoba, mnocrynuBmias B AJMHHUCTpaludio, Komurter, MOII,
yupenutento M®ILI, paccmarpuBaercs B TeueHue 15 (msaTHaamatv) paboyux HEH
CO JIHA €€ pEerucTpaiuu, a B cliydae 00KaJloOBaHUS OTKa3a JOJKHOCTHOTO JIUIIA
(MyHUIIMTIAJIBHOTO CJIY’Kalller0) KOMHUTETA, PYKOBOJAUTENS M (MJIM) CIeUaInucTa
M®II, B mpueMe NTOKYMEHTOB y 3asBUTENS JIMOO B HCIPABICHUU JOMYIIEHHBIX
OMEeYaTOK M OMIMOOK WJIM B Ciiyyae OOKaJOBaHUsI HAPYUIEHUS YCTaHOBJIECHHOIO
CpOKa TaKMX HCIPABJICHUN - B TeueHwe 5 (msATH) pabouyux OHEH co JHSA ee
peructpamuu. Ilpu 3TOM, B Cilydae BHECEHHS W3MEHEHUW B BBIJIAHHBIN I10
pe3ynbTaTaM Mpe0CTABICHNUS] MYHUIIUNIAIBHON YCIIYTY TOKYMEHT, HAalPAaBJICHHBIX
Ha UCTpABJICHUE OUIMOOK, TOMYIIEHHBIX MO BUHE OT/AeNa U (WJIH) JOJKHOCTHOIO
JIM1A, B3UMAHHE TUIATHI C 3asBUTEIISI HE IOy CKAETCH.

5.6. Pe3yabTaT paccMoOTpeHMs KaT00bI

5.6.1. Ilo pesynbTaTam paccMOTpEHHUs 3KajoObl MPUHUMAETCS OIHO U3
CHEAYIOUIUX PEIICHUI:

- kano0a YJOBJIETBOPSAETCSI, B TOM uucie B (OpME OTMEHBI MPUHSATOTO
peIIeHus, HMCHPABJICHUS JOMYIICHHBIX OINEYaTOK W OIIMOOK B BBIJAHHBIX B
pe3yJibTaTe NpPEeAOCTABICHUS MYHMIIMIAIBHOM YCIYyrd JIOKYMEHTaX, BO3Bpara
3aBUTEII0 JICHEKHBIX CPEICTB, B3MMAHUE KOTOPBIX HE MPEIYyCMOTPEHO
HOpPMAaTUBHBIMM IpaBOBbIMM akTaMu Poccuiickon denepanuy, HOPMATHUBHBIMU
npaBoBbIMH akTamMu HoBropojackod o0071acTH, MYHHUIIMIAIbLHBIMUA MPABOBBIMU
aktam (npuiioxenue Ne 4 kK ATIMUHUCTPATUBHOMY PETJIAMEHTY);

- B YJIOBJIETBOPEHUU KaJIOObI OTKa3bIBACTCS.

5.7. Ilopsiaok UH(POPMHUPOBAHUA  3asABUTEJA O  pe3yjbrarax
pPaccMOTpeHMs KAJT00bI

5.7.1. He mno3nHee IHSA, CIAEAYIOUIEr0 3a JHEM IMPUHIATUS pELICHUS,
YKa3aHHOIO B MYyHKTE 5.6 Hacrosmero AJIMHUHUCTPATUBHOIO pETJaMEHTa,
3asBUTENI0 B MHUCbMEHHOW (hOopMe M MO >KEIIAaHUIO 3asBUTENS B DJICKTPOHHOU
dbopMe HampaBiIsSeTCs MOTUBHPOBAHHBI OTBET O PE3yJbTaTax PaCCMOTPEHUS
KATOOBI.

5.7.2. B ciy4ae npu3HaHus Kajgo0bl TIOIJICKAIIECH YIOBICTBOPEHUIO B OTBETE
3asBUTENI0, YKa3aHHOM B moAnyHkre 5.7.1 myHkra 5.7 pasnena 5 HacTOALIEro
AIMUHUCTPAaTUBHOTO  perjamMeHTa, ngaercs uHopMmamus O  JICUCTBHSX,
OCYILECTBIISIEMBIX OPTaHOM, MPEAOCTABISIOIIMM MYyHULUNAIBHYIO yciayry, M®OL]
aubo opraHuzaiuen, npeaycMoTpeHHoil vacteio 1.1 cratbu 16 denepaibHOro



3akoHa oT 27.07.2010 Ne 210-®3, B mnensix He3aMeIMTENbHOTO YCTpPaHEHUS
BBISIBJICHHBIX HapyLICHUW MpU OKAa3aHMM MYHULMNAIbHON YCIYTd, a TakKke
NPUHOCATCS W3BUHEHMsI 32 JOCTaBIICGHHBIE HEYJI0OCTBA MW YKa3bIBaeTCs
uHpopMalMsi O JanbHEUIIUX AEUCTBUSIX, KOTOPbIE HEOOXOIMMO COBEPIIUTH
3asIBUTEIIIO B LIEJISAX MOJYUYEHUS] MyHUIIUIIATbHON YCITYTH.

5.7.3. B ciny4ae npu3zHaHHs KajgoObl HE MOMAJEXKAIIEH yAOBIETBOPEHUIO B
OTBETE 3adBUTEINIIO, YKa3aHHOM B mnoanyHkre S5.7.1 nynkra 5.7 pasmena 5
HACTOSIIEr0 AJIMUHHUCTPATUBHOIO pErjaMEHTa, JaliTCi apryMEHTUPOBAHHbBIC
pa3bsCHEHUs O MPUYUHAX MPUHSATOIO PElIeHUs, a Takke HHOpMaLIUs O MOPSIKE
00’KaJIOBaHUS TIPUHSATOTO PEIICHUS.

5.8. [Topsiiok 00ka/I0BaHMsI pelIeHU 10 Kajg00e

5.8.1. B gocynebHoM mopsiake MOTrYT OBbITh 00KajJoBaHbl JIEUCTBUS
(Oe3meiicTBUE) W pelieHUs JOHKHOCTHBIX JHI (MyHUIIMIATBHBIX CITYKAlllKX)
KoMHTeTa — [ 1aBe MyHULIMIIAIBHOTO OKPYTA.

5.9. IlpaBo 3asiBUTeJIA HAa MOJy4YeHHe HH(OPMANUM U JAOKYMEHTOB,
HEO0X0AMMBIX JJI1 000CHOBAHUSA U PACCMOTPEHUS KaJI00bI

5.9.1. Ha cragum nocyneOHOro oOajloBaHusl JeUcTBUU (Oe3aeiCTBUS)
JOJDKHOCTHOTO  JiMlla (MYHMIIMIIATBHOTO  CIyKallero) KOMHUTETa, a Takke
pelIeHu, TPUHATHIX B XOJ€ MPEIOCTaBICHUS] MyHULIUTTIAIIBHOW yCIIyTH, 3asBUTEIb
MMEET TpaBO Ha IMOJy4YeHHE HHQPOpMAIUU U JOKYMEHTOB, HEOOXOIUMBIX ISt
000CHOBaHUSI W PAcCCMOTPEHHUS JKaloObl, a TakXke Ha NpeACTaBICHUE
JOTIOJIHUTEJIbHBIX MAaTepUaJIOB B CPOK He OoJjiee 5 THEHM ¢ MoMeHTa 0OpallieHus.

5.10. Cnocodbl mHpoOpMHUpPOBaHUS 3asiBUTENEd 0 MOpPsSAKe NMOXAYH H
PaccMOTpeHHus KAJI00bI

5.10.1. Komuter, M®I] 06ecieunBaroT:

UHOOPMHUPOBAHKUE 3asIBUTEICH O TOpSAKE OO0XKAJIOBaHMS pPEIICHUN U
nerictBuil (06e37eHCTBUSI) KOMHUTETa, €r0 JOJDKHOCTHBIX JIMIl, MYHHITUIAIbHBIX
cayxamux, MOILl, nomxHOCTHBIX Jull U crnenuaimcroB MOILI, mocpeacTsom
pasMmemieHuss ~WHGOPMAMM HAa  CTEHJAX B  MECTaXx  MPEAOCTaBIICHUS
MYHHUIMOAIBHOW YCIyrd, Ha Oo(UUHAIBHBIX cailTax Aamunuctpaunu, MOI[ B
cetu «MHTEpHET», HA EquHOM mopTralie, peruoHaabHOM NOPTAJIE;

KOHCYJIbTUPOBAaHUE 3adBUTENICEH O TMOPSAKE O0XKaJIOBaHUS PEIICHUH U
nercTBuil (0€37eHCTBUSI) KOMHUTETa, €r0 JOJDKHOCTHBIX JIMIl, MYHHUIIMTATbHBIX
cayxamux, MOL, 10/KHOCTHBIX JIUMI U crienuanucToB M®ILI, B ToM uwncne mno
TenedoHy, AIEKTPOHHOM MouTe, MPU JTUIHOM MPHUEME;

3aKJIFOYEHUE COTJIAIIEHUH O B3aMMOJEHUCTBUM B YacTU ocylecTBiIcHUuss MOI]
npuema kanol U BbIJauu 3asBUTEIISIM PE3YJIbTATOB PACCMOTPEHHUS Kajo0.

[Ipunoxenne Ne 1
K aJMUHUCTPATUBHOMY perylaMeHTy



[IPENOCTABICHNS MYHUIUIAIBHOU YCIyTH
«IlepeBon KHMIOTO0 MOMEUICHHS B HEXHIIOE
[IOMEIICHUE W HEXUJION0 IIOMEIICHUS B
KUIJIO€ TIOMELICHUE»

®opma 3asiBJIeHHs 0 NPeIOCTABJICHHH MYHUIMIIATBHON yCayru

KOMY:

(Haumenosanue  YnoIHOMOUEHHO20 opeana
ucnonHumenvHou enacmu cyowvekma Poccutickoii
Dedepayuu unu opeana Mecmuozo
CamMoynpaeienust) oT KOro:

(nonnoe naumenoganue, MHH, OI'PH ropuduueckoeo nuya)

(KOHMaKkmuwili menegh)oH, 31eKMpOHHAsL NOYMA, HOYMOo8blll aopec)

(hamunus, ums, omuecmeo (nocieonee - npu

Hanuuuy), OoanHvle JoKymenma,
yoocmosepawe2o  IUYHOCMb,  KOHMAKMHbLU
meneghoH, aopec  91eKMPOHHOU — NOYMbL

VNOIHOMOYEHHO20 TUYQa)

(Oanuble npedcmasumens 3as6umeis)

3ASIBJIEHUE
0 MepeBoJ€ KUJI0r0o MOMEEHUsSI B HEKUJI0€ NIOMEIeHUE U HEXKUJIOT0 IOMEIeHUs B
JKHJI0€ IIOMeLIeHr e

[Ipouy mpeaocTaBUTh MyHULMIIATIBHYIO YCIYTY
B OTHOIICHUU TTOMEIIEHUS, HAXOISAIETOCS B COOCTBEHHOCTH \
(mms usMyeckux — JIUIVUHIUBUAyAIbHBIX  mpeanpuHumareneid:  DOUO,  moxkymeHT,
YAOCTOBEPSIONIUN JTUYHOCTh: BHI JOokymeHta nacmopt, MHH, CHWJIC, OI'PHUII (mns
WHIUBUIyQIbHBIX TMPEANPUHUMATENCH), I IOPUIUYECKUX JIUI[. TIOJHOE HauMEHOBaHHUE

FOPUIAYECKOTO 1A, OI'PH, MHH pacTONI0KEHHOT O o ajzipecy:

(ropon, ynuma, MpOCIeKT, IIPOe3I, IEPEYIIOK, MOCCe)

3 3

(Ne moma, Ne kopIryca, CTpoeHMS

(No xBapTHpHI, (TeKyllee Ha3HAYCHHE MOMeNIeHUs (00mas IIomaab, Kuias MOMEIISHHUs)
(CKIITO€/HEXKUITOE) TUTOIIAh) M3 (SKHJIOTO/HEKUIIOT0) MIOMEIIEHUS B (HSKUI0€/5KHITOE)
(Hy»HO€ TTOTYEPKHYTh)

Iloamuce

(pacuudpoBKka IOAIHOU

Jara



[Ipunoxenne Ne 2
K aIMUHUCTPATUBHOMY peryiaMeHTy
IIPENOCTABICHNS MYHHUIMIAIBHOU YCIyTH
«llepeBox KHMIIOTO IOMELIEHUSI B HEKUIIOE
MIOMEIICHUE W HEXUJIOr0 ITOMEIICHUS B
JKUJI0€ TTIOMELIECHUE

YTBEPXJEHA
INocranosnenuem IlpaBurenscrsa Poccuiickoit
O®eneparun ot 10.08.2005 Ne 502

OOPMA
yBeJIOMJIEHHSI O TepeBo/ie (0TKa3e B MepeBo/ie) sKUI0oro (HesKWjioro) noMenieHus B
HEXKWI0e (K1J10€e) moMelleHue

Komy

(pamuiust, UMs1, OTUECTBO — IS TPAXKAAH;

MOJTHOC HANMEHOBAHWE OPTaHU3AINH — IS
FOPUIUICCKUX JIHI)

Kyna

(TIOYTOBBIN HHAECKC U a/Ipec

3asSBUTEIISI COTTACHO 3aSIBJICHHIO O TIEPEBOJIC)

YBEJOMJIEHUE
0 nepenoje (0TKa3e B MepeBo/ie) KUJI0r0 (HesKNJIOr0) MOMellleHUs B HEe:KIJI0e
(*xuJ10€) momenieHne

(To;THOE HAaMMEHOBAHUE OPTaHa MECTHOTO CaMOYIIPaBIICHHS,

OCYIIECTBIISIONIETO IEPEBO/] TOMEIICHUS )
paccMOTpPEB MPEJCTaBIECHHbIE B COOTBETCTBUMU C 4acThio 2 crartbu 23 JXKuiaumHoro kojekca
Poccuiickoit deneparuu JOKYMEHTHI O TIEPEBO/IE TTIOMEIICHHS OOIIEH TUIOIIAIbI0 KB. M,

HaXOJAIIErocs 10 aJipecy:

(HanMeHOBaHME TOPOACKOTO HIIH CETbCKOTO IIOCETICHHS)

(HaI/IMeHOBaHI/Ie yJaulpbl, IJ1I0IAaAA, IPOCIICKTA, 6ym,Bapa, npoe3naa u T.H.)
U3 JKUIIOTO (HEXKUJIOTO) B HEXKHUIIOE
JIOM , Kopmyc (BJIaJieHHe, CTPOEHHE) , KB. , (kumoe)
(HEeHy)KHOE 3a4epPKHYTh) (HeHy)XHOE 3aUepKHYTh)
B LIEJISIX MCTOJIb30BaHMs IOMEILECHHS B KAYECTBE

(BHZ HCIIONB30BaHHUSA TOMEIICHHS B COOTBETCTBHH C
3asiBIICHIEM O TIEPEBOJIE)

PELLIJI (

(HauMeHOBaHMeE aKTa, JaTa ero MPUHATHS 1 HOMED)
1. HOMCH.[CHI/IC Ha OCHOBAHUH NPUIJIOKCHHBIX K 3asBJICHUIO JOKYMCHTOB:

a) IEPEeBECTH M3 JKIJIOTO (HEXXKHMIIOT0) B HeXMI0e (kmioe) 0e3 mpeaBapuTeIbHbIX YCIOBHIA,
(HEeHy)XHOE 3a4EePKHYTh)




[Ipunoxxenne Ne 3
K aIMUHUCTPATUBHOMY pEeTIIaMeHTy
NPEJOCTaBICHUs] MYHHUIMIAIBHON yCIyru
«[lepeBoj KMIIOTO TTOMEIIEHUSI B HEXHIIOE
[IOMEIIEHUEe M HEXWJIOro IOMEIICHUs B
KHJI0€ TIOMEIICHHUE

OBPA3EI]
"KAJIOBbI HA JTEHCTBUE (BE3/IEVICTBUE)
KOMMUTETA WIH ET'0 JOJI’KHOCTHOTI' O JIUIIA

Hcx. ot No HanmenoBanue

Kasoda
* [TontHOE HauMeHoBaHue opuandeckoro iuua, @.J1.0. pusznyeckoro auna

* MecToHax0KIEHUE FOPUINIECKOTO LA, (PU3UUECKOTO JINLA

(paxTuaeckuit aapec)
Tenedon
AJlpec DIEKTPOHHOM MOYTHI:

Kon yuera: UTHH

* @.1.0. pyKoBOAUTENS FOPUIUYECKOTO JIUIIA

* Ha neiicTBus (Oe3/eicTBHE):

(HanMeHoOBaHME OpraHa Win A0JKHOCTh, DO H0KHOCTHOTO JHIIa OpraHa)
* CYIIECTBO >KaJIOOBI:

(kKpaTkoe u3I0KeHrne 00KaTyeMbIX AeUCcTBUH (0e37eiicTBYS), yKa3aTh OCHOBAHUSI, IT0 KOTOPBIM JIHIIO,
nojarouiee xano0y, He COTiacHo ¢ JeiicTBueM (06e3aeiiCTBUEM) CO CChIJIKAMH Ha IyHKTHI pErIaMeHTa)

I10JIs1, OTMCUYCHHBLIC 3B€3I[O‘1KOI>'I (*), 00s13aTeIbHBI JJIA 3aIIOJIHCHUA.

[lepeuens npuiaraeMom JOKyMEHTALMU

MII

(moamuCch PyKOBOIUTENS IOPUANIECKOTO JINIA, (PU3NIECKOTO JINIIA)



[Ipunoxenne Ne 4
K aJMUHHUCTPATUBHOMY periJaMeHTy
IIPEIOCTABIEHUS MYHHUIMIAIBHON YCIyTH
«IlepeBop >KMJIOro MOMEIIEHUS B HEXUIIOE
IIOMEILIEHUE M HEXKUIIOTO IOMEUICHHUS B
KHJI0€ TOMEIICHUE

OBPASEIL PEILIEHN A

(manmenoBanne OMCY)

10 XKAJIOBE HA JJEMCTBUE (BE3JIEMICTBUE) KOMUTETA
WJIN ET'O JOJDKHOCTHOT'O JINIIA

Ucx. ot No

PEILIEHUE
o Kaj100e Ha pelIeHue, AeiicTBue (0e31eicTBIE)
OpraHa WJH ero J0JKHOCTHOTO JIMIa

HaunmenoBanue opraHa uiu JOJDKHOCTh, (DaMHIIMSA YW WHULMAIBI JOJIKHOCTHOTO
JUIIa OpTraHa, MPUHSBILIETO PEIICHHE M0 Kanooe:

HammenoBanwne ropuaundeckoro gumna wm ®.1.0. ¢usudeckoro auna,
00paTHUBIIETOCS C K000

Howmep xanoOsbl, 1aTa 1 MECTO NPUHATHS PELICHUS:

N3noxenue xanodbl O CYUIECTBY:

N3noxenne BO3pakeHU, 00bICHCHHUH 3asIBUTEIIA:

YCTAHOBJIEHO:
dakTUUEeCKUEe W UHBIE OOCTOSITENLCTBA JI€JIa, YCTAHOBIICHHBIE OpPraHOM WU
JOJKHOCTHBIM JULOM, paccMaTpUBAIOLIUM xKanooy:

JlokazaTenbCTBa, Ha KOTOPBIX OCHOBAHBI BBIBOJIBI IO pe3yjIbTaTaM PacCMOTPEHUS
KAIO0BI:




3aKOHbl M WHBIE HOPMAaTUBHBIC IPABOBBIE AKTHI, KOTOPBIMH PYKOBOJCTBOBAJCS
Oprad WM JOJKHOCTHOE JIMIIO NMPU NPUHATHU PELICHUS, U MOTUBBI, 110 KOTOPBIM
Opral WIM JOJDKHOCTHOE JIUIO HE TMPUMEHWI 3aKOHbl W WHBIE HOPMATUBHBIC
IIPABOBBIE AKThI, HA KOTOPBIE CCHUIAJICS 3asIBUTEID -

Ha ocHOBaHMM U3JTI0KEHHOTO

PEIIIEHO:
1.
(pemieHue, NPUHATOE B OTHOIIEHUH 00Kal0BaHHOTO
neiictus (6e31eicTBYS ), IPU3HAHO IPABOMEPHBIM WIIM HEIPABOMEPHBIM IOJHOCTHIO
WJIA YaCTUYHO WJIM OTMEHEHO MOJIHOCTbHIO, MIIM YaCTHYHO)
2.
(pemeHue IPUHSATO TI0 CYIIECTBY KaAJIOOBI, - YIOBIETBOPEHA WU HE YIOBJIETBOPEHA TOTHOCTHIO MITH
YaCTHYHO)

(peH_ICHI/IC 0o MEpPbI, KOTOPLIC HGO6XO}_'[I/IMO NPpUHATH B HCJIAX YCTPAaHCHUA JONYIICHHBIX HapyI_HCHI/H\/'I,
€CJIM OHH He ObLIN MNPUHATHI 10 BBIHECCHUS PCIICHUSA 110 )KaJ'I06€)

Hacrosiiiee peiienre MokeT ObITh 005KaJIOBAHO B CYyJI€, apOUTPaKHOM CYJIE.
Komust HacTosmero penenns HarpaBieHa o aapecy:

(mOMMKHOCTH JTUTA, YIOTHOMOYEHHOTO (moamucs) (vHMIIAANTB, aMUITHS)
TIPUHSABIIETO PEIICHUE TT0 JKajaobe)




